
 

 
 

8045 East Chapman (714) 628-4831 
Orange, CA 92869  academic_senate@sccollege.edu 
 

Agenda 
1 September 2020 
1:30 – 3:00 p.m. 

Academic Senate Zoom 
https://cccconfer.zoom.us/j/99117206413 

 
 

I  Welcome 
 
II  Public Comments (2-minute limit per person) 
 
III Approval of the Minutes 
 
  A 7 July 2020 
  B    19 August 2020 
 
IV AS Executive Board Reports (20 minutes) 
 
V  ASG Report (5 minutes) 
 
VI Action Items  

 
First Reading 

A Resolution F2020.01 - Adoption of Recommended Revisions to Sabbatical 
Paperwork by the Sabbatical Committee 

 
B Resolution F2020.02 – Creation of Task Force to Review and Revise Santiago 

Canyon College Academic Senate Constitution and Bylaws 
 

VII Discussion Items 
 

A Senate Priorities for 2020-21 
 Vice President Taylor will lead a continuation of the priorities planning started at the 

retreat in August. 
 

 
 
 
    
 

 
 

 

 
 
 
 
 

Santiago Canyon College is an innovative learning community dedicated to intellectual and   personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate, and to think critically. We are committed to  maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging.  (Approved 12/05/17)  
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https://cccconfer.zoom.us/j/99117206413


BP 2410 Board Policies and Administrative Regulations 
Reference: Education Code Section 70902; 
ACCJC Accreditation Standards IV.C.7, IV.D.4, I.B.7, and I.C.5 (formerly IV.B.1.b & e) 

 
The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for the efficient operation 

of the District. Board policies are intended to be statements of intent by the Board on a specific issue within its subject matter jurisdiction. 
The policies have been written to be consistent with provisions of law, but do not encompass all laws relating to District activities. 

All District employees are expected to know of and observe all provisions of law pertinent to their job responsibilities. 
Policies of the Board may be adopted, revised, added to, or amended at any regular board meeting by a majority vote.  Any adoption 

and/or approval of new Board policies or changes to existing Board policies must take place as part of a two meeting approval process. 
The first meeting will be considered the "FIRST READING, INFORMATION ONLY" of the policy or change to existing policy for 
the purpose of review, questions and answers, and other considerations of the recommendation. At the second meeting, it will 
be considered the "SECOND READING, ACTION ITEM." The Board will consider the item for action, which may have been modified 
at either the first or second reading.  If the modification at the second reading is major, as determined by the Board, such a reading will 
be termed a first reading and introduced at a subsequent Board meeting as a second reading.  The Board shall regularly assess its policies 
for effectiveness in fulfilling the District's mission. 

The RSCCD Board of Trustees believes that a major trustee role is to set policy for the District. In setting policy, the Board wants 
to create and work within a participatory environment with respect for students and all employee groups. For developing policies 
regarding the academic and professional matters numbered 1, 2, 3, 5, and 8, the Board will consult collegially with the faculty by relying 
primarily on the advice and judgment of the Academic Senate (per previous agreement with the Senate).* 

For developing policy regarding the other five academic and professional matters, the Board will consult with the faculty through 
the mutual agreement process previously agreed upon. At RSCCD, the mutual agreement process is the use of the shared governance 
structure consisting of councils, committees, and the District Council. Further, representatives of staff and student groups are encouraged 
to work within the established processes to address the issues of the District. 
The Board of Trustees values consensus building; however, it realizes its legal responsibility to make final decisions regarding policy. 
 

*For the following items the Board of Trustees will rely primarily upon the advice of the Academic Senate: 
1) Curriculum, including establishing prerequisites and placing courses within disciplines;  
2)  Degree and certificate requirements;  
3)  Grading policies;  
5)   Standard or policies regarding student preparation and success;  
8)  Policies for faculty professional development activities; 

For the following items, the Board of Trustees will come to mutual agreement with the Academic Senate: 
4) Educational program development;  
6) District and college governance structures, as related to faculty roles;  
7)  Faculty roles and involvement in accreditation processes, including self study and annual reports;  
9) Processes for program review;  
10)  Processes for institutional planning and budget development. 
 

Administrative regulations are to be issued by the Chancellor as statements of method to be used in implementing Board Policy. 
Such administrative regulations shall be consistent with the intent of Board Policy. Administrative regulations may be revised as deemed 
necessary by the Chancellor.  The Board reserves the right to direct revisions of the administrative regulations should they, in the Board's 
judgment, be inconsistent with the Board's own policies. 
Copies of all board policies and administrative regulations shall be readily available to District employees through the District website. 
 

