
 
 Professional Development Committee Meeting Minutes 

October 9, 2018 (from 1:30-2:30 in H-206):  

Members Present: Joseph Alonzo, Lynnette Beers-McCormick, Maria Chaidez, Kathy Hall, 

Veronica Hurtado, Vanessa Jones, Martin Stringer, Christine Umali Kopp 

1. Presentation by Aaron Voelcker: Aaron presented to us about how the Instructional Design 

Center might partner with the PDC to provide additional professional development 

opportunities for faculty, staff, and administration.  The IDC includes a Faculty Center, a 

collaboration and training space which seats eighteen and can be equipped with iPad or 

laptop stations as needed.  He also will be working with Martin to marry the Professional 

Learning Networks of Skillsoft and Lynda.com with the results of our recent staff surveys to 

provide trainings targeted to staff interest.      

2. Edit the professional development reference sheet and provide feedback: Martin has 

collected and incorporated some suggested changes and is still receiving others. 

3. Timeline for the semester:  

Week 7 (Oct 8) First general call for proposals  

Week 9 (Oct 22) Second general call for proposals  

Week 11 (Nov 5) All proposals are due and finalized  

Put calendar together / edit calendar  

Week 13 (Nov 19) Senate approval (depending on mtg schedule)  

Week 15 (Dec 3) Email/post calendar  

The first general call has been sent out, and there were immediate responses from Scott Sakamoto for 

a math meeting and for the Scholarship Committee meeting.  Other possible proposals expected soon 

include those from the Equity Team, Umoja, the Equity office, and Financial Aid.  

4. Discuss dates for Amy Styffe’s Excel workshop and review her proposal/description:  



Martin will finalize the dates with Amy and send it through management and the deans, but 

the plan so far is Tuesday, November 6 and/or Thursday, December 6, and each date offering 

a l2:00-1:00 session and a 4:00-5:00 session with all session at the Instructional Design 

Center.  

Her proposal/description is as follows: 

Microsoft Excel—Tips and Tricks 

We all use Excel every day, but are we using it efficiently?  I will share what I have learned 

through the years that will make moving around in Excel pretty painless. There are some 

hidden gems to be uncovered.  (Perhaps you have a favorite trick to share as well.) 

• Working in formulas with ease 

• The power of right click 

• Turning data into usable text 

• Conditional formatting 

• Making it look good 

5. Discuss/plan additional classified professional development workshops: Again, Aaron 

and Martin are planning Skillsoft and Lynda.com workshops, and Christina and Scott James 

are investigating @One trainings (see below for details). 

6. Other: Christina checked with Scott James about the possible use of @One online sessions 

on Professional Development Week and at other times.  When Scott has filled the full-time 

Distance Education position, more modules can be made available more often for teaching 

online and for using Canvas, and online instruction training may be done using badge 

methods which permit instructors to learn to develop an online course in more manageable 

chunks.  These trainings would become a regular feature of Professional Development Week 

(probably Monday-Wednesday). Offering more flexible online trainings would be 



particularly useful for part-time instructors and classified staff, although training for 

classified staff should likely be offered at other times as well as on Professioanl Development 

Week.  Trainings could be located at the Instructional Design Center. Vanessa offered to link 

to online trainings from the PDC website.  Lynnette and Kathy offered to write an invitation 

for managers and for staff regarding trainings, including requesting suggestions from 

managers to make the new trainings work for them.  


