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 AGENDA 
17 March 2015 

1:30 pm – 3:00 p.m. 
Academic Senate Room A-211  

   

I. Welcome 

II. Approval of Minutes 

A. 3 March 2015 

III. Public Comments (2 minute limit per person) 

IV. AS Executive Board Reports  (15 minutes) 

           President, Vice President, Secretary/Treasurer, CIC Chair 

V. ASG Report (5 minutes) 

VI. Action (30 minutes) 
            
            First Reading 

A. Resolution S2015.3: Faculty Adoption of 2015-2016 Distance Education 
Faculty Handbook 

B. Resolution S2015.4: Affirmation of Participatory Governance in All 
RSCCD Programs 

 
            Second Reading 

A. Resolution S2015.2: Creation of an Academic Senate Class Schedule 
Matrix Task Force 

II. Summary Reports Discussion  (5 minutes total)   

III. Discussion Items (20 minutes) 

A. SCC Academic Senate Goals: Discussion of Senator identified goals 
led by Secretary/Treasurer DeCarbo and CIC Chair Wagner.  (1-10 & 
11) (10 minutes) 

B. ASCCC Resolutions: Highlight of resolutions to be discussed at the 
Area D meeting at Cuyamaca College on 28 March 2015 led by 
President Evett. (1-10 & 11) (10 minutes) 

 
   

Santiago Canyon College is an innovative learning community dedicated to intellectual and 
personal growth.  Our purpose is to foster student success and to help students achieve these 
core outcomes: to learn, to act, to communicate and to think critically.  We are committed to 
maintaining standards of excellence and providing accessible, transferable, and engaging 
education to a diverse community.  (Approved 9/10/13)  

S a n t i a g o  C a n y o n  C o l l e g e  
A c a d e m i c  S e n a t e  



 

  

 
Rancho Santiago Community College District BP2410 (previously BP9001) 
(Setting Policy)  
Adopted 03/17/97  

Revised March 28, 2011 

The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for the 
efficient operation of the District. Board policies are intended to be statements of intent by the Board on a 
specific issue within its subject matter jurisdiction.  

The policies have been written to be consistent with provisions of law, but do not encompass all laws relating to 
district activities. All district employees are expected to know of and observe all provisions of law pertinent to 
their job responsibilities. 

Policies of the Board may be adopted, revised, added to or amended at any regular board meeting by a 
majority. 

The RSCCD Board of Trustees believes that a major trustee role is to set policy for the District. In setting policy, 
the Board wants to create and work within a participatory environment with respect for students and all 
employee groups. For developing policies regarding the academic and professional matters numbered 1, 2, 3, 5, 
and 8, the Board will consult collegially with the faculty by relying primarily on the advice and judgment of the 
Academic Senate (per previous agreement with the Senate).*  

For developing policy regarding the other five academic and professional matters, the Board will consult with 
the faculty through the mutual agreement process previously agreed upon. At RSCCD, the mutual agreement 
process is the use of the shared governance structure consisting of councils, committees, and the District 
Council. Further, representatives of staff and student groups are encouraged to work within the established 
processes to address the issues of the District. 

The Board of Trustees values consensus building; however, it realizes its legal responsibility to make final 
decisions regarding policy.  

*For the following items the Board of Trustees will rely primarily upon the advice of the Academic 
Senate: 

1) Curriculum, including establishing prerequisites and placing courses within disciplines; 2) Degree and 
certificate requirements; 3) Grading policies; 5) Standard or policies regarding student preparation and 
success; 8) Policies for faculty professional development activities;  

For the following items, the Board of Trustees will come to mutual agreement with the Academic 
Senate:  

4) Educational program development; 6) District and college governance structures, as related to faculty roles; 
7) Faculty roles and involvement in accreditation processes, including self study and annual reports; 9) 
Processes for program review; 10) Processes for institutional planning and budget development.  

Administrative regulations are to be issued by the Chancellor as statements of method to be used in 
implementing Board Policy. Such administrative regulations shall be consistent with the intent of Board Policy. 
Administrative regulations may be revised as deemed necessary by the Chancellor. The Board reserves the right 
to direct revisions of the administrative procedures should they, in the Board’s judgment, be inconsistent with 
the Board’s own policies. 

Copies of all policies and administrative procedures shall be readily available to District employees through the 
District website. 

Reference: Education Code Section 70902; Accreditation Standard IV.B.1.b & e. 
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Senators Present 
Leonor Aguilera  
Cari Cannon 
Phillip Crabill 
Shawn Cummins 
Steve Deeley 
Lisa Dela-Cusack 
Elizabeth Elchlepp 
Leah Freidenrich 
Alicia Frost 
Eric Hovanitz 
Scott Howell 
Evangeline Matthews 
Craig Nance 
Andrew Salcido 
Jolene Shields 
Mike Taylor 
Christine Umali Kopp 

Melinda Womack 
 
Senators Absent 
Mary Mettler 
 
Senate Executive Board 
President Corinna Evett 
Vice President Craig Rutan 
CIC Chair Joyce Wagner 
Sec/Treas. Michael DeCarbo 
 
ASG Representative 
Peter Martin 
 
Guests 
Morrie Barembaum 
Theresa Recinos 
Victoria Williams 

 
I  Welcome 
 
II  Approval of Minutes 
February 17, (Deeley/Womack) approved without dissent 
 
III  Public Comments 
1 Professor Barembaum announced his support for resolution S2015.1, stating that it violates the 
principle of the RSCCD Board Policy of non-discrimination.  He further added that a college in Canada 
has encountered tremendous financial and public relations complications by engaging in such a program.  
He states, that while the Foundation may legally be separate from the District, it shares the RSCCD name 
and the perception is that they operate together. 
 
IV  AS Executive Board Reports 
A President 
1 Kudos to Professor Mettler and her representation on the District HR committee. 
 The joint committee language was removed from the AR. 
2 PIE update: there were 68 requests from across the campus; rankings will be compiled, submitted to 

Budget for analysis, PIE will then examine budgetary analysis and forward a list to College Council. 
VP Sartelly decided to spend money that does not rollover annually and funded items that were 
ranked by PIE last year, a validation that the planning and budget process is functioning as it should. 

3 Saudi Arabia partnership update: 
The Chancellor expressed that the action was being taken by the Foundation not the District. 
As it is coming from the Foundation it does not have to uphold the District mission. 
Saudi Arabia will allow Jewish members to participate; women can participate but cannot go to the school  

as it is male only, any member with an Israeli passport stamp is ineligible. 
Any person involved will work beyond their current contract. 
The program work on this end would be the creation of curriculum and instructional methods. 
The Chancellor says that Valencia College in Florida has successfully entered a similar program. 
The Chancellor could not provide an expected amount of income. 
If the partnership were to be severed at this point, any money used thus far will not be reimbursed. 
The Chancellor claims that the Foundation exists separately from the District as the Foundation is a  
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nongovernmental organization and the District is a governmental organization. 
4 College Council has removed the Assistant Dean of Athletics from the PIE prioritization list as the 

dedicated money for this position must be reallocated towards new Faculty hires. 
5 The Board approved the re-designation of top tiered security officers so that they may carry guns. 

Savings at the District level will be used to fund the approximate $400,000.00 needed for this re-
designation. 

B Vice President 
1 The budget assumptions were approved by the District council March 2, 2015. 
 If there are no changes to the proposed State budget the SCC deficit should not grow next year. 
 SCC is expected to balance its budget next year. 
2 Senate Officers and Senator elections will be held after spring break. 
C Secretary/Treasurer 
No report 
D CIC 
1 The Council discussed whether 100 level courses contained the necessary rigor to be deemed a course 

at that level. 
2 The biology transfer degree looks promising, the chemistry transfer degree will need to modify unit 

requirements. 
3 Request for more communication between the two colleges yielded in a “have you consulted with the 

sister campus check off box”. 
4 Enrollment management sent out a survey please respond March 13, 2013. 
 
V  ASG Report – Vice President of Senate Peter Martin 
A The March in March occurred this last week in Sacramento; 
 SCC ASG chose not to participate as the ASCCC did not have a set agenda. 
B ASG leadership will attend a student conference in Washington DC.  
C Townhall March 30-31, times TBA, probably 10:15 to 2:00. 
D Movie night will be Thursday, March 26, 2015 
E ICC will host Shamrock your world (Club Rush) March 17, 2015 
F Spring Event will occur April 13, 2015. 
 