Revised and Retitled:  June 15, 2015 (Previously BP9001 and BP9023) 
 



SCC Academic Senate Minutes – DRAFTv2 
July 7, 2020, 1:30-3:00, ConferZoom 
 
Senators Present 
Aguilera, Leonor 
Castellanos, Ralph 
Crabill, Phil 
Dahl, Michael 
Danova, Veselka 
Dela-Cusack, Lisa 
Gates, Alana 
Gonzalez, Sara 
Govea, Melissa 
Graham, Song 
Henry, Amanda 
James, Scott 
Johnson, Kim 
Kramer, Jessica 
Murphy, Ryan 
Oase, Daniel 
VanDyke-Kao, Rita 
 

 
SCC-AS Executive Board Present 
Rutan, Craig, President 
Taylor, Mike, Vice President 
Scott, Randy, Secretary/Treasurer 
Evett, Corinna, CIC Chair 
 
Senators Absent 
Chavez, Ricardo 
Cummins, Shawn 
Salcido, Andrew 
Umali Kopp, Christine 
Valdos, Yanina 
 
ASG Representative 
Memon, Umaimah 
 
Guests 
Gauss, Tiffany 
Gonzalez, Dayanira 
Jones, Vanessa 
Martin, Linda 
Mettler, Mary 
Nguyen, Tuyen 
Sanchez, Sandra 
Stringer, Martin 
Tragarz, Roberta 
 
 
 
 

I. Welcome 
 

II. Public Comments 
 
Melissa Govea expressed concern over the announcement from U.S. Immigration and 
Customs Enforcement (ICE) that any international students taking exclusively online 
classes must return to their home country. (See Appendix.) Furthermore, Govea 
suggested that the Santiago Canyon College Academic Senate (SCC-AS) Executive Board 
meet to discuss what steps the faculty could take to protect SCC’s international 
students. 
 



III. Approval of the Minutes 
a. 16 June 2020 

 
Approved. Moved by Taylor; seconded by Gates. Passed unanimously with 
abstentions for senators not present at the June 16, 2020 business meeting. 

 
IV. SCC-AS Executive Board Reports 

a. President Rutan: President Rutan explained the ICE rule change cancelling the F-
1 and M-1 visas of any international students enrolled in exclusively online 
courses, i.e., no face-to-face courses. It is expected to be a topic of timely 
discussion at both district and state levels. 
 
President Rutan reiterated the expressed desire of RSCCD Chancellor Martinez to 
have some face-to-face courses in Fall 2020. These will most likely be limited to 
lab courses at the beginning of the Fall semester, with both the Chancellor and 
Board of Trustees wishing to have additional face-to-face classes open during the 
semester. Teaching mode for Spring 2021 is still undecided. 
 
President Rutan discussed the meaning of “hold harmless” with respect to the 
budget for 2020-2021. RSCCD is projected to be under the required target for 
Full-time Equivalent Students (FTES). As a hold-harmless district, RSCCD’s 
funding is supplemented by the state. However, the state hasn’t had the funds to 
pay this supplement for a number of years, so it seems unlikely that the district 
will receive the supplement for 2020-2021. 
 
The total RSCCD budget for 2020-2021 is about $174 million. There is a 
Proposition 30 shortfall of about $14 million for 2019-2020; the California 
Community Colleges Chancellor’s Office (CCCCO) says it expects to pay that 
shortfall by Spring 2021, if the funds are available. This continuing shortfall 
impacts the district’s ability to pay bills in a timely manner and may in fact force 
the district to borrow against assets to fund district liabilities. 
 
In addition to the 2019-2020 shortfall, the CCCCO believes there will be a $35 
million shortfall for 2020-2021 that will be deferred to 2021-2022. 
 
No COLA will be paid for 2020-2021 and the 19 unfilled faculty positions (among 
other administrative and classified positions) will remain unfilled, and there will 
be a $2 million deficit at the district level for 2020-2021. The search for college 
president will continue after SCC President John Hernandez resigns effective July 
31, 2020. 
 
President Rutan discussed the possibility of faculty and other cuts in 2021-2022. 
Many supply budgets across campus have already been cut. 
 



President Rutan encourages all faculty to stay tuned for ongoing budget news. 
 
 

b. Vice-President Taylor: Vice-President Taylor is converting the database 
containing the faculty committee assignments to an excel spreadsheet. 
 
Please inform Vice-President Taylor of any changes to committee membership as 
we head towards Fall 2020. 
 

c. Secretary/Treasurer Scott: No Report. 
 

d. CIC Chair Evett: Interim CIC Chair Corinna Evett thanked Darlene Diaz for her 
service. 
 
CIC Chair Evett described the Academic Senate for California Community 
Colleges (ASCCC) Responsive Curriculum and Collective training. This ongoing 
conference/training focuses on equity through a curricular lens. 
 
CIC Chair Evett gave her support to Melissa Govea’s public comment. 
 

V. ASG Report 
a. ASG executive board is meeting every week. 

i. Scheduling remote activities, get-togethers, etc. 
ii. Training for new ASG is being prepared. 

iii. Virtual newsletter is planned for distribution to students. 
b. ASG is optimistic about meetings format. 

 
VI. Discussion Items 

a. Extension of P/NP Deadlines and Granting of EW Refunds for Summer and Fall 
2020. 
 
Tuyen Nguyen, SCC Assistant Dean of Admission & Records, explained how the 
Excused Withdrawal (EW) shows up on the transcript, but does not affect the 
students’ attempts toward course repetition. 
 
For Spring 2020, the EW was extended to the end of week 15 and the CCCCO 
allowed for a refund of the $46 per-unit fee and the granting of EW without any 
documentation. 
 
Clarification has been requested for deadlines for Summer 2020 and Fall 2020 
and in particular will the refund be offered for those sessions. 
 
Santa Ana College (SAC) believes that the CCCCO emergency declaration is still 
ongoing, and seems to be planning to offer the extended timing long with the 



refunds for EW. 
 
