
 

 
 

8045 East Chapman (714) 628-4831 
Orange, CA 92869  academic_senate@sccollege.edu 
 

Agenda 
04 May 2021 

1:30 – 3:15 p.m. 
Academic Senate Zoom 

https://cccconfer.zoom.us/j/98613867435 
 

 
 

I  Welcome 
 
II  Public Comments (2-minute limit per person) 
 
III  Approval of the Minutes 
 
  A 20 April 2021 
 
IV  AS Executive Board Reports (20 minutes) 
 
V  SAC AS Report (5 minutes) 
 
VI  ASG Report (5 minutes) 
 
VI I Summary Reports 

 
          VIII Action Items  

 
Action 
 A Fall 2021 Professional Development Calendar  
 
Second Reading 

A Resolution S2021.10 -  Adoption of the SCC Regular and Effective Contact Policy 
 
B Resolution S2021.11 – Endorse the Implementation of Annual Plans in eLumen 
 
C Resolution S2021.12 – Endorse Recommended Revisions to the Resource Request Process 
 

 First Reading 
 

A Resolution S2021.13 -  Revision to Timelines for Program Review and Educational Master 
Plan 
 

 
VIII Discussion Items 

 
A Communication Norms for Academic Senate Meetings– The Academic Senate will 
continue their discussion about how to improve communication. 

 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and   personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate, and to think critically. We are committed to  maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging.  (Approved 12/05/17)  

                    
              

 

  
 

  
   

 
 

 

  

  
 

 
  

 
  
  

  
 

 

 
 

 
 

 

 
 

 
 

 

 
Rutan, Craig  

  
Taylor, Michael 
 

 

 
Scott, Randy   
 

  
Evett, Corinna   

https://cccconfer.zoom.us/j/98613867435


BP 2410 Board Policies and Administrative Regulations 
Reference: Education Code Section 70902; 
ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly IV.B.1.b & e) 

 
The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for the efficient operation 

of the District. Board policies are intended to be statements of intent by the Board on a specific issue within its subject matter jurisdiction. 
The policies have been written to be consistent with provisions of law, but do not encompass all laws relating to District activities. 

All District employees are expected to know of and observe all provisions of law pertinent to their job responsibilities. 
Policies of the Board may be adopted, revised, added to, or amended at any regular board meeting by a majority vote.  Any adoption 

and/or approval of new Board policies or changes to existing Board policies must take place as part of a two meeting approval process. 
The first meeting will be considered the "FIRST READING, INFORMATION ONLY" of the policy or change to existing policy for 
the purpose of review, questions and answers, and other considerations of the recommendation. At the second meeting, it will 
be considered the "SECOND READING, ACTION ITEM." The Board will consider the item for action, which may have been modified 
at either the first or second reading.  If the modification at the second reading is major, as determined by the Board, such a reading will 
be termed a first reading and introduced at a subsequent Board meeting as a second reading.  The Board shall regularly assess its policies 
for effectiveness in fulfilling the District's mission. 

The RSCCD Board of Trustees believes that a major trustee role is to set policy for the District. In setting policy, the Board wants 
to create and work within a participatory environment with respect for students and all employee groups. For developing policies 
regarding the academic and professional matters numbered 1, 2, 3, 5, and 8, the Board will consult collegially with the faculty by relying 
primarily on the advice and judgment of the Academic Senate (per previous agreement with the Senate).* 

For developing policy regarding the other five academic and professional matters, the Board will consult with the faculty through 
the mutual agreement process previously agreed upon. At RSCCD, the mutual agreement process is the use of the shared governance 
structure consisting of councils, committees, and the District Council. Further, representatives of staff and student groups are encouraged 
to work within the established processes to address the issues of the District. 
The Board of Trustees values consensus building; however, it realizes its legal responsibility to make final decisions regarding policy. 
 

*For the following items the Board of Trustees will rely primarily upon the advice of the Academic Senate: 
1) Curriculum, including establishing prerequisites and placing courses within disciplines;  
2)  Degree and certificate requirements;  
3)  Grading policies;  
5)   Standard or policies regarding student preparation and success;  
8)  Policies for faculty professional development activities; 

For the following items, the Board of Trustees will come to mutual agreement with the Academic Senate: 
4) Educational program development;  
6) District and college governance structures, as related to faculty roles;  
7)  Faculty roles and involvement in accreditation processes, including self study and annual reports;  
9) Processes for program review;  
10)  Processes for institutional planning and budget development. 
 

Administrative regulations are to be issued by the Chancellor as statements of method to be used in implementing Board Policy. 
Such administrative regulations shall be consistent with the intent of Board Policy. Administrative regulations may be revised as deemed 
necessary by the Chancellor.  The Board reserves the right to direct revisions of the administrative regulations should they, in the Board's 
judgment, be inconsistent with the Board's own policies. 
Copies of all board policies and administrative regulations shall be readily available to District employees through the District website. 
 

Revised and Retitled:  June 15, 2015 (Previously BP9001 and BP9023) 
 



SCC Academic Senate Business Meeting Minutes – DRAFT v1 
April 20, 2021, 1:30-3:15 pm, ConferZoom 
 
Senators Present 
Castellanos, Ralph 
Chavez, Ricardo 
Crabill, Phil 
Cummins, Shawn 
Dela Cusack, Lisa 
Gonzalez, Sara 
Govea, Melissa 
Graham, Song 
Henry, Amanda 
James, Scott 
Johnson, Kim 
Kramer, Jessica 
Salcido, Andrew 
VanDyke-Kao, Rita 
 
SCC-AS Executive Board Present 
Rutan, Craig, President 
Taylor, Mike, Vice President 
Scott, Randy, Secretary/Treasurer 
Evett, Corinna, CIC Chair 

Senators Absent 
Aguilera, Leonor 
Danova, Veselka 
Gates, Alana 
Gutierrez, Erika 
Murphy, Ryan 
Oase, Daniel 
Umali Kopp, Christine 
Valdos, Yanina 
 
ASG Representative 
 
 
Guests 
Brown, Thurman 
Gutierrez, Erika 
Isbell, James 
Proppe, Jean 
Siddiqui, Sheeren 
Smith, Mark 
Stringer, Martin 
Voelcker, Aaron 
Wagner, Joyce 
 
  

 I. Welcome 
 
  Santiago Canyon College Academic Senate (SCC-AS) President Craig Rutan called the 

meeting to order at 1:30 pm on Tuesday, 20 April, 2021. 
 
 
 II. Public Comments 

 
Senator Lisa Dela Cusack reminded the SCC-AS that voting for the SCC Faculty Excellence 
award is ongoing. Ballots were distributed via email. 
 
Senator Song Graham informed the SCC-AS that the Counseling Department has decided 
to rename itself to better reflect what they actually do for students. The new name will 
be Counseling and Career Development. Senator Phil Crabill pointed out that this name 
change does not affect the senator apportionment. 
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Senator Rita VanDyke-Kao discussed the myriad of challenges that are faced on a daily 
basis by adjunct faculty. Senator VanDyke-Kao encouraged the senators to visit 
CTA.org/takeaction to read and sign the “Equal Pay for Equal Work for California 
Community College Faculty” petition. 
 
Senator Shawn Cummins announced that Grace Chen is the recipient of the 2020-2021 
SCC-AS Scholarship. 
 
SCC Faculty member Sheeren Siddiqui commented on the email voting faux pas that was 
evident during the CIC chair election and called for a new process with reduced chance 
of errors that may sway an election one way or another. 

 
 
 III. Approval of the Minutes 

 
30 March, 2021 approved unanimously. (Moved by Taylor, seconded by Evett.) 
 

 
 IV. SCC-AS Executive Board Reports 

 
SCC-AS President Rutan 
 
SCC-AS President Rutan updated the SCC-AS on the SCC President search. At the March 
30 SCC-AS it was announced that there would be a public forum for the three 
candidates, but RSCCD Chancellor Martinez moved the interview dates up to April 7, 
2021, necessitating the cancellation of the forum. Two of the three candidates had 
already been offered positions, so it became crucial that the interviews and remaining 
steps in the hiring process be completed as quickly as possible. 
 
