
Professional Development Committee Meeting Minutes 

September 10, 2019 (1:30-2:30 in H-206) 

 

In Attendance: Amanda Carpenter, Maria Chaidez, Lynnette Beers-McCormick, Martin Stringer, 

Christine Umali Kopp 

 

 

1. Assign someone to take minutes for the fall semester.  

• It was agreed that members will take minutes on a rotational basis. 

 

2. Recruiting new members for the PDC 3.  

• There have been some membership changes this year. Therefore, the committee is in 

need of two additional faculty and one additional classified member. 

• Martin will share this at his division chairs meeting while Christine will share it at the 

AHSS division chairs meeting this week. 

 

3. Timeline for the fall semester:  

Week 7 (Oct 8) First general call for proposals  

Week 9 (Oct 22) Second general call for proposals  

Week 11 (Nov 5) All proposals are due and finalized Put the calendar together / edit the calendar 

Week 13/14 (Nov 19) Senate approval (depending on mtg schedule) College Council approval 

Week 15 (Dec 3) Email / post calendar  

• It was agreed that this timeline, as of now, looks appropriate. We can continue to revisit it 

as we move forward into the semester. 

• Over the summer Lynnette received a number of emails regarding room changes, etc., for 

professional development sessions. Rather than addressing them as they were received, 

they were compiled just before professional development week. This seemed to work 

better than addressing them as they come. 

• Need to follow up with Vanessa on the status of the PDC’s request for its own email 

address. 

• Also discussed was the possibility of having emails go to Martin or to a classified staff 

member since faculty are mostly off campus during the breaks. 

 

4. Discuss fall professional development sessions and how we should handle distributing the 

sign-in sheets/forms.  

• Discussion took place exploring various options.  

• One possibility that was brought up is having faculty download & print the necessary 

forms (e.g., sign in sheet, evaluations) that are emailed to them. 

• Amanda brought up online possible options. She has piloted Microsoft Forms and can 

look into this for PDC to pilot in Spring 2020 if desired. A concern was brought up about 

this regarding ensuring attendees fill out the evaluation as well as respondent 

confidentiality. It may be possible to only give credit for attendance if an evaluation is 

completed.  

• Discussion of options will continue to be discussed at future PDC meetings. 

• SAC piloted Cornerstone (tracking online professional development hours, attendance, 

etc.) Marilyn also discussed this with the cabinet as a possibility for SCC. Martin will 



talk with Madeline Grant (dean at SAC) regarding how to move forward with this and 

will report back to the committee. 

 

5. Goals for the upcoming year  

• Developing professional development sessions for classified staff during convenient 

times for their schedules.  

• Martin received an email from Sheryl Martin (President of CSEA) who worked on a 

dedicated day in July for classified staff professional development at SAC. The 

committee agreed that Martin will follow up with Sheryl to learn more about the model 

used and see if this might be one that we can adopt at SCC. Martin will report back what 

he finds out after connecting with both Sheryl and Zina to see if this is something they 

would like the PDC to pursue. 

 

6. Other 

• Vanessa updated the PDC website. 

• Amanda can also assist with PDC website if needed. 

• Christine will keep in eye out for Helpful Hawks funding requests, which comes out in 

the fall. PDC may be able to apply to assist with costs for classified professional 

development sessions. 

 