Leonor Aguilera discussed how Pass/No Pass (P/NP) affects the transfer and 
acceptance of major coursework. The California State University (CSU) will 
accept a P grade for Winter, Spring, and Summer 2020; Fall 2020 is currently 
undecided. The University of California (UC) maintained its limit of 14 units of 
P/NP coursework through Winter, Spring, and Summer 2020; for Fall 2020, UC 
will accept a P grade on major courses for admissions, but granting of credit 
towards graduation will be a department-by-department decision. 
 
Students need to see a Counselor to understand the consequences of P/NP. 
 
If the SCC policy is widely divergent from the SAC policy, some administrative 
bodies may raise questions. Mary Mettler pointed out that our students can 
always appeal to the Exceptions to Academic Regulations (EAR) committee to 
change a grade or P/NP. 
 
During the ensuing discussion, some senators expressed desire for deadlines 
similar to Spring 2020 (week 15), others supported deadlines in line with SAC (up 
to three weeks after the end of the semester.) The compromise is reflected in 
the two resolutions detailed in Section VII, Action Items. 
 
 

VII. Actions Items 
a. Resolution Su2020.01 – Adoption of the Temporary Modifications to AR 4232 

and Santiago Canyon College Catalog Section on Pass/No Pass for Summer 
2020. 
 
Moved by CIC Chair Evett to amend the resolution by replacing July 31, 2020 
with August 17, 2020 and to suggest to A&R to permit an documentation-free 
EW; seconded by Senator Gates. Amendment passed unanimously. 
 
Moved by CIC Chair Evett to waive second reading; seconded by Senator 
Aguilera. Waiving of second reading passed unanimously. 
 
Resolution Su2020.01, moved by Senator Gates, seconded by Senator Aguilera, 
passed unanimously. Final version of Resolution Su2020.01 will be posted on the 
SCC-AS website and attached to these minutes. 
 

b. Resolution Su2020.02 – Adoption of the temporary Modifications to AR 4232 
and Santiago Canyon College Catalog Section on Pass/No Pass for Fall 2020. 
 
Moved by Sec/Treasurer Scott to amend the resolution by replacing December 4, 
2020 with December 18, 2020 and to suggest to A&R to permit an 



documentation-free EW; seconded by Senator Evett. Amendment passed 
unanimously. 
 
Moved by CIC Chair Evett to waive second reading; seconded by Senator 
Aguilera. Waiving of second reading passed unanimously. 
 
Resolution Su2020.01, moved by Senator Aguilera, seconded by Senator Gates, 
passed unanimously. Final version of Resolution Su2020.02 will be posted on the 
SCC-AS website and attached to these minutes. 
 
 

 
Meeting adjourned, 3:13 pm. 
Submitted by Randy Scott, SCC-AS Secretary/Treasurer 
 
 
 
 
Appendix 
 
ICE Rule Change 01; ICE Rule Change 02 
 

https://www.npr.org/2020/07/08/888904522/i-couldn-t-believe-my-eyes-international-students-blindsided-by-ice-rule-change
https://www.forbes.com/sites/jemimamcevoy/2020/07/07/top-universities-vow-to-protect-international-students-from-deeply-cruel-ice-deportation-policy/#6991970420bc


 

 
8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution Su2020.01 

 
Adoption of the Temporary Modifications to AR 4232 and Santiago Canyon 
College Catalog Section on Pass/No Pass and Recommendations for 
Documentation for Excused Withdrawal for Summer 2020 

 
 

Moved:   Senator Gates  
 

Seconded: Senator Aguleria 
 

Whereas, The COVID-19 State of Emergency necessitated public health measures 
such as mandated social distancing that substantially disrupted instruction at 
Rancho Santiago Community College District; and 

 
Whereas, Santiago Canyon College will continue to convert on-campus 
classroom-based instruction to online instruction, and students may continue 
to experience online learning for the first time; and 

 
Whereas, Students may find hardship adapting to the new instructional method; or 
experience difficulty balancing education with other situations or obligations that 
have changed as a result of the COVID-19 crisis; and 

 
Whereas, Students may want to consider the option to select a Pass/No Pass 
P/NP) grading option or request an Excused Withdrawal (EW) due to 
extenuating circumstances related to the COVID-19 crisis; 

 
Resolved, that the Academic Senate of Santiago Canyon College adopt the 
Pass/No Pass deadline extension of August 17, 2020 and the temporary 
modifications to AR 4232 and SCC Catalog section on Pass/No Pass for the 
session of Fall 2020 affected by the COVID-19 State of Emergency; and  
 
Resolved, that the Academic Senate of Santiago Canyon College urge 
Admissions and Records to grant an Excused Withdrawal (EW) without 
requiring any documentation for any student submitting their request to 
Admissions and Records by August 17, 2020.  