Darlene Diaz was elected curriculum chair. Her 3-year term begins on July 1, 2021. SCC-
AS President Rutan expressed his hope that runner-up Erika Gutierrez would serve as 
co-chair. 
 
SCC-AS President Rutan announced that the SCC-AS Executive Board had selected Tara 
Kubika-Miller to be Secretary/Treasurer for the 2021-2022 academic year. Both Kubika-
Miller and Senator Jessica Kramer will be attending the ASCCC Leadership Training in 
June 2021. 
 
SCC has announced that there will be a live, in-person, commencement to be help at 
Angel Stadium on June 14, 2021. Graduates from 2020 and 2021 will be honored. 
 
The RSCCD Fiscal Resources Committee will be meeting on April 21, 2021 and a vote is 
expected on the question to change the Budget Allocation Model (BAM). President 
Rutan expressed his belief that there will be no change in the BAM, and thus the state 

https://cta.org/takeaction
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apportionment that comes to the district will continue to be allocated to the two 
colleges as it has in the past: in proportion to the schools’ FTES shares and without 
regard to the State’s current hold-harmless budget standing. 
 
Senator Christine Umali Kopp will be presenting Exploring Our Cultural 
Identities: Worldview, Power & Intersectionality on April 22, 2021 in conjunction with 
the RSCCD Office of Diversity, Equity, and Inclusion. 
 
Shakespeare in the Park is back for 2021! This Bard-tastic fest will be held via Zoom and 
rumors have it that SCC VP of Academic Affairs Martin Stringer will be donating an 
authentic English accent. The scheduled “Who’s the better Englishman: Newton or 
Shakespeare?” arm-wrestling competition featuring Professor Scott vs Professor Evett 
had to be postponed when Winston Churchill filed a formal protest.  
 
SCC-AS Vice President Taylor 
 
SCC-AS Vice President Taylor announced the new senators for 2021-2022 and 2022-
2023. 
 Business &Career Education: Andrew Salcido 
 Continuing Education: Rita VanDyke-Kao 
 Counseling & Student Services: Song Graham 
 Humanities and Social Sciences: Ryan Murphy and Scott Howell 
 Mathematics & Sciences: Shawn Cummins and Alicia Frost 
 Adjunct: Margie Snow & Ricardo Chavez 
 
SCC-AS Secretary/Treasurer Scott 
 
SCC-AS Secretary/Treasurer Scott had no report. 
 
CIC Chair Evett 
 
CIC Chair Evett described her terrific experience with breakout sessions at the ASCCC 
Plenary. 
 
At the most recent CIC meeting, the first read of the curriculum cultural audit was held, 
class capacity task force was created, and the first read of updated SCC Reading 
Proficiency standards was held, along with 46 other pieces of curriculum on first read. 
 
CIC Chair Evett reminded the Senate that CURRICULUM IS #1 of 10 + 1! (Emphasis 
emphasized by Secretary/Treasurer Scott.) 
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 V. SAC and ASG Report 
 
SAC-AS President-Elect Jim Isbell reported that the SAC-AS is reviewing their Senate 
bylaws and that one of the items up for consideration is an expansion of their executive 
board. 
 
No ASG representative was present at the meeting. 

 
 
   
  CIC Chair Evett moved, and SCC-AS VP Taylor seconded a motion to reorder the agenda, 

moving discussion item VIII A to this point. Approved unanimously. 
 
 VIII. Discussion Items 

 C. Update on Revisions to SCC Website 
 
  Thurman Brown discussed revisions to the SCC website with the Senate. Many of 
  the initial proposals are intended to modernize the website with consistent  
  design and student-centric features. Fully incorporating Guided Pathways  
  information is a key goal of the redesign. SCC’s Information Technology Services  
  is looking to subsidize a full redesign using Coronavirus Aid, Relief, and Economic  
  Security Act (CARES Act) funds. 
 
  Thurman Brown briefly introduced ideas for a new technological standard for  
  classrooms, including an “Owl”-type camera. 
 

  Returning to the agenda order. 
 
 
 
 VI. Summary Reports 

 
Included in the agenda; nothing additional. 
 
 

 VII. Action Items 
 
Second Reading 
 
 A. Resolution S2021.09 – Request for Academic Senate President to Re-open  
  Dialogue About the Enrollment Management committee’s Class Cancellation  
  Guiding Principles 
 
  Moved by Evett, seconded by Gonzalez. Adopted unanimously. 
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  First Reading 

 
   A. Resolution S2021.10 – Adoption of the SCC Regular and Effective Contact Policy 

 
Moved by James, seconded by Gonzalez. 
 
Senator Scott James briefly described the rationale for the resolution. No further 
discussion was raised by the Senate. 

 
   B. Resolution S2021.11 – Endorse the Implementation of Annual Plans in eLumen 

 
Moved by Taylor, seconded by James. 
 
Dean of Institutional Effectiveness, Library, and Learning Support Services Aaron 
Voelcker described the goal of a “one-stop-shop for institutional effectiveness” 
document archiving. No further discussion was raised by the Senate. 
 

   C. Resolution S2021.12 – Endorse Recommended Revisions to the Resource 
Request Process 
 
Moved by Johnson, seconded by Gonzalez. 
 
A web-based form was introduced. No further discussion was raised by the 
Senate. 

 
 
 VIII. Discussion Items 

 
   A. Update on Revisions to the SCC Website 

 
Reordered above. 
 
 

   B. Campus Culture and Effective Communication 
 
The Senate continued a discussion of campus culture. SCC-AS President Rutan 
shared a document from the Academic Senate for California Community Colleges 
(ASCCC) detailing community norms for their executive committee. SCC-AS 
Secretary/Treasurer Scott described the document as a “nice reminder of what 
our parents taught use about how to get along.” CIC Chair Evett expressed 
agreement with the positive tone of the norms. A senator wondered if the norms 
were too prescriptive and might lead to a “cancel culture.” SCC_AS President 
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Rutan suggested that the Senate needs to model positive, constructive 
communication before we try to guide the SCC Faculty. A suggestion was put 
forth to postpone the brief training from members of the Communications 
Department until the Fall 2021 Senate Retreat. CIC Chair Evett shared her belief 
that these norms protect faculty from being “cancelled.” 
 
The Senate agreed to continue the discussion at the next business meeting. 

 
 

 
Meeting adjourned, 3:08 pm. (Moved by Johnson, second by Salcido.) 
Submitted by Randy Scott, SCC-AS Secretary/Treasurer 



 

 
8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution S2021.09 
 
Request for Academic Senate President to Re-open Dialogue About the Enrollment Management 
Committee’s Class Cancellation Guiding Principles Recommendation 
 
Moved: CIC Chair Evett  

 
Seconded: Senator Gonzalez 

 
 
Whereas, The participatory governance Enrollment Management Committee with membership from all 
college constituents and the Academic Senate of Santiago Canyon College both unanimously affirmed, 
and the College Council had a majority of its membership affirm the Enrollment Management 
Committee Fall 2020 Class Cancellation Principles Recommendation document;  

 
Whereas, The Interim College President included the following in his 15 December 2020 written 
comments to the College Council membership rejecting the College Council recommendation: “In the 
meantime, I will be sharing the eight guiding principles that are listed with our deans so these principles 
can immediately be used for the spring intersession and spring semester.  For transparency, I will also be 
asking Martin Stringer, Vice President of Academic Affairs, to disseminate these eight guiding 
principles to department chairs so that they too can use it as a guide”; and  

 
Whereas, Not all department chairs received the “eight guiding principles” and the “eight guiding 
principles” document did not go through the governance process when enrollment management clearly 
falls under AB 1725 #5 “Standard or policies regarding student preparation and success,” which is 
deemed primary advice and judgement of the Academic Senate per the Rancho Santiago Community 
College District’s BP 2410 Board Policies and Administrative Regulations and AB 1725 #4 
“Educational program development,” which is deemed mutual agreement per the Rancho Santiago 
Community College District’s BP 2410 Board Policies and Administrative Regulations; 

 
Resolved, The Academic Senate of Santiago Canyon College request that the Academic Senate 
President re-open dialogue about the Enrollment Management Committee’s, College Council’s, and 
Academic Senate of Santiago Canyon College’s affirmation of the Enrollment Management Committee 
Fall 2020 Class Cancellation Principles Recommendation document. 