VI   Action 
First Reading: 
A Resolution S2015.1 Faculty Abstention from participation in Programs in Saudi Arabia 
Discussion: 
Faculty are concerned that because the RSCCD Foundation bylaws cannot be accessed, the power  

relationship between the Board and Foundation is unclear. 
Faculty want to know how much money will be raised. 
Faculty agree to the principle of sharing education but do not feel that open agreements should be entered  

into that violate the larger beliefs of our culture. 
Faculty are concerned that the RSCCD name is being used, regardless of the body that is using the name,  

and that any media attention will be associated with the District. 
Faculty are concerned that other donors may opt out so as to not be associated with the Saudi Arabia  

program. 
Faculty members were encouraged to voice their concern at the next board meeting. 
A copy of the Algonquin Times was passed out, (Appendix 1) discussing the issue that college  

encountered with involvement in a similar Saudi Arabia program. 
The last resolved was modified to reflect: 
“Resolved, That the Academic Senate of Santiago Canyon College directs the Academic Senate President 
to express to the Chancellor and the RSCCD Board of Trustees a lack of confidence in this agreement and 
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believes the District should not enter into this or any other agreement that violates the spirit and letter of 
the District’s non-discrimination policy.” 
A motion to waive the second reading (Nance/Womack) passes without dissent. 
A motion to adopt the resolution by acclamation (Rutan/Sheilds) passes without dissent. 
 
B Resolution S2015.2 (Rutan/Canon) 
 Creation of an Academic Senate Class Schedule Matrix Task Force 
Kudos to all faculty members that constructed the current class schedule matrix. 
Faculty are uncertain as to how and why deviations from the current class schedule came to be. 
Some faculty argue that the current schedule takes into consideration students that want to take two  

classes across multiple disciplines. 
Evaluation of the matrix is necessary. 
Most agree that the matrix works during the day; it is the night schedule that needs attention. 
 
C Support of RSCCD Credit Instructional Calendar 2015-2016 

Moved for consideration, in conjunction with the Support of RSCCD Noncredit Instructional 
Calendar 2015-2016 by Professor Freidenrich (Dela Cusak second) 
Faculty asked as to why it takes so long for a calendar to appear for approval when it could be made  

months earlier. 
Faculty voiced concern that Cesar Chavez day was moved into the following month and occurs on April  

Fool’s Day. 
Faculty said a Tuesday start day might be successful. 
Faculty pointed out the struggles of classes that meet once a week on Monday. 
Faculty voiced concern that Memorial weekend would be during Final’s week. 
Faculty asked as to whether intersession is worthwhile; they were told that enrollment and success is  

strong. 
Faculty asked if Flex week could also be held during the last week of intersession. 
A motion to waive the second reading (Rutan/Elchlepp) passed without dissent. 
The motion passed with one abstention and two dissentions (Nance abstain; Cummins/Womack dissent). 
D Support of RSCCD Noncredit Instructional Calendar 2015-2016 
See above 
 
Second Reading: 
None 
 
VII  Summary Reports Discussion 
 
VIII Discussion Items 
A Accreditation Discussion: AS Vice President Craig Rutan and  
Postponed. 
 
IX Moved to adjourn (Deeley/Womack) 
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 Resolution S2015.3  
 
Faculty Adoption of 2015-2016 Distance Education Faculty 
Handbook 
 
Moved: Professor DeCarbo 
 
Seconded:  
 
 
Whereas, Distance Education is an ever-growing and ever-changing 
method of instruction; 
  
Whereas, Distance Education educators must stay aware of 
changing trends, technologies and policies; and 
  
Whereas, The Distance Education Faculty Handbook undergoes 
annual revisions to reflect such changes; 
  
Resolved, That the Academic Senate of Santiago Canyon College 
adopt the revisions made in the 2015-2016 Distance Education 
Faculty Handbook. 
 
 
 
Date Presented: 17 March 2015 
 
Date Approved:  

   
Santiago Canyon College is an innovative learning community dedicated to intellectual and 
personal growth.  Our purpose is to foster student success and to help students achieve these 
core outcomes: to learn, to act, to communicate and to think critically.  We are committed to 
maintaining standards of excellence and providing accessible, transferable, and engaging 
education to a diverse community.  (Approved 9/10/13)  
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Teaching Online Preparation 
SCC Definitions 

55200. Definition and Application. 

Distance education means instruction in which the instructor and student are separated 

by distance and interact through the assistance of communication technology. All 

distance education is subject to the general requirements of this chapter as well as the 

specific requirements of this article. In addition, instruction provided as distance 

education is subject to the requirements that may be imposed by the Americans with 

Disabilities Act (42 U.S.C. 

§12100 et seq.) and section 508 of the Rehabilitation Act of 1973, as amended, (29 U.S.C. 

§794d). 

NOTE: Authority cited: Sections 66700 and 70901, Education Code. 

Reference: Sections 70901 and 70902, Education Code; Title 29 United States Code Section 

794d, and Title 42 United States Code Section 12100 et seq. 

Online 

Courses in which students work entirely without having to come to the college facility. 

Arranged proctored tests may be available in this modality (students do not have to come 

to SCC to take tests); orientations and/or face-to-face class meetings are optional. 

Synchronous activities are not required but if synchronous events are scheduled, they 

may be posted as required archives for asynchronous access. 

Hybrid 

Anytime distance education is offered in lieu of face-to-face class time, where planned 

face-to- face time is formally scheduled. This designation is also given whenever students 

are required to come to SCC for any reason (testing, orientation, etc). 

Virtual Hybrid 

All course activities take place online. Online Synchronous activities are scheduled along 

with asynchronous online activities. Dates and times for online synchronous activities are 

posted in the schedule of classes. 

Proctoring 

If proctoring is required, it cannot be required that students come to campus unless the 

class is designated as a Hybrid course. For Online courses, instructors must arrange for a 

proctoring location in collaboration with the student. Proctoring locations that charge a 

fee need to be approved by your division Dean and paid for by Santiago Canyon College. 

Curriculum Approval 
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Course Curriculum Approval 

Each proposed or existing course offered by distance education shall be reviewed and 

approved separately through a Distance Education Addendum.  Separate approval is 

mandatory if any portion of the instruction in a course or a course section is designed to 

be provided through distance education. 

The review and approval of new and existing distance education courses shall follow Santiago 

Canyon College’s curriculum approval procedures. Distance education courses shall be 

approved under the same conditions and criteria as all other courses. 

Certification 

When approving distance education courses, the curriculum committee will certify the 

following: 

55202. Course Quality Standards. 

The same standards of course quality shall be applied to any portion of a course 

conducted through distance education as are applied to traditional classroom courses, in 

regard to the course quality judgment made pursuant to the requirements of section 

55002, and in regard to any local course quality determination or review process. 

Determinations and judgments about the quality of distance education under the course 

quality standards shall be made with the full involvement of faculty in accordance with 

the provisions of subchapter 2 (commencing with section 53200) of chapter 2. 

NOTE: Authority cited: Section 66700 and 70901, Education Code. References: Sections 

70901 and 70902, Education Code. 

Course Quality Determinations 

Determinations and judgments about the quality of the distance education course were 

made with the full involvement of the curriculum committee approval procedures. 

Instructor and Student Contact 

Each section of the course that is delivered through distance education will include instructor 

initiated regular effective contact between instructor and students. Assignments and 

activities will also promote regular student-to-student contact. See Important Policies, 

section 3, for a more detailed description of instructor initiated regular and effective 

contact.  

Attendance 

Attendance shall be assessed by the instructor regularly based on student activities. Students 

must be actively communicating with the instructor and students. Students must be 

completing assigned work. Students who are not meeting course attendance expectations 

must be dropped from the class and the Last Day of Attendance, based on assignment 

submittal, must be documented by the professor. Contact the distance education office if 

you need ideas or effective practices for managing online class documentation. 
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Training and Support 

All faculty teaching Online, Hybrid and Virtual Hybrid courses must meet readiness 

standards prior to online teaching. 

The Technology Committee (TC) is a shared governance committee. TC will address the 

evolving technology needs of SCC in a variety of areas related to the use of technology for 

instructional purposes. The TC will be the recommending body for curriculum, 

modifications, policies, procedures, systems, and purchases that relate to distance 

education and technology used for teaching and learning, unless a specific Distance 

Learning Committee has been created. The Academic Senate has adopted the following 

faculty readiness criteria developed by TC that requires training for faculty members prior 

to teaching online and/or hybrid courses: 

1. Complete an SCC Online Teaching certificate (free for currently employed faculty); or  

2. Online teaching certificates awarded by institutions other than Santiago Canyon College 

must be evaluated by the Distance Education Coordinator and the Division Dean, as 

allowed by the faculty contract as negotiated by FARSCCD and in accordance with 

appropriate Divisions and the Curriculum Committee. Santiago Canyon College will 

accept certificates that match or exceed our online teaching certificate’s learning 

outcomes. The @One certificate program is pre-approved for 2015; or 

3. Demonstrate prior successful experience in teaching distance education course(s) at 

SCC. 

Designing a Course 
Effective Practices 

Academic Senate for California Community Colleges (ASCCC) examines issues of educational 

technology that involve policy and their implementation important to local academic 

senates. In particular, it includes current information regarding a separate DE curriculum 

review and instructor-student contact. It suggests a variety of effective practices in 

educational technology appropriate for college governance that will facilitate planning. 

Ensuring The Appropriate Use of Educational Technology: An Update For Local Academic 

Senates. 