 
Date Presented: July 7, 2020  
Date Passed: July 7, 2020 

 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution Su2020.02 

 
Adoption of the Temporary Modifications to AR 4232 and Santiago Canyon 
College Catalog Section on Pass/No Pass and Recommendations for 
Documentation for Excused Withdrawal for Fall 2020 

 
 

Moved: Senator Gates 
 

Seconded: Senator Aguilera 
 

Whereas, The COVID-19 State of Emergency necessitated public health measures 
such as mandated social distancing that substantially disrupted instruction at 
Rancho Santiago Community College District; and 

 
Whereas, Santiago Canyon College will continue to convert on-campus 
classroom-based instruction to online instruction, and students may continue 
to experience online learning for the first time; and 

 
Whereas, Students may find hardship adapting to the new instructional method; or 
experience difficulty balancing education with other situations or obligations that 
have changed as a result of the COVID-19 crisis; and 

 
Whereas, Students may want to consider the option to select a Pass/No Pass 
P/NP) grading option or request an Excused Withdrawal (EW) due to 
extenuating circumstances related to the COVID-19 crisis; 

 
Resolved, that the Academic Senate of Santiago Canyon College adopt the 
Pass/No Pass deadline extension of December 18, 2020 and the temporary 
modifications to AR 4232 and SCC Catalog section on Pass/No Pass for the 
session of Fall 2020 affected by the COVID-19 State of Emergency; and  
 
Resolved, that the Academic Senate of Santiago Canyon College urge 
Admissions and Records to grant an Excused Withdrawal (EW) without 
requiring any documentation for any student submitting their request to 
Admissions and Records by December 18, 2020.  

 
                                         Date Presented: July 7, 2020  

Date Passed: July 7, 2020 
 

Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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SCC Academic Senate Retreat Minutes – DRAFTv1 
August 19, 2020, 9:00-12:00, ConferZoom 
 
Senators Present 
Aguilera, Leonor 
Castellanos, Ralph 
Crabill, Phil 
Cummins, Shawn 
Danova, Veselka 
Dela-Cusack, Lisa 
Gates, Alana 
Gonzalez, Sara 
Govea, Melissa 
Graham, Song 
Henry, Amanda 
James, Scott 
Johnson, Kim 
Kramer, Jessica 
Murphy, Ryan 
Oase, Daniel 
Salcido, Andrew 
Umali Kopp, Christine 
Valdos, Yanina 
VanDyke-Kao, Rita 
 

 
SCC-AS Executive Board Present 
Rutan, Craig, President 
Taylor, Mike, Vice President 
Scott, Randy, Secretary/Treasurer 
Evett, Corinna, CIC Chair (Interim) 
 
Senators Absent 
Chavez, Ricardo 
 
ASG Representative 
Memon, Umaimah 
 
Guests 
Fajardo, Lourdes 
Howell, Scott 
Manoushan, Sadaf 
Martin, Linda 
Nguyen, William 
Null, Christopher 
Pecenkovic, Nidzara 
Roe, Maureen 
Smith, Mark 
Tamariz, Santiago 
Vargas, Jose 
Wagner, Joyce 
Wilson, Jeremy 
 
 
 
 
 

I. Welcome from SCC Senate President 
 
SCC Academic Senate President Craig Rutan opened the Fall 2020 Academic Retreat at 
9:00 am. 
 

II. Welcome from SCC Interim President 
 
SCC Interim President Jose Vargas introduced himself to the SCC-AS and gave a short 
biography highlighted by his personal history as a young immigrant to the United States, 
service in the U.S. Army, and a long career in education in various positions at the 



community college. 
 

III. Introductions 
 
President Rutan led the SCC-AS in individual introductions. The 2020-21 SCC-AS is a 
group diverse in interests both on and off campus. 
 

IV. Senate President’s Update 
 
President Rutan updated the Senate on (a) remote instruction, (b) budget and 
enrollment, (c) the Board of Trustees, and (d) RSCCD’s Diversity, Equity, and Inclusion 
Program. 
 

a. The RSCCD Board of Trustees (BoT) approved Return-to-Work requirements for 
instructional ands student services spaces. These include a continuance of 
permission required from the deans to come onto campus, a face mask 
requirement for anyone on campus, and coordinaton with the County of Orange 
as further phases of reopening are scheduled. 
 
Thirteen sections will have some on-campus meetings at SCC for Fall 2020. 
Additional late start classes may be scheduled for in-person instruction, including 
some sections to be held outdoors. 
 
Planning for Spring 2021 is ongoing, but it is likely that most class will remain in 
remote modalities through Spring 2021. 
 

b. The budget of the State of California and consequently the budget of RSCCD is 
facing some dire challenges. Enrollment at SCC is down about 10% from a year 
ago. In response to an emergency funding exception in Title 5, enrollment 
numbers from 2019-20 will be used to compute the FTES apportionment for 
2020-21. 
 
RSCCD currently exceeds its faculty obligation number, so any new hires are 
unlikely. The 2019-20 SCC-AS passed resolution S2020.05 affirming that we 
follow the 2019 faculty hiring prioritization if any positions open for the 2021-22 
academic year. 
 
RSCCD has prepared a supplemental retirement program. Faculty, staff, and 
administration wishing to enroll must do so by August 28, 2020. 
 

c. RSCCD BoT members Mendoza, Alvarez, and Barrios will be leaving for other 
political pastures. 
 
The BoT is forming a new Institutional Effectiveness committee. 



 
The board policy on student conduct is being revised to reflect new federal 
requirements establishing a hearing process for Title IX investigations. 
 

d. The BoT has approved a new administrative position: Chief Advisor for Academic 
and Diversity Programs. Narges Rabii-Rakin was selected to serve as the interim 
chief for one year, overseeing the district’s new Diversity, Equity, and Inclusion 
Program. 
 