                                          
                                          Date Presented: 30 March 2021 

 
Date Passed:  20 April 2021 

 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Taylor, Michael 
 

 

 
Scott, Randy   
 

  
Evett, Corinna   
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Enrollment Management Committee  
Fall 2020 Class Cancellation Guiding Principles Recommendation 

With a primary focus on sustaining long-term student success and in accordance with 
SCC's mission and core goals, Enrollment Management includes an integrated planning 
approach that supports college-wide collaboration, engagement, creative-thinking and 
consensus building that contributes to student recruitment, retention, graduation, and 
life-long learning. 
 
In one effort to assist with achieving the ideals set forth in the committee mission listed 
above, the Enrollment Management Committee is committed to adhering to the 
following Class Cancellation Guiding Principles that include a consideration of: 
 

• Program or course genesis and development (Starting and developing new 
programs/courses) 

• Program/course/section enrollment including averaging by course or program   
• Available seats for the same course at SCC 
• Program pathway completion needs  
• Program/course/section modality 
• Capstone, gateway or single course offerings and/or semester frequency  
• Unique offerings that are not readily available at another college 
• Balancing distribution of course offerings meeting general education, major, or other 

student goals’ requirements  
• The estimated impact of course cancellations on other courses and disciplines and 

determination of program needs when they are interdisciplinary  
• Impact of students leaving SCC for other colleges when critical program sections are 

cancelled  
• Impact of total FTES loss combined due to section cancellations  
• Impact of saved FTEF (LHE) combined due to section cancellations  
• Meeting faculty load requirement 
• Regional employment and wage impact (e.g. Increased wages, Testing, Career 

Pathway, etc.) 
• External partners (e.g. CE, Cosmetology, Inmate Education, Local School Districts [Dual 

Enrollment], etc.) 
• Availability of all required elements to offer a program/course/section 
• Increased flexibility with the above guiding principles during emergency situations 













Summary Reports 
 
Committee:  Honors 
Date: April 21, 2021 
 
1. Discussion items: 

• SCC student Lily Amidon was accepted to the nationally attended Johns Hopkin’s Conference 
presenting her work titled: “Game On: Accessibility and Equality in Women in Sports” 

• Market efforts continue to grow.  We’ve connected with hundreds of special populations 
students through email, social media, and print mailings. We continue to make progress on 
creating an honors mentorship program 

• Increasing communication with department chairs who are not members of HPC to ensure 
proposed course plans and semester class schedules match.  IPC Chair emailed department 
chairs 
 

2. Duties met: 
• Curriculum review 
• Program scheduling 
• Coordinator, Counselor, and PIE updates 

 
3. Actions proposed:   

• Student appeal passed 
 

4. Events Planned: 
• Honors Reception Drive-Thru and celebration on June 3rd 6:30-8pm 

 
5. Resources needed/acquired/allocated:  

• Needed - release time or stipend chair 
• Acquired - Funding to purchase medals for end of year recognition 

 
 
 
Committee:  Professional Development 
Date: April 27, 2021 
 
1.  Discussion items: 

• Update of Professional Development Calendar timeline 
• We need a classified staff member to work on Cornerstone while Amanda is on leave 
• The SCC PDC chooses to coordinate with SAC and/or district PDC efforts as needed by 

highlighting applicable efforts on the PD week calendar, through Cornerstone, and being open 
to interested parties meeting with us during our regularly scheduled meetings 

• Editing of the PD Week calendar 
 
 



2. Duties met: 
• We updated the timeline. 
• We reviewed and edited the proposals for PD Week Fall 2021 and will send to Senate presently 
• We reviewed progress on Cornerstone 

 
3.     Actions proposed: None 
 
4.  Events Planned:  

• Flex week Fall 2021 
 
5. Resources needed/acquired/allocated:  

• We may need LHE for someone to be responsible for entering data on Cornerstone at some 
point, probably this summer.  

 



  
 
 

 
Professional Development | Fall 2021  

 (Last updated 4/28/21) 

Monday, August 16, 2021 
9:00 a.m.-10:00 a.m. 
 
 
 
 
 
10:00 a.m.-11:00 a.m. 
 
 
 
 
 
 
10:00 a.m.-11:30 a.m. 
 
 
 
 
 
 
 
2:00 p.m.-3:30 p.m. 
 
 
 
 
3:30 p.m.-5:00 p.m. 
 
 
 
 
 
 
 
 
 
 
 
5:00 p.m.-6:00 p.m. 
 

Student Conduct and Discipline (with Deisy Covarrubias via Zoom) This session will review the Maxient 
Reporting process, review available reporting documents, and provide an overview of the Student Conduct and 
Discipline process. Join us and learn what to expect when you submit a Maxient Report. 
 
 
 
Self-Care: More Than a Healthy Diet (with Melissa Campitelli-Smith and Vanessa Jones via 
Zoom) Please join us for a presentation on techniques that will help you take care of yourself in multiple areas, 
which includes strategies beyond physical health. 
 
 
 
 
Teaching through a Trauma-Informed Lens (with Jody Johnson, Regina Lamourelle, and Marianne 
Laney) Waiting for the description. 
 
 
 
 
 
 
Inclusive Practices Post Pandemic (with Jody Johnson, Regina Lamourelle, and Marianne Laney) 
Waiting for the description.  
 
 

What's Personality Got to Do With It?: How Temperament and Type Make a Difference (with 
Christine Umali Kopp via Zoom) During this session we will cover research related to temperament and type. 
Being more aware of our personality and how it shapes how we think, behave, and communicate can help support 
us to be more effective in both our personal and professional lives. In this session, you will explore your 
specific temperament and type and how you can use these insights to enhance your interactions with others. 
While not required, attendees are encouraged to complete the following free personality assessment online (and 
bring their results to the session): https://www.16personalities.com/free-personality-test. Please RSVP to Christine 
Umali Kopp at umalikopp_christine@sccollege.edu.  

 
 
 
Juggling Multiple Schedules while Teaching Remotely (with Scott Sakamoto and Vanessa Jones via 
Zoom) Many instructors work at multiple schools. This is always a challenge, and in our current remote modality, 
the struggles have intensified. We plan to share our scheduling strategies, hear stories from others in the same 
boat, and maybe help all of us learn some techniques to cope with our current situation. Please join us for an 
informal discussion on the trials and tribulations of teaching remotely at several schools. Ironically, this session will 
be held remotely via Zoom.  
 
 
 
 
 
 
 
 
 
 
 

https://www.16personalities.com/free-personality-test
mailto:umalikopp_christine@sccollege.edu


Tuesday, August 17, 2021 
9:00 a.m.-10:30 a.m. 
 
 
 
 
10:00 a.m.-11:30 a.m. 
 
 
 
 
 
 
 
11:00 a.m.-12:30 p.m. 
 
 
 
 
 
1:00 p.m.-3:00 p.m. 
 
 
 
 
 
 
 
1:00 p.m.-3:00 p.m. 
 