The list of best practice strategies is based on “Institutional Policies/Practices and Course 

Design Strategies to Promote Academic Integrity in Online Education,” by the combined 

efforts of Western Interstate Commission for Higher Education (WICHE) Cooperative for 

Educational Technologies, WCET and Instructional Technology Council (ITC), and UT 

TeleCampus of the University of Texas System. Best Practice Strategies to Promote 

Academic Integrity in Online Education 

Policies & Check List for Course Design 

All Distance Education policies, checklists, and resources are kept up to date and are 

http://www.asccc.org/sites/default/files/Educational_Technology.pdf
http://www.asccc.org/sites/default/files/Educational_Technology.pdf
http://msjconline.com/BestPracticesWCET.pdf
http://msjconline.com/BestPracticesWCET.pdf
http://msjconline.com/BestPracticesWCET.pdf
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available in the Blackboard Faculty Help site. If you do not have access to this site, please 

contact Distance Education at 714.628.5007. 

Compliance 

Accessibility 

It is a federal mandate that all online course materials be designed to be accessible to 

students with a disability. Unlike just-in-time accommodation in the face-to-face 

classroom, online course materials must be accessible at the time they are made 

available to students. Workshops are regularly held at SCC to help faculty in this regard 

and it is recommended for the online teaching faculty to attend on a regular basis. In order 

to accomplish video captioning and uploading, SCC online teaching faculty are requested 

to contact SCC’s Alternate Media Specialist (E-105, x84864). 

Authentication 

NOTE: This procedure is legally required in an effort to show good faith compliance with 

the applicable federal regulations if the District offers distance education or 

correspondence education. 

Consistent with federal regulations pertaining to federal financial aid eligibility, the District 

must authenticate or verify that the student who registers in a distance education or 

correspondence education courses is the same student who participates in and completes 

the course or program and receives the academic credit. The District will provide to each 

student at the time of registration, a statement of the process in place to protect student 

privacy and estimated additional student charges associated with verification of student 

identity, if any. 

To comply with this regulation, Santiago Canyon College requires all distance education 

students to log in to our Course Management System (CMS) with their secure, unique 

identification and password. 

Faculty are encouraged to have one high-stakes exam proctored or use new or other 

technologies and practices that are effective in verifying student identification. Faculty 

are encouraged to use Turnitin to help authenticate their students, which is available 

within Blackboard. 

Academic Integrity 

It is a requirement for SCC faculty to define cheating and plagiarism in course 

documentation and syllabus. Faculty should have a link to the technology acceptable use 

policy and student conduct policy. Very often community college students do not 

understand what plagiarism means. A recommended method would be to hold a 

discussion forum asking students to write what it means to plagiarize. It should be made 

clear in the course content that the topic should be course specific. The following link 

would serve as a good example: Rutgers – Interactive Plagiarism Video, Real Life Examples, 

http://library.camden.rutgers.edu/EducationalModule/Plagiarism/
http://library.camden.rutgers.edu/EducationalModule/Plagiarism/
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and Quiz . Faculty can assist students to be ready to take an online class, which will help 

with online course retention rates. SCC Faculty have access to Turnitin via the web or 

Blackboard. It is recommended that Turnitin be used as a teaching tool and another way 

to help verify the identity of your online students. 

Regular Effective Contact 

Santa Ana College and Santiago Canyon College Regular Effective 
Contact Guidelines 
Regulations: 

Title 5 and the Distance Education Guidelines for the California Community Colleges state: 
These two sections emphasize the extent to which course quality depends upon the full involvement of 
faculty in DE design and application. 
55211. Instructor Contact. 
In addition to the requirements of section 55002 and any locally established requirements applicable to 
all courses, district-governing boards shall ensure that: 
(a) All approved courses offered as distance education include regular 
effective contact between instructor and students, through group or individual meetings, orientation and 
review sessions, supplemental seminar or study sessions, field trips, library workshops, telephone 
contact, correspondence, voice mail, e-mail, or other activities. 
(b) All distance education courses are delivered consistent with guidelines 
issued by the Chancellor pursuant to section 409 of the Procedures and Standing Orders of the Board 
of Governors. Regular effective contact is an academic and professional matter pursuant to title 5, 
section 53200. 
Note: Authority cited: Sections 70901 and 66700, Education 

Code. Reference: Sections 70901 and 70902, Education Code. 
Guideline for Section 55211 
This section defines what contact must be maintained between instructor and student: 
Subsection (a) stresses the responsibility of the instructor in a DE course to initiate regular 
contact with enrolled students to verify their participation and performance status. The use of the 
term “regular effective contact” in this context suggests that students should have frequent opportunities 
to ask questions and receive answers from the instructor of record. 
Subsection (b) honors the principle that for DE courses, there are a number of acceptable interactions 
between instructor and student, not all of which may require in person contact. Thus, districts will need to 
define “effective contact“ including how often, and in what manner instructor-student interaction is 
achieved. It is important that districts document how regular effective contact is achieved. Since regular 
effective contact was declared an academic and professional matter, this documentation must include 
demonstration of collegial consultation with the academic senate, for example through its delegation to 
the local curriculum committee. A natural place for this to occur is during the separate course approval 
process (see section 55213). Documentation should consist of the inclusion of information in applicable 
outlines of record on the type and frequency of interaction appropriate to each DE course/section or 
session. As indicated in the Guideline to Section 55219, districts need to describe the type and quantity 
of student-faculty interaction in their annual reports to their local governing boards and the State 
Chancellor’s Office. 
Rationale: 
In traditional face to face classes, students have the opportunity to interact with the instructor in person 
to facilitate their learning. In the online or hybrid class, it is essential to ensure regular effective 
instructor/student contact to provide an effective learning environment. The instructor’s role a source of 
information as well as a facilitator of communication must be closely delineated as it takes on different 
forms. In the face to face class, students meet with the instructor and receive announcements, course 
information, lectures, and participate in activities and discussions. 
According to Title 5 regulations the same standards of course quality shall be applied to distance 
education classes as to traditional on campus courses with the only distinctions being the need for a 
separate curriculum approval process and the need to ensure regular effective contact. In the traditional 

http://library.camden.rutgers.edu/EducationalModule/Plagiarism/
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face to face course, the interaction is in the form of lectures, group work activities and/or discussions, 
information such as responding to questions in class. Instructors also interact via the telephone, email, 
or office visits. The same qualities of regular effective contact should be applied to distance education. 
Policy: 
Regular effective contact in all distance education courses, whether fully online or hybrid, shall include: 
Initiated interaction: Instructors will regularly initiate interaction with students to ensure participation in 
course activities as well as to ascertain that they are accessing and comprehending course material. 
Providing open ended question forums and or discussions is part of this interaction, but is not sufficient 
in itself. 
Frequency: Because distance education courses are considered to meet the same quality standards, 
the frequency of contact will be at least the same as would be established in a traditional, face to face 
course. At the very least, the number of instructor contact hours per week that would be available for 
face to face students, will also be available, in asynchronous and/or synchronous mode, with distance 
education students. Contact should occur as often as is appropriate for the course in a manner that 
ensures that regular contact is maintained. It may be distributed in a variety of ways based on 
asynchronous instructional methodologies. 
Establishing expectations and managing unexpected instructor absence: At the beginning of the 
semester, the syllabus should include the instructor and/or department policy describing the frequency 
and timeliness of instructor initiated contact and instructor feedback. The announcements area of the 
course will be used to notify students if an instructor must be out of contact for a brief period for an 
unexpected reason, such as illness or family emergency. If the instructor is offline for a lengthy time 
(more than three or four days) a substitute instructor should be available to assist students while the 
instructor is unavailable. 
Type of Contact: All Santa Ana College and Santiago Canyon College distance education instructors 
will use varied means of contact, including, but not limited to, the following: 

 Weekly announcements in Blackboard or other course management system; 

 Discussion forums with appropriate and consistent feedback from instructor; 

 Instructor prepared electronic lectures or introduction to any publisher created materials; 

 Timely feedback for student work; 

 General email; 

 Telephone contact as necessary. 
Suggestions: Instructors should also choose to use other forms of communication as mentioned in 
section 55211 of Title 5. (“...through group or individual meetings, orientation and review sessions, 
supplemental seminar or study sessions, field trips, library workshops, telephone contact, 
correspondence, voice mail, email, or other activities.”) and/or CCCConfer, video conference, pod cast, 
or other synchronous technologies may also be included. 
A threaded discussion forum that is used for general questions about the course is very helpful and 
may be used along with weekly or other timely, question and answer sessions. 

Copyright 

Understanding what copyright is why it exists, and being able to effectively apply “fair use” 

guidelines when faculty use copyrighted materials in their courses are essential tools for 

any educator. However, teaching online generally adds some additional challenging 

questions to the mix. To ensure faculty are provided with a clear and comprehensive 

overview of the topic, faculty are requested to read the shared Copyright 101 module 

created by BYU. “Copyright 101” is designed to: 

 Increase faculty knowledge and understanding of copyright and licensing issues; 

and know what it means to say that someone owns the copyright to a creative 

work. 