V. Role and Responsibilities of Academic Senates 
 
CIC Chair Corinna Evett led the Senate in a review of the rights and responsibilities of 
Academic Senates in the California Community College system., including the history 
and growth of the role of the Academic Senate in guiding policy decisions as described 
in the 10+1 agreement spelled out in Board Policy 2410. 
 
Evett’s power point presentation will be available on the SCC-AS website. 
 

VI. Senate Priorities for 2020-21 
 
Vice President Taylor led the Senate in a discussion of priorities/concerns for 
consideration in the 2020-21 Senate. 
 

a. Christine Umali Kopp brought up concerns about courses being cut or in 
jeopardy of being cut with minimal faculty input. The role of the Enrollment 
Management Committee was reviewed. 
 

b. Scott James presented concerns about satisfying the Online Educational Initiative 
(OEI) requirements: courses must follow the OEI course design rubric, we must 
have at least 20% of our online course that align with the OEI rubric, and the 
relationship between equity issues and open educational resources (OER). 
 

c. Ralph Castellanos introduced concerns about enrollment management and 
unpaid work expected of department chairs over the summer break. 
 

d. Christine Umali Kopp presented concerns about the formation of committees for 
administrative hiring. 
 

e. Veselka Danova raised concerns about faculty burn-out in response to the ever-
shifting landscape of CoVid. 
 

f. Leonor Aguilera introduced Credit for Prior Learning (CPL) 
 

Discussion of these and additional topics will continue through the 2020-21 academic 



year. 
 

 
Meeting adjourned, 12:05 pm. 
Submitted by Randy Scott, SCC-AS Secretary/Treasurer 
 



 

 
8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution F2020.01 

 
Adoption of Recommended Revisions to Sabbatical Paperwork by the Sabbatical 
Committee 

 
Moved:  

 
Seconded:  

 

Whereas, Sabbatical leave provides faculty the opportunity for intellectual, 
personal, and professional growth through a combination of academic study, 
research, and travel; 

 
Whereas, All eligible full time faculty are eligible to apply for sabbatical 
leave, but some faculty found some parts of the application process unclear; 
and 

 
Whereas, The Sabbatical Committee, consisting of faculty and administrators 
from Santa and Santiago Canyon Colleges, reviewed and streamlined the 
guidelines and to more clearly articulate the requirements and to make the 
application easier to complete;  

 
Resolved, The Academic Senate of Santiago Canyon College approved the 
recommended revisions to the sabbatical leave guidelines and application.  

 
                                          

Date Presented:  
 
 
Date Passed: 

 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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Revised 2/12/20 

SABBATICAL LEAVE COMMITTEE 

Mission 

The Mission of the at Rancho Santiago Community College District Sabbatical Leave Committee is to 
review and evaluation of sabbatical leave proposals and reports, ensuring breadth, outcomes, and rigor, 
leading to the “intellectual refreshment” of the faculty of Santa Ana College and Santiago Canyon 
College.   

Duties 

Evaluate and approve sabbatical leave proposals and reports in accordance with FARSCCD agreement 
and District Board Policy.  

Periodically Consult with Faculty Association to ensure improvements to sabbatical review process 

Consult with the Academic Senate on areas of academic and professional matters regarding sabbaticals 
and sabbatical leaves. 

Review and revise forms, rubrics, supporting documents, and internal committee processes not included 
in the collective bargaining agreement used in the sabbatical review process.  

Report to Human Resources Committee on updates related to sabbatical leaves. 

Chair 

The Santa Ana College and Santiago Canyon College Vice Presidents of Academic Affairs will chair and 
provide clerical support to the Sabbatical Leave Committee on a rotating year-to-year basis. 

Membership 

SAC Vice President, Academic Affairs 
SAC Academic Senate President or designee 
SAC Academic Senate appointed faculty member 
SCC Vice President, Academic Affairs 
SCC Academic Senate President or designee 
SCC Academic Senate appointed faculty member 
FARSCCD appointed faculty representative 
 

Committee Member Responsibilities 

• Attend regular meetings. 
• Participate in collaborative dialogue on topics related to sabbaticals and sabbatical leave. 
• Read and apply sabbatical leave sections of the collective bargaining agreement. 
• Follow established timelines and processes for reviewing sabbatical proposals and reports. 
• Critically read sabbatical proposals and reports to ensure appropriate rigor and breadth. 
• Review and make recommendations on sabbatical leave proposals based on establish criteria. 
• Provide input on forms, rubrics, supporting documents, and internal committee processes not 

included in the collective bargaining agreement used in the sabbatical review process.  



Rev. 12/19 
sab lv app-revised 12-10-2019.doc 

 

SABBATICAL LEAVE APPLICATION 
 

Please read through the accompanying instructions then complete this application. 
 
Name: __________________________________      Date of Application: _________________ 
 
College/Department/Division: ____________________________________________________       
 
 

Must be submitted to and Certified by HR before the rest of the application is started. 
 