 
 
 
1:00 p.m.-4:00 p.m. 
Waiting to hear  
if they are having 
the EEO training 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Team Up with Learning Communities (with Kathy Silvey, Amy Freese, and Erika Gutierrez in H-118) 
If you are interested in starting a Learning Community in Fall 2022, come to our informative session and learn the 
who, what, where, why, and how of Learning Communities. 
 
 
Building Support for Formerly Incarcerated Students at SCC (with Albert Alvano, Rosalba Hernandez, 
and Anacany Torres via Zoom) Please join us on how SCC can better support formerly incarcerated students. 
We will provide an overview of who these students are, the strengths they bring with them, and identify any 
obstacles they may face. Finally, we will also discuss topics critical to the success of these students. Presented by 
counselors from SCC’s Division of Continuing Education. 
  
 
 
Engage Learners: Beyond Best Practices (with Kathy Silvey and Vanessa Jones via Zoom) Please join 
us for a presentation on techniques and strategies to engage learners at every level by motivating them 
emotionally and personally as well as intellectually. 
 
 
 
Advising Student Clubs and Organizations – Tips, Tricks, and Policies (with Robert Bustamante and 
Diana Casares in H-120) Learn the ins and outs of advising a student organization at SCC, including relevant 
policies and procedures, tips for running successful activities, and advice on working with student leaders for 
organizational longevity. Please RSVP to Robert Bustamante: Bustamante_robert@sccollege.edu  

 
 
Chemistry Department Meeting 
 

 

EEO training (presented by Jennifer Denny, from Liebert Cassidy, Cassidy, and Whitmore) There are 
two separate EEO training sessions scheduled: Tuesday from 1:00 p.m.-4:00 p.m. and Wednesday from 9:00 
a.m.-12:00 p.m. Registration will be processed online only; registration will not be processed via email. Please 
register and sign in with your official name and district email in order to receive credit. To register for 
Tuesday, August 17, 2021, please go to: https://permission.click/glYvq/us 

To register for Wednesday, August 18, 2021, please go to:  https://permission.click/y1L8l/us     Please 
note that Internet Explorer browser may not be supported. 

Logon information and materials will be emailed to registered district emails prior to the training. This training will 
be conducted by Jennifer Denny, from Liebert, Cassidy, and Whitmore, and it will be focusing on Title 5 
regulations, EEO legislation, understanding and minimizing personal and implicit bias and best practice in hiring. 

IMPORTANT NOTES: 

Employees who anticipate they will be members on hiring committees must have completed an EEO training 
within the previous two years prior to the date of the hiring committee meeting. If your last EEO 
expired or is about to expire, you will not be able to serve on a hiring committee starting February 2, 2021, until 
you have completed a new training. You must attend the entire workshop (3 hours) to receive credit. 

CLASSIFIED EMPLOYEES - please coordinate with your supervisor and obtain permission prior to registering for 
the training” 

 
  
 
 
 

mailto:Bustamante_robert@sccollege.edu
https://permission.click/glYvq/us
https://permission.click/y1L8l/us


1:30 p.m.-3:00 p.m. 
 
 
 
 
 
 
 
 
 
2:00 p.m.-4:00 p.m. 

Remember 1918? Probably Not -- Until 2020. Reflections on How Our Present Influences Our Past 
(with Rachel Petrocelli and Scott Howell via Zoom) Join a discussion with the historians, philosophers, and 
political scientists about how particular dates reflect what is important to us and how we live through moments of 
change.  When do we gain historical perspective, are the traditional 30 years enough? How do we rediscover 
pivotal moments in history when generations before us have decided which historical moments we recognize? How 
do memory and history collide and align? Can each generation "change history?" What happens when we interpret 
the past through modern lenses? How do we navigate the complexity and subtleties of our own moment while 
recognizing those of time periods we are not part of? 
 
 
Guided Pathways Presents “Improving Learning by Providing Transparency” (with Cindy Swift and 
Angela Daneshmand via Zoom) This workshop will explore how you can help your students understand how 
and why they are learning course content in particular ways. The topics include: (1) How to make your 
assignments more transparent with clear expectations; (2) How to make your classroom an effective learning 
community; (3) How to use exam results (or cognitive wrappers) to get students to think about their study habits 
and time management more deeply; And, (4) How to make your students aware of the difference between learn 
mode versus study, or get-it-done, mode. 
 
 

  

6:00 p.m.-9:00 p.m. Adjunct Counseling Instructor Meeting - Note: An alternative meeting time is available for adjunct faculty 
members on Wednesday, August 18, from 5:00 p.m.-6:30 p.m. 
 
 
 
 

Wednesday, August 18, 2021 
9:00 a.m.-noon 
 
 
 
 
9:00 a.m.-noon 
Waiting to hear  
if they are having 
the EEO training 
 

SCC Academic Senate Retreat (in SC-105) Senate retreat for all current senators and interested faculty.  
 
 
 
 
EEO training (presented by Jennifer Denny, from Liebert Cassidy, Cassidy, and Whitmore) There are 
two separate EEO training sessions scheduled: Tuesday from 1:00 p.m.-4:00 p.m. and Wednesday from 9:00 
a.m.-12:00 p.m. Registration will be processed online only; registration will not be processed via email. Please 
register and sign in with your official name and district email in order to receive credit. To register for 
Tuesday, August 17, 2021, please go to: https://permission.click/glYvq/us 

To register for Wednesday, August 18, 2021, please go to:  https://permission.click/y1L8l/us     Please 
note that Internet Explorer browser may not be supported. 

Logon information and materials will be emailed to registered district emails prior to the training. This training will 
be conducted by Jennifer Denny, from Liebert, Cassidy, and Whitmore, and it will be focusing on Title 5 
regulations, EEO legislation, understanding and minimizing personal and implicit bias and best practice in hiring. 

IMPORTANT NOTES: 

Employees who anticipate they will be members on hiring committees must have completed an EEO training 
within the previous two years prior to the date of the hiring committee meeting. If your last EEO 
expired or is about to expire, you will not be able to serve on a hiring committee starting February 2, 2021, until 
you have completed a new training. You must attend the entire workshop (3 hours) to receive credit. 

CLASSIFIED EMPLOYEES - please coordinate with your supervisor and obtain permission prior to registering for 
the training” 
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1:00 p.m.-2:30 p.m. 
 
 
 
 
 
 
 
2:00 p.m.-4:00 p.m. 
 
 
 
3:00 p.m.-4:00 p.m. 
 
 
 
 
 
 
 
 
 
2:30 p.m.-4:00 p.m. 
 
 
 
 
 
 
 
 
5:00 p.m.-6:30 p.m. 
 

 
Faculty Forum (in SC – 105) The Faculty Forum is an opportunity for faculty to gather and discuss the following 
topics: best practices; changes in federal, state, local policy; instructional resource allocation; innovative teaching 
methodologies; concerns regarding interference with academic freedom; and other items brought forth by faculty 
for faculty. If any faculty member has a topic of discussion, please email taylor_michael@sccollege.edu. An 
agenda will be sent to all faculty members prior to this event. 
 
 
 
Guided Pathways presents: “Title TBD” (with TBD via Zoom) Waiting for the description. 
 
 
 
Microsoft Power BI Pro (with Aaron Voelcker via Zoom) The Office of Institutional Effectiveness and 
Research has implemented a new data sharing platform called Microsoft Power BI. Through the support of District 
ITS, Microsoft Power BI Pro licenses have been purchased for all full-time faculty, administrators, and identified 
classified staff who regularly need access to institutional data. Come join us to learn about accessing and sharing 
data through this new, secure business intelligence platform. Contact Aaron Voelcker to see if this session is for 
you and to ensure you have the necessary Microsoft Power BI Pro license: voelcker_aaron@sccollege.edu.  
 
 
 
 
Each Student Learns Differently: Helping These Differences Make the Difference in Your Classroom 
(with Sharon Beal in H-119) This session will go over instructional strategies to create a thriving environment 
for all learners in the classroom. We will discuss various learning talents that students present, as well as ways to 
work with these talents in classroom facilitations and assignments. 
  