 Learn more about why copyright law exists and where it all started (the history of 

http://lib.byu.edu/sites/copyright/about-copyright/basics/
http://lib.byu.edu/sites/copyright/about-copyright/basics/
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copyright). 

 Know how to resolve basic copyright/licensing questions and when and who to ask 

for more help. 

 Realize and respect the ethical/moral aspects involved in using materials protected 

by copyright. 

 Be able to answer a variety of copyright questions and solve specific case studies. 

The Teach Act 

The Technology, Education, and Copyright Harmonization (TEACH) Act of 2002 extend an 

instructor’s legal use of copyrighted materials in online instruction at accredited 

nonprofit education institutions. Applying the TEACH Act is complex and relies on the 

instructor’s adherence to a specific set of criteria. Faculty are encouraged to speak 

directly with members of their own institution to understand if specific use of 

copyrighted materials in their online classes is within the guidelines of the TEACH Act. Faculty 

may find the resource, THE TEACH ACT: HOW THE LAW AFFECTS ONLINE INSTRUCTION created and shared by 

Florida State University helpful. 

Creative Commons 

Dialogue about the friction between copyright law and digital media have led to the 

development of Creative Commons. Creative Commons (CC) provides flexible copyright 

licenses that copyright owners may choose to apply to their work. The CC licenses grant 

more flexibility than traditional copyright but not as much as “public domain.” A work in 

the public domain may be used freely. A Creative Commons licensed work still requires the 

user to adhere to specific guidelines but may be as simple as “crediting the author.” The 

popularity of CC has resulted in the fostering of a culture of sharing and there are now 

thousands of works online that faculty may use without violating copyright. If the 

instructor is seeking images or audio for a class, it is in the interest of the instructor to 

check for CC licensed work. The following link can be helpful in this regard: What is Creative 

Commons. 

Unit of Credit 

A unit of credit is approximately one hour of class plus two hours of study per week, or three 

hours of laboratory per week carried through the term. For each hour of lecture/discussion, 

two hours of preparation are assumed. To receive credit, the student must be officially 

enrolled in the course. Students not officially enrolled by the proper date will not receive 

credit for the course, even if they complete all course work. 

Important Policies 
Course Expectations 

Orientation and Student Readiness 

http://distance.fsu.edu/
http://guides.lib.fsu.edu/content.php?pid=73946&sid=625250
http://creativecommons.org/about
http://creativecommons.org/about
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Orienting students to online learning is an important first step in ensuring student 

success in online classes. SCC faculty shall provide students with a link to SCC’s online 

readiness orientation or an external “Are You Ready for an Online Class” quiz or 

presentation. 

Please consider making a screen capture video of your course so that students get and 

overview of the structure of your online class. Also, please consider writing a welcome letter 

to your students including the following. 

 

1. Welcome your student to the class in an encouraging tone 

2. Explain the "Course Basics" including: 

a. The name of your course and 

b. The date it begins 

c. The duration of the course 

d. Blackboard login information (consider emailing this list to your students as 

well as posting it in Blackboard) 

e. A link to Blackboard’s log-in 

3. Prepare your students for a successful start by including the following items: 

a. The estimated number of hours each student should expect to commit to 

this course 

b. Clarify if this is a fully online class or if there are campus visits required (if so, 

specify what these visits are for and, if possible at this point, how many 

there will be and provide the dates of the visits) 

4. Where students should go or who they should contact (a URL is fine) if they have 

trouble logging into the your course or don't understand how to log in 

5. The campus-approved DSPS statement.  

6. At least one resource for new online students (details about a new online student 

orientation or a link to an external "Are You Ready for an Online Class" quiz or 

presentation) 

7. Your preferred method of contact 

 

Online students often have an expectation that they can do their work on the weekends 

and, therefore, may not log in to Blackboard on the first day the course begins. We want 

to engage our students quickly but we don’t want to drop students too quickly, either. 

Remember that online students are not enrolled in a “Monday” class and many online 
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students are enrolled in an online class because of the flexibility online classes provide. 

Please send them an email with your log in expectations for the start of the class and give 

them a couple of days to comply. 

Consider having your students complete a quick low-stakes assignment or exam that will 

immediately engage them in the class and give their technology a compatibility check. A 

formative quiz (learning quiz that can be taken multiple times) on the class Syllabus can be 

an effective way of engaging your students into your online class while learning the class 

expectations. 

Dropping Students 

It is a federal mandate that faculty cannot use the course statistics in Blackboard to 

determine whether a student is participating in an online class. If students do not participate 

in the activities of the course (i.e. discussion forums, assignment submission, etc.) and are 

only logging in but not doing any meaningful work for an extended length of time (stated in 

the syllabus), faculty can use their discretion to drop students. Faculty should consider 

putting in their syllabus that they expect students to remain active participants throughout 

the entire course, completing and submitting assignments. If a student becomes inactive for 

an extended period (1 week, for example), the professor must drop them from the course. 

Per Title 5, Section 58004, “Districts shall, according to procedures adopted by the 

Governing board, clear the rolls of inactive enrollment.” Faculty are required to drop 

students who have not attended or who are no longer actively enrolled at the end of the 

2nd week of classes.” Faculty should clear the roles of inactive enrollment. Inactive 

enrollment is defined as follows:  

As of each census day, any student who has: 

 Has been identified as a no-show 

 Has officially withdrawn from the course, or 

 Has been dropped from the course because the student is no longer 

participating. 

No longer participating includes: 

 Excessive, unexcused absences 

 Non attendance 

 Failure to complete substantive coursework or interaction  

Faculty drops done online are date driven. When you drop a student prior to census, the 

student is designated as a NS (no show) for State reporting. When you drop between census 

and the 75% point in your class, the student is given an EA (excessive absence). After 75% 

of your class, drops are not allowed. No “W” (withdrawal) grades may be assigned after 

the 75% point of a class. You will not be able to add students to the final roster/grade 
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sheet. Theoretically, a student may have attended your class the entire semester 

without being enrolled and will not receive credit for the course or a grade. It is your 

responsibility to compare students attending your class with active students on your 

roster. All pertinent dates regarding adding/dropped/refunds are listed under section 

information of each course on WebAdvisor.  

DO NOT ALLOW STUDENTS WHO ARE NOT PARTICIPATING TO REMAIN IN CLASS. 

Online and hybrid classes have additional expectations for dropping students. You must 

document each student’s activity within your class. When a student is no longer completing 

regular and substantive interaction in your class, you must drop this student. Please consider 

using assignments, discussions, exams, and Blackboard’s Retention Center to help manage 

students’ regular and substantive interaction. 

Instructor Initiated Regular Effective Contact 

Section 55204 of Title 5 defines Regular and Effective contact as “…[contact] through group or 

individual meetings, orientation and review sessions, supplemental seminar or study sessions, 

field trips, library workshops, telephone contact, correspondence, voice mail, e-mail, or other 

activities.” Web conference, video conference, podcast, or other synchronous technologies 

may also be used. 

Regular Effective Contact is mandated by Title 5 regulations. SCC has adopted a regular 

effective contact policy, which is available above in full text . The policy pertains to instructor-

initiated contact with students mandated by Title 5 regulations. When administration 

receives complaints from students about online courses, the main reason is that the 

instructor has not kept in touch with them either by not answering emails promptly or by 

not posting announcements, discussion responses, or providing timely assignment 

feedback. Student retention and success rates are directly tied to how well faculty 

communicate with online students. Please become familiar with the policy. Faculty are 

required to initiate regular and effective contact with their students, create activities that 

promote student-to-student contact, and ensure students are regularly interacting with 

each other and the course content. 

It is important to understand that Effective Contact is not narrowly defined. You can imagine 

that each instructor will have a different approach in their class and, therefore, Regular and 

Effective is up to interpretation. In general, however, ask yourself a few of the following 

questions. Are you getting to know your online students? Do you know them by name and 

know their strengths and weaknesses? Are you probing with follow-up questions that target 

knowledge gaps for a specific student? Have you referred several of your students to DSPS, 

Tutoring, EOPS, etc? Are you giving each student individualized feedback on their exam, 

assignment, discussion, or essay? 

Online classes may seem cold and disconnected when our Regular and Effective Contact 

requirements are not being met. When they are being met, the online class is a vibrant 
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source of interaction between the instructor and students and from student-to-student. 

Consider Facebook. Facebook is an environment that is, at its core, distance communication. 

Yet this distance is far from isolating; in fact, Facebook’s greatest ability is the ability to connect 

people. It is our job, as teachers, to create this dynamic environment of communication and 

then bring it out of the superficial and in to deeper conversations and more meaningful 

interactions. Remember, also, that this contact should be documented. Email, discussion 

boards, assignment feedback are automatic methods of documenting this contact. But if you 

do have phone, Skype, or other transient conversations with your students, please 

document this activity. Consider documenting the time, date, who brought up the 

conversation and why, mode (for example, Skype conversation), and a summary of the 

conversation. Save any chat transcripts that you may have through third party sources, such 

as Google or AIM. Note: please do not use your personal Google or AIM account. Instead, 

sign up for a free account that is specific to your work at SCC. 

