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Online Scholarship Reviewer Guide 
The SCC Annual Scholarship reviews are submitted all online. Please rank each student accordingly. All reviews must 
be submitted by the deadline: 4/12/21 Our office will review all the final scores to determine the recipient and/or 
runner ups.  

Finalist: The finalist(s) will be determined based on scores provided and/or email confirmation sent directly to the 
Scholarship Program Office. If you choose to email, please make sure to include two students to serve as potential 
runner-ups for each scholarship opportunity.  

Follow the steps below to complete your reviews. The deadline to submit 4/12/21

Step1. 
Access the Reviewer Portal at: 
https://sccollege.academicworks.com/ 

You will receive an email invitation to 
begin the review process. You can click 
the link in the email or copy and paste 
the link directly in your web browser. 
It’s best to use Firefox or Chrome as 
your internet browser.

Step2. 
Sign In to Reviewer Portal 

Click on the yellow Sign In button 
at the top of the page.  

Make sure you select the 
“References and Reviewers” tab 
when signing in. 

Use your email address to sign in. 
If you are having trouble with your 
log in, click the “trouble signing in” 
button at the bottom of the page. 
Enter your email to reset your 
password. 

Important Note: If you serve as both a 
reference and a reviewer, you will have 
two “viewpoints” on the portal. Just 
hover over your email at the top of the 
page to switch views. 



Step3. 
Access the Scholarship Queue(s) 
 
You may have more than one 
scholarship opportunity to review. You 
can select the queue to pull up the 
applications for a particular scholarship 
by clicking the scholarship name.   
 

 

Step4. 
Read the Opportunity Details 

 
Each scholarship is unique and has its 
own specific criteria. To aid in your 
evaluation of applicants, read over the 
description by clicking “Opportunity 
Details” at the top of the page.  
 
Some scholarships have criteria that 
cannot be filtered. For example, some 
scholarships require that certain 
courses are completed. This will be 
noted in the description as well.  

 

Step5. 
Getting started 

You can select an application to review 
by clicking the “Begin” button next to 
the student’s name. You can always 
save your review and return to 
complete it at a later time. You can also 
bookmark an applicant if you would like 
to return to that specific student.  

 
 
 

Step6. 
Reviewing an application 
The rubric for review will appear as a 
set of questions to aid in your 
evaluation. You will select the score per 
category based on the information 
provided by the application. A total 
score will appear once completed. 
 
You will have the option to view the 
rubric and the application side-by-side. 
If you prefer to review the application 
by itself and then answer the questions, 
click the “Exit Side-By-Side” button.   

 
 

If you have any questions or need assistance, please contact our office at (714) 628-4702. 
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