 
 
 
 
Adjunct Faculty Meeting for All Divisions: Arts, Humanities, and Social Sciences; Business and Career 
Education; Counseling; Institutional Effectiveness, Library, and Learning Support Services; and 
Mathematics and Sciences - This meeting is an option for those who are unable to attend the separate Division 
(all faculty) meetings. 
 
 
 

                             Thursday, August 19, 2021 
8:00 a.m.-3:00 p.m. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Department Meetings 
ACE, 2:00 p.m.-3:00 p.m. 
Astronomy, 10:00 a.m.-noon 
Biology/Life Science, Time TBD 
Business, 10:00 a.m.-noon 
Counseling, 9:00 a.m.-1:00 p.m. 
DSPS, Time TBD 
Earth Sciences Department, 9:00 a.m.-11:00 a.m. 
Economics, Anthropology, and Geography, 10:00 a.m.-noon 
English, 11:00 a.m.-1:00 p.m. 
History, 2:00 p.m.-3:00 p.m. 
Kinesiology, 9:00 a.m.-11:00 a.m. 
Library and Information Studies, 11:00 a.m.-3:00 p.m. 
Modern Languages, 11:00 a.m.-1:00 p.m. 
Philosophy, 1:00 p.m.-2:30 p.m. 
Psychology, 1:30 p.m.-3:00 p.m. 
Physics, Physical Science, and Engineering, Time TBD 
Political Science, 10:00 a.m.-noon  
Sociology, Women’s Studies, and Ethnic Studies, 10:00 a.m.-11:30 a.m. 
 
 
 
 

mailto:voelcker_aaron@sccollege.edu


9:30 a.m.-11:00 a.m. 
 
 

Institutional Effectiveness, Library and Learning Support Services: All Faculty and Staff Division 
Meeting  
 
 

3:00 p.m.-3:45 p.m. 
 
 

Arts, Humanities, and Social Sciences Division Department Chair Meeting 
 

3:30 p.m.-4:30 p.m. 
 
 

Mathematics and Sciences Division Department Chair and Coordinators Meeting 

4:00 p.m.-5:30 p.m. 
 

Arts, Humanities, and Social Sciences Division Meeting for Full-time and Adjunct Faculty Members - 
Note: An alternative meeting time is available for adjunct faculty members on Wednesday, August 18th, from 5:00 
p.m.-6:30 p.m. 
 

5:30 p.m.-7:00 p.m. 
 

Division and Department Meetings for Adjunct Faculty: Arts, Humanities, and Social Sciences 
Division - Department meetings and locations will be announced at the Division meeting. Note: An alternative 
meeting time is available for adjunct faculty members on Wednesday, August 18th, from 5:00 p.m.-6:30 p.m. 
 
 

5:00 p.m.-6:30 p.m. 
 
 
 
 
6:00 p.m.-9:00 p.m. 

Mathematics and Sciences Division Meeting for Full-time and Adjunct Faculty Members - Department 
meetings and locations will be announced at the Division meeting. Note: An alternative meeting time is available 
for adjunct faculty members on Wednesday, August 18th, from 5:00 p.m.-6:30 p.m. 
 
 
Business and Career Education Meeting for All Full-time and Adjunct Faculty Members - Includes 
breakout sessions by program. Note: An alternative meeting time is available for adjunct faculty members on 
Wednesday, August 18th, from 5:00 p.m.-6:30 p.m. 
 

                                   Friday, August 20, 2021 
 
 
8:30 a.m.-10:00 a.m. 
 
 
9:00 a.m.-10:00 a.m. 

 
 
Mathematics Department Meeting – via Zoom 
 
 
Annual Planning in eLumen (with Aaron Voelcker via Zoom) This session is for all department chairs, 
program facilitators, and program leads that are responsible for submitting annual plans for their respective units. 
Due to aging architecture, ITS has had to put the old Department Planning Portfolio portal out to pasture. Not to 
worry! We have a solution for annual planning within the eLumen ecosystem. Come join us to learn how to 
complete the new annual planning process, upload related resource requests, and link course, program, and 
institutional learning outcomes to your annual plans. Contact Aaron Voelcker to see if this session is for you 
and to ensure you have the necessary permissions within eLumen: voelcker_aaron@sccollege.edu. 
 
 

10:30 a.m.-noon 
 

SCC Faculty and Staff Convocation with SCC President 

Noon-1:00 p.m. 
 

Communication Department Meeting 
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On Demand Online Professional Development Opportunities 

 
 
Self-paced Modules 
on Canvas 
 
 
 
 
 
 
 
 
Self-paced Training 
 
 
 
 
 
 
 
 
 
 
 
 
 
Self-paced Training 
 
 
 
 
 
 
 
 
 
 
 
 
Self-paced Training 
 
 
 
 
 
 
 
 
 
Self-paced Training 
 
 
 
 
 
 
 
 
 

 

Online ODEI Learning Modules (Office of Diversity, Equity, and Inclusion) The ODEI has developed 
online learning modules that cover concepts related to Diversity, Equity, and Inclusion. Topics include the 
following: culture and worldview, attitude formation, history of racism, and microaggressions, to name a 
few. Individuals can complete any of the available modules at their convenience. Each module will take 
approximately one hour. The modules are online; therefore, individuals can complete them any time at their 
convenience. Each module takes approximately one hour to complete. 

 

Tech Soft Skills: Effective Technical Communication: Today's developers have numerous resources for 
learning the “hard” skills required to succeed in a technical role, but many are missing the soft skills required to 
excel in their careers. This course focuses on one of the most important: communication. Learn how to work with 
a diverse team, with different knowledge, backgrounds, and perspectives, and figure out which aspects of 
communication you can automate and which need a more personal touch. Instructor Annyce Davis covers how to 
establish standards and processes, work and communicate as a team, hold effective meetings in an agile 
workspace, and handle common challenges to communication—from communicating across cultures to 
communicating across time zones. The skills you develop in this course will help you become a more effective 
technical communicator and take the next step in your career. How to access this training:  
https://cccpln.csod.com/ui/lms-learning-details/app/course/5d4506c0-dbb4-4e46-b5fa-ba19d1146014 
 
 
 
  
Interpersonal Communication: Communicating effectively isn't an innate talent that some people have and 
others don't. It's something that anyone can learn and practice. In this course, learn strategies that can help you 
hone and master your interpersonal communication skills. Join personal branding and career expert Dorie Clark as 
she shares techniques for getting your message across effectively in the workplace, and explains how to tackle 
potential communication challenges with your colleagues and supervisor. She also discusses how to grapple with 
tricky situations, taking you through how to handle interruptions, respond to critical feedback, and communicate 
across cultures. How to access this training: https://cccpln.csod.com/ui/lms-learning-
details/app/course/914144f6-16dd-4482-b1b3-f84e68510252 
 
 
  
 
  
Business Writing Principles: Discover the secrets to effective business writing and crafting messages that 
others want to read and act on. Judy Steiner-Williams, senior lecturer at Kelley School of Business, introduces you 
to the 10 Cs of strong business communication and provides you with before-and-after writing samples that give 
you the opportunity to apply each principle and sharpen your communication skills. Judy also points out common 
grammar and writing mistakes and shares special considerations for formats like emails and reports. How to 
access this training: https://cccpln.csod.com/ui/lms-learning-details/app/course/8df246b6-40ef-48ea-b8a4-
3d1a7917db94 
 
  
  