Certification of Eligibility __________________________ ____________ 
    Personnel Officer Signature  Date 
 
 
Step 1: 
I have read and understand the current FARSCCD contract Article 4.14 Sabbatical Leave  
(see attached excerpts).  
    __________________________ ____________   

Signature    Date                                  
Step 2: 
Term of Leave Requested (check as appropriate) 
Semester(s):      
 Fall  20___          
 Spring 20___     

 
 Fall 20___   
 Spring 20___  

 
Step 3: 
Purpose of Leave (as described in the Sabbatical Leave Guidelines) 
 
 Academic Study 

 
 Independent Research 

 
 Travel 

 
 Professional Growth 

 
 Combination of those checked above 

 
Step 4: 
Application Narrative and Attachments (please refer to Sabbatical Leave Guidelines) 
 
Step 5: 
Summary Paragraph for Board (please refer to Sabbatical Leave Guidelines) 

 



1 
rev 12/19 

Sabbatical Leave Guidelines 
 

 
“Sabbatical leaves may be awarded to qualified tenured members of the faculty for intellectual 
refreshment, normally to be obtained by study, research, travel, work experience, or other creative 
activity.” The sabbatical leave of absence in not an earned right, but is a privilege that may be granted by 
the Board of Trustees.”   

FARSCCD Contract (§ 4.14) 
 
The criteria used by the sabbatical leave committee to evaluate proposals are both quantitative and 
qualitative.  Quantitative relating to time and unit standards defined in the contract.  The qualitative factors 
are very broadly defined, with an emphasis on intellectual refreshment, benefit to the instructor, students 
and the district. In preparing a proposal, applicants should define an overall intention for the leave. The 
collection of proposed courses and/or activities should be unified under a single purpose, and the 
purpose, or intention, should not reflect aims such as retraining, curriculum development, or 
professionally unrelated, personal pursuits, for which there are other District mechanisms. 
 
Full-time faculty with satisfactory performance may request sabbatical leave. The full-time service as a 
faculty member in the Rancho Santiago Community College District must be at least six (6) consecutive 
years immediately preceding the sabbatical leave. A leave of absence, except a sabbatical leave, does 
not count as a break in continuity of service for purposes of sabbatical leave consideration. 
 
 

APPLICATION GUIDELINES 
 

The following are guidelines to assist you in completing your application.  
 
 

1. When signing the sabbatical leave application, you are acknowledging that you have read and 
understand § 4.14 of the FARSCCD contract. 

 
2. The Term of Leave may be for one semester or for two semesters. Check only semester(s) you 

propose to be on leave.  The school year leave may be taken in two separate terms provided that 
the leave of absence for both of the separate terms be commenced and completed within a three-
year period. Any period of service intervening between the two separate terms shall comprise a 
part of the service required for a subsequent leave. An employee may choose to apply banked 
leave while on sabbatical to be eligible for one hundred percent (100%) contract salary. (See § 
4.16 for banked leave provisions.) 
 

3. Request verification of eligibility from HR 
 

 
4. Purpose of the Leave 

 
“Employees on sabbatical leave shall be permitted to accept full-time positions for pay only when 
such position provides an opportunity to upgrade knowledge or abilities in a manner not 
immediately available otherwise. The District shall adjust compensation for sabbatical leave 
downward such that the total compensation shall not exceed the amount the employee could 
earn on campus with a full teaching load, plus eight (8) hours’ overload. This does not apply to 
scholarships, fellowships, and other such grants.”  FARSCCD Contract (§ 4.14.9) 
 
ACADEMIC STUDY 

 
 The requirement in this category is a minimum of eight semester (or 12 quarter) units or the 

equivalent of 432 hours of coursework per semester of leave.  An academic study proposal 
should include institution, discipline, courses and corresponding course descriptions. If the exact 
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courses are not known because of scheduling uncertainty, list courses usually offered. If there is 
some doubt about which institution you will attend, list the two or three institutions in which you 
plan to enroll. 

 
 The Sabbatical Leave Committee evaluates the quality of coursework in relationship to the goals 

of the sabbatical leave defined by the faculty member; not in relationship to any generalized 
criteria that differentiates among the relative values of graduate, upper division, or lower division 
courses. It is strongly recommended that the applicant take courses at the appropriate level that 
lead to advancement in their discipline and profession.  It should be clearly defined how these 
courses will benefit the applicant’s growth, students and the RSCCD.  Academic study should not 
relate to job requirements or other professional development.  For example, training to be an 
online instructor may not be appropriate for sabbatical leave. 

 
INDEPENDENT RESEARCH 

 
 This category includes a project(s) that can be described as individually designed work directly 

related to the field of responsibility of the applicant. For historians or scientists, research may 
mean scholarly work as traditionally conceived.  For musicians or artists, this category may mean 
composition, painting or other production typical of the field. For technology instructors, 
independent research may mean individual projects in electronics, welding or machine tool work. 
For language instructors, independent research may be aimed at the production of original 
instructional materials.  

 
 The exact nature of the independent research must be clearly defined in the proposal. Moreover, 

the proposal must include criteria by means of which the project may be measured. The reason 
for this latter requirement is that sabbatical policy requires that there be a qualitative and 
quantitative approximation of independent research with academic study. In other words, the 
independent research commitment must be roughly the equivalent of at least 8 semester units 
(432 hours) of coursework. 

 
 Since independent research is by its nature unique to each project, the quantity and quality 

measurement of the proposal is difficult.  In writing the proposal, applicants should consider 
carefully the notion of methodology in research. A proposal for independent research should 
include a clear, comprehensive statement of methodology. All academic disciplines carry their 
own accepted standards for methods of inquiry, and any method of inquiry an applicant may 
propose should demonstrate the rigor demanded by serious research in the discipline.  