There are several tools one may use for Regular and Effective Contact. There are 

Discussion Boards, Wikis, Blogs, Journals, phone calls, conference calls, chat, twitter, 

Blackboard’s feedback tools, and much more. But it comes down to how you use these 

tools that define Regular and Effective. 

Instructor Initiated Contact Suggested Methods 

Brief Effective Practice Examples 

The following examples are important tools in maintaining managing an online/hybrid 

class. 

 Threaded discussion forums in Learning Management System (LMS), with instructor 

participation. Include a forum where students may ask general questions. 

 Email or other communications 

 Weekly course announcements within our LMS 

 Timely, meaningful, and individual FERPA compliant feedback for student work 

 Instructor-prepared lectures or introductions to lectures and materials from other 

sources. 

 Dropping students who are not completing substantive work (assignments, 

discussions, etc.) 

 The frequency of the contact will be at least the same as would be established in a 

regular, on-campus course. At the very least, the number of instructor contact 

hours per week that would be available for on-campus students, will also be 

available, in asynchronous and/or synchronous mode, with students in the DE 

format (based on the Carnegie unit). 

 Some assignments are given that promote student-to-student 

contact/collaboration. 
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Discussion 

Discussion Boards promote Regular and Effective Contact in several ways: 

 As an icebreaker tool to get to know students and have students get to know each 

other. This may be a required assignment and students will be expected to engage by 

sharing and commenting on their classmate’s posts. 

 As an open forum for students to ask questions. You might consider giving other 

students points for answering questions, which will increase response time for 

students and reduce instructor load so that the instructor can focus on getting to 

know their students and their student’s needs. The instructor might choose to 

monitor this conversation and answer questions, guide the conversation, or make 

corrections as needed. 

 As a tool for creating deeper understanding of the material. Consider asking students 

to respond to questions about the course material. Referencing Bloom’s taxonomy 

[B l o o m ’ s  a c c o r d i n g  t o  L S U   - video (3:51)] 

 consider giving students asynchronous assignments (such as video lectures or 

homework assignments) to promote Remembering and Understanding. You might 

choose to then use the discussion board to probe deeper into the material and ask 

students to Apply, Analyze, and Evaluate the material. Further, you may want to use 

Wiki, Blog, or video assignments to provide students with the opportunity to Create. 

Consider reading and strategically responding to discussion board posts. 

Videos 

Videos can help your students connect with you and can be a great tool for orienting your 

students to Blackboard, to an assignment, or for lecturing.  

Consider using Camtasia Relay (a screen recording tool available to you at SCC) to record a 

Blackboard orientation. A student who is oriented to a site can spend less time fumbling 

around looking for things and more time on the material. Also, introductory materials for 

online classes can be daunting at the beginning of a class. Breaking up that text into video 

portions can help your students consume material in a more traditional manner.  

Consider creating a weekly closed-captioned video announcement for your class. You 

might choose to give students the opportunity to watch the video announcement 

and/or read it. 

Lecturing is important. Consider using Camtasia Relay to record lectures. Camtasia provide 

you with the opportunity to easily record your voice over a PowerPoint presentation and 

deploy that lecture as a video. Live lecturing tools are also available, such as CCCConfer or 

3CMeNow. 

Feedback 

Timely feedback provides an opportunity for your students to evaluate their study practice 
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and approach for learning in your class. Providing them this timely feedback gives your 

students the opportunity to adjust or validate their approach to learning. Timely 

individualized feedback is particularly important in online classes because the distance an 

asynchronous nature of an online class can lead to an increased feeling of being 

disconnected.  

In order to connect with our students and to provide feedback, consider: 

 using Blackboard’s exam statistics to see where your class is having difficulty and 

respond to that gap in knowledge with an appropriate assignment or lecture. 

 reading discussion boards and responding to student inquiries regularly. 

 listing in the syllabus days for which you will be offline. If you will not be able to 

contact students back within 2 days, consider posting an announcement informing 

your students so that they understand there might be a delay in response time. 

 regularly using the Blackboard feedback tools to provide individualized assignment 

feedback. 

 using secure communication tools, such as CCCConfer, to give your students the 

opportunity to ask live questions. 

Giving timely assignment feedback is an essential component of instructor initiated regular 

contact. Blackboard has a feedback tool within every grade center column to help you reach 

out to your students. 

The Retention Center in Blackboard also gives you the opportunity to monitor your student’s 

progress. Check out the ability to monitor your students activity (with respect to each other), 

access, grades, and due dates. The tool also provides you with an easy way to email everyone 

who is at risk at once. Do not use statistics alone to determine how your students are 

preforming.  

I hope the examples above give you some idea as to what Title 5 means by Regular and 

Effective Contact. Please contact the Distance Education Coordinator for more detail or 

for course guidance. 

Remember that Regular and Effective Contact starts in the course design. You will want 

your online class to be completely built out and designed in Blackboard so that you are 

able to spend all of your time managing and communicating within your class, rather than 

designing or modifying it. 

Frequency 

DE courses are considered the “virtual equivalent” of on-campus courses. Therefore, the 

frequency of the contact will be at least the same as would be established in a regular, 

on- campus course. At the very least, the number of instructor contact hours per week 

that would be available for on-campus students, will also be available, in asynchronous 

and/or synchronous mode, with students in the DE format (based on the Carnegie unit). 
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Evaluation Guidelines 

Faculty wishing to perform a self-evaluation of their online class are encouraged to use the 

Class Design Rubric for the Online Education Initiative (opens in a new window).  

Visitation Protocols for Online Courses 

Classes may be visited by the Blackboard support technician for the following reason. 

1. In response to a request from the instructor in the course (questionable student 

conduct, technical problems, course development review, and pedagogical or 

technical recommendation). 

2. Course evaluation in compliance with FARSCCD Contract, Article 8 (page 42). 

Office Hours 

Faculty who teach online courses shall have their office hours reduced by the ratio of 1 

hour per 3 LHE of online courses taught. 

Student Services for Online Students 

Offering high quality student services is an integral part of supporting student success. 

Please continue to refer your online students to SCC’s student services, such as 

Counseling, Tutoring, DSPS, etc.  

Email and Contact Archiving 

District email is automatically archived and saved to comply with legal mandates. You are 

required to use District email for communicating with your students. Please contact the 

Help Desk for information on how you can better sort your inbox by class. 

Technical Support 

SCC is committed to making your interaction with technology a seamless one so that you 

can spend your time teaching, rather than teching. Please contact the Distance Education 

Coordinator about technology workshops and general support. The Distance Education 

Coordinator is Scott James, james_scott@sccollege.edu, (714) 628-5007, E-316. 

 

Portions of this document were adapted from Mt. San Jacinto College, Distance Education 

Faculty Handbook 2011-2012 and Long Beach City College’s Regular and Effective Contact 

policy. 

 

Distance Education Faculty Handbook by Santiago Canyon College is licensed under a 

Creative Commons Attribution 3.0 Unported License. 

https://sites.google.com/site/coursedesignrubricoeifinal/
mailto:james_scott@sccollege.edu
http://creativecommons.org/licenses/by/3.0/deed.en_US
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Appendix 
Regulations 
Title 5 and the Distance Education Guidelines for the California Community Colleges state: 

55200. Definition and Application 

Distance education means instruction in which the instructor and student are separated by distance and 
interact through the assistance of communication technology. All distance education is subject to the 
general requirements of this chapter as well as the specific requirements of this article. In addition, 
instruction provided as distance education is subject to the requirements that may be imposed by the 
Americans with Disabilities Act (42 U.S.C. §12100 et seq.) and section 508 of the Rehabilitation Act of 
1973, as amended, (29 U.S.C. §794d). 
NOTE: Authority cited: Sections 66700 and 70901, Education Code. 
Reference: Sections 70901 and 70902, Education Code; Title 29 United States Code Section 794d, and 
Title 42 United States Code Section 12100 et seq. 

55202. Course Quality Standards 

The same standards of course quality shall be applied to any portion of a course conducted through 
distance education as are applied to traditional classroom courses, in regard to the course quality 
judgment made pursuant to the requirements of section 55002, and in regard to any local course quality 
determination or review process. Determinations and judgments about the quality of distance education 
under the course quality standards shall be made with the full involvement of faculty in accordance with 
the provisions of subchapter 2 (commencing with section 53200) of chapter 2. 
NOTE: Authority cited: Section 66700 and 70901, Education Code. 
References: Sections 70901 and 70902, Education Code. 

Guideline for Section 55202 

This section emphasizes the extent to which course quality depends upon the full involvement of faculty 
in the design and application of DE courses. It discusses course quality standards for distance education 
and combines language formerly found in sections 55207 and 55209 which it replaces. Language is 
added to clarify that normal course quality standards apply to any portion of a course conducted through 
distance education. 