Implementing Creative Feedback the Win-Win Way: Learn how to make constructive use of feedback to 
make work interactions better and improve projects. Roger S. H. Schulman, best known for writing the movie 
Shrek, takes a lighthearted approach to sharing valuable insight about how professionals can interact with decision 
makers to create win-win situations. This real-world and humorous course can be utilized by business, tech, and 
creative professionals to promote harmony and improve projects. Roger offers tips and techniques for navigating 
the common but sometimes difficult waters of receiving feedback, including how to be open to criticism and closed 
to bad ideas without ruffling feathers. Plus, learn how to efficiently implement notes by treating them as what they 
are: creative desires, not detailed marching orders. How to access this training: 
https://cccpln.csod.com/ui/lms-learning-details/app/course/7384b606-8ab6-4df8-9c46-e02115d01b2c 
 

https://cccpln.csod.com/ui/lms-learning-details/app/course/5d4506c0-dbb4-4e46-b5fa-ba19d1146014
https://cccpln.csod.com/ui/lms-learning-details/app/course/914144f6-16dd-4482-b1b3-f84e68510252
https://cccpln.csod.com/ui/lms-learning-details/app/course/914144f6-16dd-4482-b1b3-f84e68510252
https://cccpln.csod.com/ui/lms-learning-details/app/course/8df246b6-40ef-48ea-b8a4-3d1a7917db94
https://cccpln.csod.com/ui/lms-learning-details/app/course/8df246b6-40ef-48ea-b8a4-3d1a7917db94
https://cccpln.csod.com/ui/lms-learning-details/app/course/7384b606-8ab6-4df8-9c46-e02115d01b2c


 
 
Self-paced Webinars 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Self-paced Webinar 

 
 
Nurturing and Anti-Racist Campus Culture Webinar Series: This curriculum holds a series of webinars 
based on nurturing an anti-racist campus culture, shown below: 
 
10 Trainings 

• VIDEONurturing an Anti-Racist Campus Culture Webinar: Pre-Reflection 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Welcome 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Context 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Dr. Keith Curry, President of 

Compton College 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Stephen Kodur, President, 

Student Senate 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Dolores Davison, President, 

Academic Senate 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Dr. Cynthia Olivo Chief Student 

Services Officers Association, Vice President of Student Services, Pasadena City College 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Denise Apuzzo, Senior Program 

Specialist, Outreach and Financial Aid, Gavilan College 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Dr. Eric Ramones, Associate Vice 

Chancellor of Human Resources, West Valley-Mission Community 
• VIDEONurturing an Anti-Racist Campus Culture Webinar: Linda Wah, Trustee, Pasadena 

Area Community College District 
 
How to access these trainings: https://cccpln.csod.com/ui/lms-learning-details/app/curriculum/27cc3a31-7bf8-
4f7d-bd9a-094202587633 
 
 
 

 
  

Employing Equity-Minded and Culturally-Affirming Teaching Practices in Virtual Learning 
Communities: This is a recording of the free CORA webinar of March 26th featuring Dr. Luke Wood and Dr. 
Frank Harris entitled “Employing Equity-Minded and Culturally-Affirming Teaching and Learning Practices in Virtual 
Learning Communities.” The unanticipated transition from face-to-face to online courses in response to COVID-19 
presents a substantial challenge for many community college faculty, particularly those who have worked to create 
a teaching and learning environment that prioritizes equity and equity-mindedness. In this webinar, Drs. Frank 
Harris III and J. Luke Wood present some salient trends and issues that complicate the experiences of diverse 
community college learners in online courses and propose equity-minded teaching and learning strategies for 
faculty teaching online courses. This webinar is free to the public and is hosted by the Center for Organizational 
Responsibility and Advancement (CORA). How to access this webinar: https://cccpln.csod.com/ui/lms-learning-
details/app/video/c9c4e472-3163-49b7-967e-1a3815ed3d0b 
 
 
 
  

 

 

https://cccpln.csod.com/ui/lms-learning-details/app/curriculum/27cc3a31-7bf8-4f7d-bd9a-094202587633
https://cccpln.csod.com/ui/lms-learning-details/app/curriculum/27cc3a31-7bf8-4f7d-bd9a-094202587633
https://cccpln.csod.com/ui/lms-learning-details/app/video/c9c4e472-3163-49b7-967e-1a3815ed3d0b
https://cccpln.csod.com/ui/lms-learning-details/app/video/c9c4e472-3163-49b7-967e-1a3815ed3d0b
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Resolution S2021.10 
 
Adoption of SCC Regular and Effective Contact Policy 
 
Moved: Senator James   

 
Seconded: Senator Gonzalez 

 
 
Whereas, Title 5 §55204 requires institutions to “ define “effective contact” including how often, and in 
what manner instructor-student interaction is achieved.” And that “It is important to document regular 
effective contact and how it is achieved”; 

 
Whereas, Title 5 §55204 states that “Regular and Effective Contact was declared an academic and 
professional matter, this documentation must include demonstration of collegial consultation with the 
academic senate, for example through its delegation to the local curriculum committee”; and 

 
Whereas, The Distance Education Committee has reviewed the regulations and has developed a policy 
that defines Regular and Effective Contact including how often, and in what manner instructor-student 
interaction is achieved; 
 
Resolved, The Academic Senate of Santiago Canyon College adopted the recommended policy on 
Regular and Effective Contact; and 
 
Resolved, The Academic Senate of Santiago Canyon College request that the Faculty Association 
of the Rancho Santiago Community College District negotiate with district administration to 
require that distance education faculty are required to follow the policy on Regular and Effective 
Contact. 
                                        

                                          Date Presented: 20 April 2021 
 
Date Passed:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Taylor, Michael 
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Evett, Corinna   
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Santiago Canyon College 
Regular Effective Contact Policy 
 

Regulations:  

Title 5 and the Distance Education Guidelines for the California Community Colleges state:  

§55200. Definition and Application.  
Distance education means instruction in which the instructor and student are separated by distance and interact 
through the assistance of communication technology. All distance education is subject to the general requirements 
of this chapter as well as the specific requirements of this article. In addition, instruction provided as distance 
education is subject to the requirements that may be imposed by the Americans with Disabilities Act (42 U.S.C. 
§12100 et seq.) and section 508 of the Rehabilitation Act of 1973, as amended, (29 U.S.C. §794d).  

NOTE: Authority cited: Sections 66700 and 70901, Education Code. 
Reference: Sections 70901 and 70902, Education Code; Title 29 United States Code Section 794d, and Title 42 
United States Code Section 12100 et seq.  

§55202. Course Quality Standards.  
The same standards of course quality shall be applied to any portion of a course conducted through distance 
education as are applied to on-campus classes, in regard to the course quality judgment made pursuant to the 
requirements of section 55002, and in regard to any local course quality determination or review process. 
Determinations and judgments about the quality of distance education under the course quality standards shall be 
made with the full involvement of faculty in accordance with the provisions of subchapter 2 (commencing with 
section 53200) of chapter 2.  

NOTE: Authority cited: Section 66700 and 70901, Education Code. 
References: Sections 70901, Education Code.  

Guideline for Section 55202 
This section emphasizes the extent to which course quality depends upon the full involvement of faculty in the 
design and application of DE courses. It discusses course quality standards for distance education and combines 
language formerly found in sections 55207 and 55209 which it replaces. Language is added to clarify that normal 
course quality standards apply to any portion of a course conducted through distance education.  

§55204. Instructor Contact.  
In addition to the requirements of section 55002 and any locally established requirements applicable to all 
courses, district governing boards shall ensure that:  

(a) Any portion of a course conducted through distance education includes regular effective contact between 
instructor and students, and among students, either synchronously or asynchronously, through group or individual 
meetings, orientation and review sessions, supplemental seminar or study sessions, field trips, library workshops, 
telephone contact, voice mail, e-mail, or other activities. Regular effective contact is an academic and professional 
matter pursuant to sections 53200 et seq.  

(b) Any portion of a course provided through distance education is conducted consistent with guidelines issued by 
the Chancellor pursuant to section 409 of the Procedures and Standing Orders of the Board of Governors.  
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NOTE: Authority cited: Sections 66700 and 70901, Education Code. 
Reference: Sections 70901 and 70902, Education Code.  