 
 For many, independent research is one of the most useful ways to benefit from a leave personally 

and professionally.  Applicants should be especially aware that they are often writing for non-
specialists who will look for clear language, identifiable methodology, quantitative and qualitative 
measures, and precise definitions of outcomes. 

 
 

TRAVEL 
 
 This category requires a minimum of three and one-half months of travel for each semester of 

leave granted. Travel is intended to benefit the faculty member, students and the RSCCD. In the 
evaluation of the application, considerations of quality and quantity of travel are weighted equally 
with the applicant’s explanation of planned outcomes. The applicant must explain how the travel 
experiences will benefit him or her professionally, benefit students and benefit the district.  All 
travel expenses will be covered by the applicant. 

 
 Examples of travel leave include the language instructor who desires intensive language and 

cultural immersion, the social sciences instructor who wants to keep current on the social, political 
and economic scenes of other countries, or the business instructor who would benefit greatly 
from visiting schools and businesses here and abroad. 
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 The applicant must recognize that a travel leave proposal carries the same obligation to define 
outcomes as other leave categories. The application for travel leave must describe a specific 
itinerary and define tangible and verifiable outcomes that will professionally benefit the faculty 
member, students and the RSCCD. 

 
 

PROFESSIONAL GROWTH 
 
 This category includes any combination of experiences that deepens the professional expertise of 

the applicant.  Like independent research, professional growth proposals need to be as specific 
as possible in terms of the kind of professional experience to be gained, the point of the 
experience, and the criteria for measuring it so that the committee can be sure that what is 
proposed is a growth experience that will enhance the professionalism of the applicant and can 
be measured as roughly equivalent to the effort involved in a corresponding amount of 
coursework.  Like academic study, professional growth projects involving specific colleges, 
businesses, industry, or the like should clearly identify what is planned, where activity will occur, 
for how long, and identifiable results. 

 
 For a psychologist, this may mean work in a clinic or hospital.  For an automotive instructor, this 

may mean new training in a plant or hands on experience in a factory. For a theater instructor, 
this may mean work in a studio or on a stage.  In these cases, § 4.14.9 of the FARSCCD is 
especially applicable. 

 
COMBINATION OF ABOVE 

 
 Applicants may combine types of leaves. The requirements for such combined leaves are the 

same as for the individual categories. For example, when travel and academic study are used in 
combination, one calendar month of travel is considered as equivalent to two semester units of 
study. 

 
 In proposing a combination leave, the applicant has the obligation to present a specific and 

detailed plan. The plan must state benefits to the applicant, students and the District, expressed 
as tangible, verifiable outcomes for each category selected in the combined leave application. 

 
5. Application Narrative and Attachments: To enable the sabbatical leave committee to evaluate the 

proposal and later verify the outcomes of the leave, the applicant must write a detailed description 
of the proposed sabbatical leave, using as many pages as necessary to define the objectives and 
anticipated outcomes of the plan.  The sabbatical leave committee will use the Sabbatical 
Narrative Rubric to evaluate the proposal.  We strongly recommend that applicants use this 
document as they prepare their proposal.  The sabbatical leave, if granted, will be only for the 
approved plan, objectives and outcomes specified in the application. The narrative and 
attachments should address, but not be limited to, the following questions: 

 
a. What do you plan to do and how do you plan to do it?  
b. How will the results of the sabbatical leave enhance your professional effectiveness? 
c. How will the results of your sabbatical leave benefit students and/or RSCCD? 
d. How will the specified outcomes in the plan be verified? What are the qualitative and 

quantitative measures of the outcomes? 
e. How will the specified outcomes be shared with the RSCCD community? 

 
In addition to the narrative, you should attach additional documents in support of the proposed plan. Such 
documents may include a planned activity log, published descriptions of educational programs, summary 
of research projects or manuscripts, or documents relating to travel itineraries. 
 
6. Summary Paragraph for Board Presentation This paragraph must succinctly define the purpose 

of the leave by stating objectives, planned activities, benefits to the faculty member, students and 
the District, and intended outcomes, both qualitative and quantitative. This paragraph is a 
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synopsis of the entire application. Its importance cannot be overstated since it is this paragraph 
which the board of trustees review in the process of granting leaves. Generally speaking, it is 
better not to write the summary until the rest of the application has been written. 

 
Note: Changes to the approved proposal must be submitted in advance and approved by the Sabbatical 
Leave Committee. 
 



 Sabbatical Narrative Rubric  

Applicant’s Name:  _____________________________________________________________________ 

Type of sabbatical:   _____ Academic Study  _____ Independent Research 

   _____ Travel   _____ Professional Growth 

   _____ Combination of the above (check all that apply) 

NARRATIVE ABSTRACT: 
Sabbatical Activities – What activities do you plan to do and how do you plan to do it? 
Exceeds Meets Does Not Meet Committee Comments: 
• Sabbatical leave 

activities are clearly 
outlined and fully 
defined 

• Methods used are 
appropriate to the 
activities 

• Sabbatical leave 
activities are defined 

• Methods used are 
mostly appropriate to 
the activities. 