55204. Instructor Contact 

In addition to the requirements of section 55002 and any locally established requirements applicable to 
all courses, district governing boards shall ensure that: 
(a) Any portion of a course conducted through distance education includes regular effective contact 
between instructor and students, through group or individual meetings, orientation and review 
sessions, supplemental seminar or study sessions, field trips, library workshops, telephone contact, 
correspondence, voice mail, e-mail, or other activities. Regular effective contact is an academic and 
professional matter pursuant to sections 53200 et seq. 

(b) Any portion of a course provided through distance education is conducted consistent with 
guidelines issued by the Chancellor pursuant to section 409 of the Procedures and Standing Orders of 
the Board of Governors. 
NOTE: Authority cited: Sections 66700 and 70901, Education Code. 
Reference: Sections 70901 and 70902, Education Code. 

Guideline for Section 55204 

This section defines what contact must be maintained between instructor and student. It is virtually 
identical to section 55211 which it replaces, except that language has been added to clarify that rules 
related to conduct of distance education and effective instructor contact apply to any portion of a course 
conducted through distance education. 
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Subdivision (a) stresses the responsibility of the instructor in a DE course to initiate regular contact with 
enrolled students to verify their participation and performance status. The use of the term “regular 
effective contact” in this context suggests that students should have frequent opportunities to ask 
questions and receive answers from the instructor of record. 
The last published Distance Education Guidelines, March 2004, issued by the Chancellor pursuant to 
section 409 of the Procedures and Standing Orders of the Board of Governors, as referenced in 
subdivision (b), establishes the principle that for DE courses there are a number of acceptable 
interactions between instructor and student, not all of which may require in-person contact. Thus, 
districts and/or colleges will need to define “effective contact” including how often, and in what manner 
instructor-student interaction is achieved. It is important to document regular effective contact and how 
it is achieved. Since regular effective contact was declared an academic and professional matter, this 
documentation must include demonstration of collegial consultation with the academic senate, for 
example through its delegation to the local curriculum committee. A natural place for this to occur is 
during the separate course approval process (see section 55206) as well as during faculty evaluations, 
student surveys, and program review. Documentation should consist of the inclusion of information in 
applicable outlines of record on the type and frequency of interaction appropriate to each DE 
course/section or session. Local policies should establish and monitor minimum standards of regular 
effective contact. 

Santa Ana College and Santiago Canyon College Regular Effective Contact 
Guidelines 
Regulations: 
Title 5 and the Distance Education Guidelines for the California Community Colleges state: 

These two sections emphasize the extent to which course quality depends upon the full involvement of 
faculty in DE design and application. 
55211. Instructor Contact. 
In addition to the requirements of section 55002 and any locally established requirements applicable to 
all courses, district-governing boards shall ensure that: 
(a) All approved courses offered as distance education include regular 
effective contact between instructor and students, through group or individual meetings, orientation and 
review sessions, supplemental seminar or study sessions, field trips, library workshops, telephone 
contact, correspondence, voice mail, e-mail, or other activities. 
(b) All distance education courses are delivered consistent with guidelines 
issued by the Chancellor pursuant to section 409 of the Procedures and Standing Orders of the Board 
of Governors. Regular effective contact is an academic and professional matter pursuant to title 5, 
section 53200. 
Note: Authority cited: Sections 70901 and 66700, Education 
Code. Reference: Sections 70901 and 70902, Education Code. 
Guideline for Section 55211 
This section defines what contact must be maintained between instructor and student: 
Subsection (a) stresses the responsibility of the instructor in a DE course to initiate regular 
contact with enrolled students to verify their participation and performance status. The use of the 
term “regular effective contact” in this context suggests that students should have frequent opportunities 
to ask questions and receive answers from the instructor of record. 

Subsection (b) honors the principle that for DE courses, there are a number of acceptable interactions 
between instructor and student, not all of which may require in person contact. Thus, districts will need 
to define “effective contact“ including how often, and in what manner instructor-student interaction 
is achieved. It is important that districts document how regular effective contact is achieved. Since 
regular effective contact was declared an academic and professional matter, this documentation must 
include demonstration of collegial consultation with the academic senate, for example through its 
delegation to the local curriculum committee. A natural place for this to occur is during the separate 
course approval process (see section 55213). Documentation should consist of the inclusion of 
information in applicable outlines of record on the type and frequency of interaction appropriate to each 
DE course/section or session. As indicated in the Guideline to Section 55219, districts need to describe 
the type and quantity of student-faculty interaction in their annual reports to their local governing boards 



19 | P a g e  
 

and the State Chancellor’s Office. 
Rationale: 
In traditional face to face classes, students have the opportunity to interact with the instructor in person 
to facilitate their learning. In the online or hybrid class, it is essential to ensure regular effective 
instructor/student contact to provide an effective learning environment. The instructor’s role a source of 
information as well as a facilitator of communication must be closely delineated as it takes on different 
forms. In the face to face class, students meet with the instructor and receive announcements, course 
information, lectures, and participate in activities and discussions. 
According to Title 5 regulations the same standards of course quality shall be applied to distance 
education classes as to traditional on campus courses with the only distinctions being the need for a 
separate curriculum approval process and the need to ensure regular effective contact. In the traditional 
face to face course, the interaction is in the form of lectures, group work activities and/or discussions, 
information such as responding to questions in class. Instructors also interact via the telephone, email, 
or office visits. The same qualities of regular effective contact should be applied to distance education. 
Policy: 
Regular effective contact in all distance education courses, whether fully online or hybrid, shall include: 
Initiated interaction: Instructors will regularly initiate interaction with students to ensure participation 
in course activities as well as to ascertain that they are accessing and comprehending course material. 

Providing open ended question forums and or discussions is part of this interaction, but is not sufficient 
in itself. 
Frequency: Because distance education courses are considered to meet the same quality standards, 
the frequency of contact will be at least the same as would be established in a traditional, face to face 
course. At the very least, the number of instructor contact hours per week that would be available for 
face to face students, will also be available, in asynchronous and/or synchronous mode, with distance 
education students. Contact should occur as often as is appropriate for the course in a manner that 
ensures that regular contact is maintained. It may be distributed in a variety of ways based on 
asynchronous instructional methodologies. 
Establishing expectations and managing unexpected instructor absence: At the beginning of the 
semester, the syllabus should include the instructor and/or department policy describing the frequency 
and timeliness of instructor initiated contact and instructor feedback. The announcements area of the 
course will be used to notify students if an instructor must be out of contact for a brief period for an 
unexpected reason, such as illness or family emergency. If the instructor is offline for a lengthy time 
(more than three or four days) a substitute instructor should be available to assist students while the 
instructor is unavailable. 
Type of Contact: All Santa Ana College and Santiago Canyon College distance education instructors 
will use varied means of contact, including, but not limited to, the following: 

 Weekly announcements in Blackboard or other course management system; 

 Discussion forums with appropriate and consistent feedback from instructor; 

 Instructor prepared electronic lectures or introduction to any publisher created materials; 

 Timely feedback for student work; 

 General email; 

 Telephone contact as necessary. 
Suggestions: Instructors should also choose to use other forms of communication as mentioned in 
section 55211 of Title 5. (“...through group or individual meetings, orientation and review sessions, 
supplemental seminar or study sessions, field trips, library workshops, telephone contact, 
correspondence, voice mail, email, or other activities.”) and/or CCCConfer, video conference, pod cast, 
or other synchronous technologies may also be included. 
A threaded discussion forum that is used for general questions about the course is very helpful and 
may be used along with weekly or other timely, question and answer sessions. 
 

Online Teaching Faculty Readiness Checklist 

Faculty interested in teaching online must complete the following requirements before 

teaching online.  
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1.  Dean, Department Chair, or Curriculum Chair complete Distance Education 

Addendum or confirm that the course outline has been approved for distance 

delivery. 

2.   Complete an Online Teacher Certificate Program. OR 

3.  Have your online instructor certificate, from another institution, evaluated 

and approved by your Division Dean and SCC’s Distance Education Coordinator.  

Dean Signature    

Distance Education Coordinator Signature    

4.  Submit this completed form to the Distance Education Coordinator. 
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Brief Accessibility Checklist 
Creating accessible Web-based resources is a necessary step towards a classroom 

environment that supports the learning needs of all students. This checklist identifies 

several of the basic steps relevant to creating accessible Web-based resources in an 

educational setting; it is not a complete list to creating accessible Web content. 

Accessibility Issue Yes No Unsure 

 
Appropriate text descriptions for images. 

   

 
Transcript or alternative provided for audio. 

   

 
Captioning provided for multimedia content. 

   

 

At least one video is opened on the user's computer (i.e., 

video is not embedded on the Web page). 

   

 

Hyperlinks provide clear information as to end location or 

function. 

   

 

Other elements beside color are used to convey 

information (e.g., asterisk, etc.). 

   

 

Sufficient color contrast is present to differentiate 

between the foreground and background. 

   

 

Instructor has understanding of how to alter assignment 

time limit for student with appropriate accommodation. 