Guideline for Section 55204  
This section defines what contact must be maintained between instructor and student and the latest amendment, 
2-2019, includes responsibility for student to student contact.  

Subdivision (a) stresses the responsibility of the instructor in a DE course to initiate regular contact with enrolled 
students to verify their participation and performance status and to conduct regular effective contact among 
students. The use of the term “regular effective contact” in this context suggests that students should have 
frequent opportunities to ask questions and receive answers from the instructor of record and to have regular 
opportunities to contact each other.  

The last published Distance Education Guidelines, March 2004, issued by the Chancellor pursuant to section 409 of 
the Procedures and Standing Orders of the Board of Governors, as referenced in subdivision (b), establishes the 
principle that for DE courses there are a number of acceptable interactions between instructor and student, not all 
of which may require on-campus contact. Thus, districts and/or colleges will need to define “effective contact” 
including how often, and in what manner instructor-student interaction is achieved. It is important to document 
regular effective contact and how it is achieved. Since regular effective contact was declared an academic and 
professional matter, this documentation must include demonstration of collegial consultation with the academic 
senate, for example through its delegation to the local curriculum committee. A natural place for this to occur is 
during the separate course approval process (see section 55206) as well as during faculty evaluations, student 
surveys, and program review. Documentation should consist of the inclusion of information in applicable outlines 
of record on the type and frequency of interaction appropriate to each DE course/section or session. Local policies 
should establish and monitor minimum standards of regular effective contact. 

Background:  

In hybrid or fully online courses, ensuring Regular Effective Instructor/Student Contact guarantees that the student 
receives the benefit of the instructor’s presence in the learning environment both as a provider of instructional 
information and as a facilitator of student learning. In an on-campus course the instructor is present at each class 
meeting and interacts via all class announcements, lectures, activities and discussions that take a variety of forms. 
For example, discussions can be held as part of a lecture format, group work scenarios, or content review sessions. 
The instructor also serves as a content advisor when he or she answers questions both as they come up in class 
and as they arise in individual situations. These types of questions are dealt with via the telephone, email, face-to-
face office visits, or live electronic interaction utilizing tools within the LMS for virtual conferencing. 

Title 5 regulations do not make a distinction between regular and distance education courses beyond the need to 
have a separate curriculum approval process and the need to ensure regular effective contact. The guidelines do 
say that quality assurances within the regulations apply to all DE courses, which include online, hybrid and remote 
instruction courses. Therefore, it is assumed that those qualities of regular effective contact described above for 
the on-campus environment, should also be applied to the distance education situation. The DE Guidelines require 
colleges to develop a policy regarding regular effective contact that addresses “the type and frequency of 
interaction appropriate to each DE course/section or session”. 

SCC Policy:  

All DE courses at SCC, whether fully online, hybrid or remote instruction will include regular effective contact as 
described below:  

Regular and Effective Contact 
• Instructor-Initiated interaction: Instructor-initiated contact refers to instructors contacting their students. 

Examples of instructor-initiated contact are, but are not limited to, providing regular interaction with 
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students to determine that they are accessing and comprehending course material and that they are 
participating regularly in the activities in the course. Other essential aspects of instructor-initiated contact 
are providing timely assignment feedback, regularly clearing the roster of students who are not attending 
(attendance definition below), regularly participating in class discussions, and contacting students with 
additional feedback, such as recognition or helpful critiques of course participation or assignment rigor, 
assignment feedback timelines, examples, and other instructor-initiated contacts should be clearly 
defined in the syllabus and where relevant or helpful in the course.  

• Student-Initiated Contact: Student-Initiated contact refers to student’s ability to contact their instructor 
or other students in the course.  Clear instructions should be provided by the instructor for preferred 
contact methods and expected response times. 

• Student-to-Student Interaction: Student-to-Student Interaction refers to student’s ability to contact each 
other in the course. Student-to-Student Interaction is a Title V requirement. Instructors are responsible 
for providing Student-to-Student interaction, such as group work, peer reviews, discussions, chats, study 
groups, etc.  in the Course Management System. 

• Frequency: DE Courses are considered the “virtual equivalent” to on-campus courses. Therefore, the 
frequency of the contact will be at least the same as would be established in a regular, on-campus course.  

• Establishing Instructor Communication Expectations: An instructor and/or department established policy 
describing the frequency and timeliness of instructor-initiated contact and instructor feedback, will be 
posted in the syllabus and/or other course documents that are made available for students when the 
course officially opens each semester.  

Sample Types of Contact:  
Regarding the type of contact that will exist in all SCC DE courses, instructors will, use the following types of 
resources to initiate contact with students and among students:  

• Interactive tools, such as discussion boards, blogs, wikis, and chat, within the course management system, 
with appropriate active instructor participation. (“Questions for the instructor” forums are good but 
should be used in conjunction with other forums.) 

• General email/messages  
• Weekly announcements in the Course Management System  
• Timely and meaningful feedback for student work. 
• Instructor prepared e-lectures or introductions in the form of e-lectures to any publisher created 

materials (written, recorded, broadcast, etc.) that, combined with other course materials, creates the 
“virtual equivalent” of the on-campus class. 

• Instructor-created videos with helpful information, instruction, and/or with the intent of humanizing the 
classroom.  

Online Attendance and Drop Policy 

Instructors will drop no-show students by census. Students are expected to complete regular and substantive 
coursework in online classes. In distance education context, coursework will be used to determine student 
attendance. Simply logging into an online class is not sufficient to demonstrate academic attendance by the student. 
Examples of coursework for online classes might include, but are not limited to, class discussions, completed 
assignments, completed quizzes or exams, group work, etc. Students who fail to submit substantive coursework, 
which meets the instructor’s expectation for rigor, by the due date will be dropped from the class. Assignment rigor 
expectations may be given to the student in assignment feedback or may be defined in the instructors regular and 
effective contact policy in the course syllabus. Please refer to the class syllabus and the class section information, 
found in the class schedule, for the specific attendance (regular and substantive coursework) requirements. 
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Resolution S2021.11 
 
Endorse the Implementation of Annual Plans in eLumen 
 
Moved: Vice President Taylor   

 
Seconded: Senator James 

 
 
Whereas, Each department has established goals and identified activities to achieve their goals; 

 
Whereas, The goals and activities are updated annually in the Department Planning Portfolio (DPP) to 
record progress that has been made and add additional goals and activities that have been identified for 
the department; and 

 
Whereas, Santiago Canyon College has recently shifted many of its curriculum and planning processes 
to eLumen and implementing annual planning in eLumen will make it easier for research to extract the 
goals and planned activities for all departments; 
 
Resolved, The Academic Senate of Santiago Canyon College endorse shifting from the Department 
Planning Portfolio to the annual plan in eLumen; and 
 
Resolved, The Academic Senate of Santiago Canyon College endorse using the new annual plan 
beginning in Fall 2021. 
 
                                        

                                          Date Presented: 20 April 2021 
 
Date Passed:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Resolution S2021.12 
 
Endorse Recommended Revisions to the Resource Request Process 
 
Moved: Senator Johnson  

 
Seconded: Senator Gonzalez 

 
 
Whereas, The current resource request process was initially developed as part of the preparation of the 
2014 Institutional Self Evaluation Report; 
 
Whereas, The Planning and Institutional Effectiveness Committee regularly reviews the resource request 
process to ensure it is working as intended and to incorporate feedback from the survey that is sent out 
to the SCC community each year; and 
 
Whereas, The Planning and Institutional Effectiveness Committee reviewed and revised the resource 
allocation form and agreed that it should be shifted to an online form instead of being an editable PDF; 
 
Resolved, The Academic Senate of Santiago Canyon College endorse the use of the new resource 
allocation form; and 
 
Resolved, The Academic Senate of Santiago Canyon College endorse requiring that all resource 
requests be submitted on the new form beginning in Fall 2021. 
 