 

• Sabbatical leave 
activities are poorly 
defined or not included 

• Methods are 
incomplete and/or 
inappropriate to the 
activities 

 

Sabbatical Leave Effectiveness – How will the results of the sabbatical leave enhance your professional 
effectiveness? 
Exceeds Meets Does Not Meet Committee Comments: 
• Expected professional 

growth is clearly and 
concisely explained 

• There is a clear and 
detailed connection 
between the sabbatical 
project and the impact 
on the applicants 
professional 
effectiveness 

• Expected professional 
growth is explained 

• There is a connection 
between the sabbatical 
project and the impact 
on the applicants 
professional 
effectiveness 

• Expected professional 
growth is poorly 
explained or not 
explained 

• The connection 
between the sabbatical 
project and the impact 
on the applicants 
professional 
effectiveness is vague 

 

Benefits to students and RSCCD – How will the results of your sabbatical leave benefit students and/or 
RSCCD? 
Exceeds Meets Does Not Meet Committee Comments: 
• Anticipated benefits to 

the students are 
discussed in a specific, 
clear and concise 
manner 

• Overall benefit to the 
district is fully 
documented and 
clearly stated 

• Anticipated benefits to 
the students are 
discussed and included 

• Overall benefit to the 
district is documented 
and stated 

• Anticipated benefits to 
the students are not 
discussed or included 

• Overall benefit to the 
district is vague or not 
stated 

 

Measurable Outcomes – How will the specified outcomes in the plan be verified?  What are the 
qualitative and quantitative measures of the outcomes? 
Exceeds Meets Does Not Meet Committee Comments: 
• Objectives reflect the 

sabbatical plan and 
activities and are 
measurable 

• The qualitative and/or 
quantitative outcomes 
are clearly written and 
relate to the goals and 
objectives of the 
sabbatical  

• Objectives mostly 
reflect the sabbatical 
plan and activities and 
are mostly measurable 

• The qualitative and/or 
quantitative outcomes 
are written and relate 
to the goals and 
objectives of the 
sabbatical 

• Objectives do not 
reflect the sabbatical 
plan and activities and 
are not measurable 

• The qualitative and/or 
quantitative outcomes 
are not clearly written 
and do not relate to the 
goals and objectives of 
the sabbatical 

 



 Sabbatical Narrative Rubric  

Sharing of Outcomes – How will the specified outcomes be shared with the RSCCD community? 
Exceeds Meets Does Not Meet Committee Comments: 
• The ways in which the 

specific outcomes are 
going to be shared with 
RSCCD community 
(classroom, discipline, 
department, division 
and/or college) are 
clearly explained and 
detailed 

• The ways in which the 
specific outcomes are 
going to be shared with 
RSCCD community 
(classroom, discipline, 
department, division 
and/or college) are 
explained  

• The ways in which the 
specific outcomes are 
going to be shared with 
RSCCD community 
(classroom, discipline, 
department, division 
and/or college) are 
vague and not clearly 
explained 

 

Supporting Documents – Additional documents included to support the proposed plan such as planned 
activity log, published descriptions of educational programs, summary of research, etc.  
Exceeds Meets Does Not Meet Committee Comments: 
• The proposed 

application/plan 
includes documents  
which clearly detail 
information to support 
the plan 

• The proposed 
application/plan 
includes documents  
which detail 
information to support 
the plan 

• The proposed 
application/plan 
includes documents  
that do not clearly 
detail information to 
support the plan 

 

Summary Paragraph – Paragraph is the synopsis of entire application and is for Board Presentation. 
Exceeds Meets Does Not Meet Committee Comments: 
• The synopsis is clearly 

reflective of the 
sabbatical leave 
activities 

• The synopsis is 
presented in a clearly 
written paragraph 

• The synopsis is 
reflective of the 
sabbatical leave 
activities 

• The synopsis is 
presented in a written 
paragraph 

• The synopsis is not 
reflective of the 
sabbatical leave 
activities 

• The synopsis is 
presented in a poorly 
written paragraph 

 

 

Sabbatical Leave Committee ONLY: 
Vote: Accept _____     Revise and Resubmit (Deadline)  _____________ Deny: _____ 
Overall Comments:   
 
 
 
 
 
 
 
 
 
 
 

 

 

 



 

 
8045 East Chapman (714) 628-4831 
Orange, CA 92869 academic_senate@sccollege.edu 

 
Resolution F2020.02 

 
Creation of Task Force to Review and Revise Santiago Canyon College Academic 
Senate Constitution and Bylaws 
 
Moved:  

 
Seconded:  

 

Whereas, The constitution and bylaws of the Santiago Canyon College Academic 
Senate are foundational documents that govern the operations of the academic 
senate, the election of senators and officers, and the responsibilities of members;  

 
Whereas, All committees, documents, and processes should be reviewed 
frequently to ensure they continue to serve the needs of the college; and 

 
Whereas, The constitution was last reviewed in 2013 and the bylaws should be 
reviewed whenever the constitution is reviewed to ensure that they are not in 
conflict;  

 
Resolved, The Academic Senate of Santiago Canyon College create a task force 
that is chaired by Vice President Taylor to review the senate’s constitution and 
bylaws, revise the constitution and bylaws if necessary, and provide 
recommended revisions to the senate for review by February 2021.  

 
                                          

Date Presented:  
 
 
Date Passed: 

 
 
 
 
 
 
 
 
 
 
 
 
Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth. Our 
purpose is to foster student success and to help students achieve these core outcomes: to learn, to act, to 
communicate and to think critically. We are committed to maintaining standards of excellence and providing the 
following to our diverse community: courses, certificates, and degrees that are accessible, applicable, and 
engaging. (Approved 12/05/17) 
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