   

 

Tables with data have appropriate row and column 

headers identified. 

   

 

MS PowerPoint presentations accessible or are available 

in an accessible format 

   

 

Adobe PDF documents are accessible or available in an 

accessible format 

   

 

Contact information is available to obtain materials in 

alternate formats (if appropriate). 

   

Accessibility Checklist 
Checklist for Accessibility 
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Creating accessible Web-based resources is a necessary step towards a classroom environment that 
supports the learning needs of all students.  This checklist identifies several of the basic steps relevant to 
creating accessible Web-based resources in an educational setting; it is not a complete list to creating 
accessible Web content. 

Images 

Appropriate text descriptions for images: 
Yes 
No 
Sometimes 
 
Images contain a text description using one of the following methods: 

1. For brief images, include a text description for the image. 

 

2. For images that are more complex, include a brief description (as identified above) and 

include more description within the text of the page – either above or below the image. 

 

3. If it is not possible to include a description of the image in the page, provide a link to a 

description of the image or use the "longdesc" attribute to link to an informational page. 

Note 
For images that are purely decorative, set the text description to a null value.  For example, alt="".  This 
can be accomplished in a Web authoring tool by selecting <empty> as the alternative text (i.e, 
Dreamweaver) or by selecting the Text checkbox in the Picture Properties dialog window (i.e., FrontPage 
2003). 
 

Audio 

Transcript or alternative provided for audio: 
Yes 
No 
Sometimes 
 
Audio content requires a text transcript of the corresponding audio information. 

1. For an audio track, provide a text transcript to the audio content.  A simple method is to 

just provide a hyperlink to the text content. 

 

2. If the audio track is music, identify the musical composer and any lyrics as part of the 

track. 
 

Video 

Captioning provided for multimedia content: 
Yes 
No 
Sometimes 
 
At least one video is activated within its own player (not embedded on Web page): 
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Yes 
No 
 
Video content requires the inclusion of captioning.  Captioning is the synchronization of the 
presentation with any dialogue or audio-based activities in the video (i.e., music playing, etc.).  

3. For any video content, provide captioning for the media presentation. 

 

4. Provide one method to the user to open the media player on their computer (as opposed to 

embedding the player on a Web page).  If the video must be embedded on a Web page, 

make sure that the playback controls can be accessed from the keyboard (e.g., able to 

"tab" to the controls). 

 

5. Avoid setting the media player to automatically start playing the media presentation when 

the page is first displayed.  If possible, let the user start the video rather than the video 

automatically playing. 
 

Hyperlinks 

Hyperlinks provide clear information as to end location or function Yes 
No 
Sometimes 
 
When creating hyperlinks, be descriptive as to the function or location the hyperlink will take the 
student.  Hyperlink text of "Click Here…" does not provide information as to "where" the hyperlink will 
take the student. 
 

Color 

1.  Other elements beside color are used to convey information: 
Yes 
No 
Sometimes 
 
When using color for Web-based materials, avoid using color by itself to convey information (e.g., click 
on the "green" hyperlinks).  One option may be to use symbols to identify a change in the presentation 
of content.  For example, instead of using "red" to identify a change in content, use a "red asterisk". 
 
2.  Sufficient color contrast is present to differentiate between the foreground and background content. 
Yes 
No 
 
Avoid using text and background colors that do not provide sufficient contrast.  For example, do not use 
white color text on a light blue background – this combinations would not have enough contrast 
between the foreground text and background color.  Also check the page to ensure hyperlinks and 
background colors have sufficient contrast. 
 

Time Limitations for Assignments 
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Instructor has understanding of how to alter assignment time limit for student with appropriate 
accommodation. 
Yes 
No 
 
Students often qualify for extended testing time as an accommodation for their disability.  Many 
learning management system tools can limit the amount of time allocated to a student for tests, quizzes, 
assignments, etc.  It is necessary to understand how to increase the total time allocation for students 
who are approved for extended time on assignments within learning management systems. 
 

Data Tables 
Tables with data have appropriate row and column headers identified: 
Yes 
No 
 
Data tables (those that are used to display tabular data rather than tables for layout purposes) require 
additional code to properly interact with specialized technologies.  It is necessary to identify the headers 
of the row and column data using "table header" methods or the scope attribute. 
 

MS PowerPoint 
MS PowerPoint presentations are available in an accessible format: 
Yes 
No 
 
The Web-based version of MS PowerPoint presentations does not provide an accessible interface.  
Provide at least one other version of the presentation format.  Accessible presentations may be created 
using the Accessible Web Publishing Wizard (http://www.accessiblewizards.uiuc.edu/ ) or 
LecShare/LecShare Pro (http://www.lecshare.com/ ).  One option may be to have two separate 
hyperlinks – one hyperlink directed to the accessible version and a second hyperlink directed to the 
PowerPoint presentation. 
 

Adobe PDF 
Adobe PDF documents are available in an accessible format: 
Yes 
No 
 
Adobe PDF documents can be created such that the PDF itself is accessible.  This requires recent 
versions of MS Office and Adobe Acrobat.  If the PDF document cannot be made accessible, provide 
another version of the format or identify where the student may obtain an alternate format of the 
document. 

 

http://www.accessiblewizards.uiuc.edu/
http://www.lecshare.com/
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 Resolution S2015.4  
 
Affirmation of Participatory Governance in All RSCCD Programs 
 
Moved: Professor Mettler 
 
Seconded:  
 
 
Whereas, The Academic Senate of Santiago Canyon College values 
honesty, cooperation, and collegiality between the Academic Senate, 
the Chancellor, and the RSCCD Board of Trustees as advocated by 
AB 1725, the ideals of participatory governance, and, more generally, 
the benefits that come from a collegial atmosphere; 
  
Whereas, The Chancellor, in conjunction with the RSCCD 
Foundation, has merely reported his intentions to enter into an 
agreement with Technical Colleges in Saudi Arabia to the SCC and 
SAC Academic Senate Presidents without allowing for discussion 
within the governance framework; 
  
Whereas, it has been determined in 10+1 that the Board of Trustees 
will come to mutual agreement with the Academic Senate for (1) 
Educational program development; and (2) District and College 
governance structures, as related to faculty roles; 
 
Whereas, The Accrediting Commission for Community and Junior 
Colleges (ACCJC) has given Santiago Canyon College several 
recommendations that need to be addressed in a follow up report 
that include such recommendations as  “the college establish formal 
systematic measures for periodically assessing, evaluating, and 
modifying its integrated planning and resource allocation process at 
both the college and district” (Recommendation 2) and that “the 
college design and implement regular and frequent evaluation 
process for governance, with the results informing planning and 
action” (Recommendation 4); 
 
Resolved, That the Academic Senate of Santiago Canyon College 
directs the Academic Senate President to express to the Chancellor 
and the RSCCD Board of Trustees the Academic Senate’s concern 
that the Academic Senate of Santiago Canyon College was not a part 
of the educational program development process;    
  
Resolved, That the Academic Senate of Santiago Canyon College 
directs the Academic Senate President to express to the Chancellor 
and the RSCCD Board of Trustees the Academic Senate’s objection 

S a n t i a g o  C a n y o n  C o l l e g e  
A c a d e m i c  S e n a t e  



 

  

to the lack of any involvement of faculty in an RSCCD program that 
should have gone through the participatory governance process; and 
  
 
Resolved, That the Academic Senate of Santiago Canyon College 
directs the Academic Senate President to inform the Chancellor and 
the RSCCD Board of Trustees that both the Chancellor and the 
RSCCD Board of Trustees must engage with the senate to resolve 
these participatory governance issues as well as the issues raised 
through recommendations 2 and 4 from the Accrediting Commission 
of Community and Junior Colleges. 
 
 
 
Date Presented: 17 March 2015 
 
Date Approved:  

   
Santiago Canyon College is an innovative learning community dedicated to intellectual and 
personal growth.  Our purpose is to foster student success and to help students achieve these 
core outcomes: to learn, to act, to communicate and to think critically.  We are committed to 
maintaining standards of excellence and providing accessible, transferable, and engaging 
education to a diverse community.  (Approved 9/10/13)  
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 Resolution S2015.2  
 
Support for the Creation of an Academic Senate Class Schedule 
Matrix Task Force 
 
Moved: Professor Rutan 
 
Seconded: Professor Cannon 
 
 
Whereas, The method in which courses are scheduled directly affects 
student success; 
 
Whereas, Scheduling decisions need to be consistent from division to 
division so as to enhance the availability for all student pathways; 
and 
 
Whereas, The current class schedule/block schedule matrix is not 
optimal for all divisions;  
 
Resolved, That the Academic Senate of Santiago Canyon College 
create an Academic Senate Class Schedule Matrix Task Force that 
will seek input from the Vice President of Academic Affairs as the 
task force reviews and revises the current class schedule matrix; and   
 
Resolved, That the Academic Senate Class Schedule Matrix Task 
Force will submit an updated class schedule matrix to the Academic 
Senate for review at the 19 May 2015 Academic Senate for Santiago 
Canyon College meeting. 
 