                                        

                                          Date Presented: 20 April 2021 
 
Date Passed:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Resource Request Form
Please submit a separate Santiago Canyon College Resource Request Form for each request you 
make. Therefore, if you are requesting more than one new position, or set of supplies, and/or 
equipment, you should complete multiple Santiago Canyon College Resource Request Forms. 
This request is for prioritization for the upcoming fiscal year, and it will be eligible for available 
funding from July 1st to June 30th.

Basic Information

Resource Request Title1.

Enter your answer

Requestor's Name2.

Enter your answer

Requestor's Phone3.

Enter your answer

https://forms.office.com/Pages/ResponsePage.aspx?id=lQAEqG1xSU63g7X3Ru6oswTQEwCzc4hOlknh4GxTBMNUOEo2TVJSOUdBMUk2Wk9aSFY5OUhWQ1ZRWCQlQCN0PWcu


Type of Request4.

Instructional Equipment

Instructional Supplies

Instructional Technology

Non-Instructional Equipment

Non-Instructional Supplies

Non-Instructional Technology

Transportation and Fees

Contract Services

Personnel

Facility Need

Resource Request Destination5.

Division Office

Facility & Safety Committee

Technology Committee

President’s Cabinet

VP Administrative Services

VP Academic Affairs

VP Continuing Education

VP Student Services

Technology
If this is a technology request, please answer the following:



Number of classrooms impacted:6.

The value must be a number

Number of sections served:7.

The value must be a number

How many estimated students served:8.

The value must be a number

Rationale

Please provide a brief narrative explaining why you are making this request.

Reason for Request9.

Enter your answer

What is the immediate and/or long-term impact this request will have on your program or in your 
area.

Impact10.

Enter your answer



Cost

Enter a dollar amount

One time cost:11.

The value must be a number

Enter a dollar amount

Ongoing cost:12.

The value must be a number

Enter a dollar amount

Total one time and ongoing cost:13.

The value must be a number

Enter a dollar amount

Minimum amount this resource request could be partially funded:14.

The value must be a number

All technology related price quotes must come from ITS. Please ensure quotes include the total cost of 
acquisition of the requested resource which includes costs for the following: 
- Hardware 
- Software
- Licensing 
- Subscription 
- Mounting and Installation 
Requested software must also have a current Voluntary Product Accessibility Template (VPAT) on file.

Price quotes: (Non-anonymous question )15. 



Priority Attributes

Are there standard practices in the field to support your request (i.e. industry, 
professional 
organization, other institutions)?

16.

Yes

No

Is this resource request legally mandated?17.

Yes

No

Is this resource request addressing a known or new safety need?18.

Yes

No

Mission and Goal Alignment

Please verify by checking the box below that the resource being requested 
supports the Santiago Canyon College’s Mission?

19.

I confirm that the resource being requested supports the Santiago Canyon College
Mission.

Select all SCC goals that this request supports.20.

I. Support a college culture of academic excellence and personalized education



II. Support student success and equity by enhancing the integration of student services,
instructional areas, and institutional initiatives

III. Focus on student completion of pathways

IV. Improve communication within the college community

V. Support faculty and staff development

VI. Optimize access to physical, technological, human, and fiscal resources through data-
informed, integrated planning and resource allocation processes

VII. Maintain and enhance the college’s technological infrastructure and facilities

VIII. Strengthen and refine the processes that integrate planning and resource allocation

IX. Enhance and expand the college’s community presence

Evidence of Planning

Cut and paste the specific areas from the Annual Plan that relate directly to this request. If this is a 
committee requests, please submit any minutes, agendas, or notes that support the request in lieu of 
an Annual Plan.

Provide evidence that this resource request is in your unit’s Annual Plan.21.

Enter your answer

Cut and paste the specific areas from the Program Review that relate directly to this request.

Provide evidence that this resource request is in your Program Review.22.

Enter your answer



This content is created by the owner of the form. The data you submit will be sent to the form owner. Microsoft is not
responsible for the privacy or security practices of its customers, including those of this form owner. Never give out your
password.

Powered by Microsoft Forms | Privacy and cookies | Terms of use

If you complete outcomes assessment, include evidence from your submitted 
outcomes assessment reports that relate directly to this request and provide a 
related explanation of how the data support your request.

23.

Enter your answer

If you have student achievement data (success, retention, persistence, transfer, 
etc.) that relate 
directly to this request, please provide the data and an explanation of how the 
data support 
your request.

24.

Enter your answer

https://go.microsoft.com/fwlink/p/?LinkId=2083423
https://go.microsoft.com/fwlink/p/?linkid=857875


 

 
8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution S2021.13 
 
Revisions to Timelines for Program Review and Educational Master Plan 
 
Moved:   

 
Seconded:  

 
 
Whereas, The processes for program review are an academic and professional matter requiring mutual 
agreement between the Academic Senate and administration for any proposed revisions; 
 
Whereas, The previous program review cycle was delayed due to the implementation of eLumen;  
 
Whereas, Program review is currently scheduled to take place in Fall 2021, only two years after the 
previous program review cycle and prior to the accumulation of sufficient outcomes assessment data in 
eLumen; and 
 
Whereas, The Educational Master Plan revisions align with the program review cycles to allow program 
review to inform institutional planning;  
 
Resolved, The Academic Senate of Santiago Canyon College support shifting the next program review 
from Fall 2021 to Spring 2023; and 
 
Resolved, The Academic Senate of Santiago Canyon College support shifting from a three-year cycle 
for program review to having program review completed every four years; and 
 
Resolved, The Academic Senate of Santiago Canyon College support changing the cycle for the 
Educational Master Plan from six years to eight. 
 
                                        

                                          Date Presented:  
 
Date Passed:  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Executive Committee Community Norms 
Approved February 2-3, 2018 

 
Authenticity 

● Commit to being your authentic, truthful self.   
● Be honest. Speak truth as you see it and ensure that your words and actions match.  
● Allow others to speak their truth and listen without prejudice as they do. 
● Listen with respect as others speak. Be informed by what they say.  
● Be open to outlying opinions or ideas and share the air to allow time for others to speak. 

 
Practice Self-Awareness, Presence, and Patience 

● Be mindful of your own possible assumptions or biases, reflect on them, and set them 
aside. Forgive someone if they fall short or express bias.  

● Be positive and respectful when speaking of others (e.g., if the person heard what you 
said would it be hurtful) 

● Forgive yourself if you need to stop, rewind, and change your mind.  
● Practice patience when others dig deeper or change their minds.   
● Be mindful when communicating. Be mindful of behaviors that may appear to be a 

macroaggression and passive aggressive behaviors.  
● Recognize your potential attachment to issues. Bring options and interests to the group 

for discussion and be open to other possibilities. 
 
Collegiality, Criticism, and Feedback 

● Honor experience, knowledge, and the diversity of our perspectives  
● Critique, with respect and humility, not maliciousness 
● When an issue or conflict arises, engage individuals directly to resolve the issue or 

conflict.  
● Support others to find a positive way to express concerns or conflict and to find 

resolution.  
● Be a trusted ally who can be a sounding board and will help you redirect negativity into 

positive action.  
● Recognize that we are more than one opinion or position and avoid labeling or 

stereotyping someone based on past decisions or opinions  
 
Honor the Space and the Dedication of The Committee 

● Give thought and attention to innovative ideas during a meeting and avoid making rapid 
decisions or reacting to an idea too quickly or derisively. 

● Establish clarity between what comments should be kept in confidence and what can be 
expressed outside the meeting. Respect that shared expectation of privacy.  

● Acknowledge and celebrate the work of all of the Executive Committee members and 
Staff 

● Praise publicly and provide constructive criticism and other critique privately.  
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