 
Date Presented: 3 March 2015 
 
Date Approved:  

   
Santiago Canyon College is an innovative learning community dedicated to intellectual and 
personal growth.  Our purpose is to foster student success and to help students achieve these 
core outcomes: to learn, to act, to communicate and to think critically.  We are committed to 
maintaining standards of excellence and providing accessible, transferable, and engaging 
education to a diverse community.  (Approved 9/10/13)  
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Summary	  Report	  

	  
Committee:	  Planning	  &	  Institutional	  Effectiveness	  (PIE)	  Committee	  
Meeting	  Date:	  4	  March	  2015	  
	  
Content	  
	  

1 Discussion	  items:	  	  	  
a. PIE	  reviewed	  the	  group’s	  combined	  rankings,	  following	  its	  process,	  made	  a	  

few	  changes	  to	  the	  ranked	  order.	  
	  

2 Duties	  met:	  	  
a. PIE	  has	  sent	  off	  the	  list	  to	  the	  Budget	  Committee	  for	  budget	  analysis	  of	  items	  

that	  might	  be	  funded	  by	  which	  budgets.	  
b. The	  Budget	  Committee	  will	  return	  it	  back	  to	  PIE	  for	  a	  final	  review	  next	  week.	  	  

	  
	  

3	   	   Actions	  proposed:	  	  
	  

c. Upon	  making	  final	  rankings,	  the	  PIE	  committee	  will	  forward	  the	  final	  PIE	  
rankings	  to	  College	  Council	  (as	  well	  as	  to	  the	  entire	  college	  community)	  for	  
discussion	  at	  our	  College	  Council’s	  meeting	  on	  the	  24th.	  

	  
4	   	   Events	  Planned:	  	  	  

 a.  None 

	  
5	   	   Resources	  needed/acquired/allocated:	  	  

	   a.  None 

  



Summary	  Report	  
	  
Committee:	  Professional	  development	  Committee	  
Meeting	  Date:	  March	  10,	  2015	  
	  
Content	  
	  

3 Discussion	  items:	  	  	  
a. Timeline	  
b. Members	  recruiting	  
c. Technology	  theme	  for	  flex	  week	  

	  
4 Duties	  met:	  	  

Each	  member	  reported	  on	  their	  assigned	  topic	  

	  
3	   Actions	  proposed:	  	  

	  
a. Each	  member	  was	  assigned	  a	  technology	  category	  to	  research	  and	  report	  on	  it	  in	  the	  

following	  meeting	  
	  

4	   Events	  Planned:	  	  	  
Week     Activity 

7 (March 23)    First general call for proposals  

9 (April 13)    Second general call for proposals  

11 (April 27)     All proposals are due and finalized 

     Put calendar together  

13 (May 11)    Senate approval (depends on meeting schedule)  

14 (May 18)    Send an all faculty and staff email with calendar 

	  
5	   Resources	  needed/acquired/allocated:	  	  
	   The	  committee	  will	  request	  funding	  from	  student	  equity	  	  
  



SAC SENATE SUMMARY REPORT 
March 10, 2015 
 
III Public  Comments 
1 A representative from the OC Health Department requested permission to enter classrooms and 
present some alcohol awareness education. 
2 Milkweed seeds were distributed to attract butterflies. 
3 SLO symposium last week was fantastic, thanks to the faculty that participated. 
 
IV Approval of minutes 
1 Postponed 
 
V Topics 
A  Faculty Hiring 
1 CEC: SAC Administration has been advocating for CEC Faculty hires but the Chancellor said it 
could not be done at this time because of current noncredit faculty do not count towards the faculty 
obligation number, perhaps next year will be the year for CEC hires with the proposed enhanced funding 
and there may be a forthcoming noncredit faculty obligation number as well as perhaps expanding 
noncredit offerings. 
2 Administrative Regulation Update: will appear at District Council for approval next week. 
 
VII Reports 
A President 
1 Looking into modeling the CE professional development program. 
2 The District sustainability plan was presented at the Board meeting last night. 
3 Board report regarding the Saudi Arabia agreement: 
 Some Faculty discussed their perception of how they believe they were poorly received by the 
Board last night regarding the Saudi Arabia agreement. 
 Faculty disagreed with the Board claim that the Saudi agreement was thoroughly debated. 
 The Senate moved for SAC President Zarske to invite the District Foundation President and/or 
the Chancellor to the next senate meeting. 
 The Senate moved to support the resolution drafted by SCC regarding the Saudi agreement. 
 The Senate asked that the topic be raised at District Council 
 The Senate decided to draft a resolution similar to that of SCC’s. 
B Secretary/Treasurer 
1 Thanks to those that nominated Faculty for the Faculty Awards. 
C Curriculum 
1 OER workship March 27th from 8:00 a.m. to 2:00 p.m. 
2 March 21, there will be a regional noncredit meeting. 
3 A face to face meeting was held with the Vice Chancellor’s office regarding the CJ and Fire 
Tech. issues. 
 The State has agreed to allow for the partial unit courses. 
D Facilities 
1 Looking into the possibility of speed bumps. 
2 Charging stations will be recalibrated to the agreed upon rate. 
3 Safety videos are available on the District website. 
4 Evacuation drill this Thursday February 26, please be prepared and follow procedure. 
5 Please report speeding offenses so as to procure security measures. 
E Planning & Budget 
1 Must find ways to fund the new Faculty. 
2 With growth comes more new hires. 



3 The Faculty stipulate that new CDCP funding should go directly to CE. 
G Student Equity 
1 The survey during flex are now available for distribution; they indicate more information is 
needed. 
J FARSCCD 
1 Constitution and bylaws changes will be put forth to the faculty for a vote. 
2 Elections for FARSCCD board will be contingent on whether the new constitution is voted in. 
 It is unsure whether the incumbents will be running; there will be one new position. 
3 A budget from FARSCCD was again requested. 
4 Chair duties formula is almost complete 
 There was a negotiated amount of LHE and requests for Chair LHE may outnumber those funded,  
  further details will be forthcoming.   
 Chairs LHE should be reflected upon the next paycheck.  
K SCC  
1 A resolution opposed to Saudi Arabia agreement. 
2  A “Have you consulted the sister college” button will be added to Curricunet. 
3 Class scheduling matrix 
4 Calendar approval: Cesar Chavez on the April Fools, can we Tuesday start, remove Flex, start 
during  Intersession.Monday only classes. 
L ASG  
1 Club rush was very successful. 
2 ASG sustainability committee will be hosting a sustainabilityaplooza. 
 
 
 
 



Spring	  2015	  Senator	  Recommended	  Goals	  
	  

1. Making	  sure	  that	  the	  money	  received	  for	  Conditioning	  Education	  is	  actually	  spent	  on	  
Conditioning	  Education	  

2. Support	  for	  Continuing	  Ed	  faculty	  position	  
3. Bachelor’s	  degree	  
4. Budget	  process	  
5. Speed	  up	  Purchase	  Orders	  	  
6. Link	  to	  department	  chairs	  
7. Goal	  setting	  for	  student	  success	  and	  student	  equity	  funds	  
8. Administration	  to	  faculty	  ratio	  
9. Reintroduce	  board	  to	  AB	  1725:	  Academic	  Senate	  Presidents	  have	  already	  raised	  this	  

topic	  with	  the	  Chancellor.	  	  A	  request	  has	  already	  been	  made	  to	  ASCCC	  either	  last	  
semester	  or	  early	  this	  semester.	  	  We	  have	  not	  heard	  back	  yet.	  

10. Improve	  the	  relationship	  to	  the	  Board	  
11. Should	  we	  have	  an	  Intersession?:	  See	  Senate	  minutes,	  EMC	  minutes	  and	  College	  

Council	  minutes.	  	  This	  topic	  has	  been	  discussed	  extensively—has	  also	  been	  
revisited,	  and	  indicators	  point	  to	  the	  overwhelming	  benefits	  of	  holding	  intersession.	  	  

12. How	  can	  first	  amendment	  rights	  of	  faculty	  and	  student	  be	  upheld	  without	  devolving	  
into	  hate	  speech,	  i.e.	  anti-‐Semitism?	  

13. Culture/Diversity	  discussion	  
14. Push	  the	  full-‐time	  vs.	  adjunct	  ratio	  
15. We	  need	  a	  testing	  center	  
16. District	  policies	  and	  the	  process	  
17. Categorical	  funds:	  College	  Council	  has	  asked	  that	  the	  College	  President	  and	  

Academic	  Senate	  President	  discuss	  categorical	  funds.	  	  We	  will	  report	  to	  College	  
Council,	  and	  the	  AS	  President	  will	  report	  to	  the	  Senate	  once	  there	  is	  something	  to	  
report.	  

18. Accreditation	  
19. Q&A	  with	  JW	  
20. Q&A	  with	  Lorrie	  Jordan	  
21. Invite	  new	  faculty	  to	  attend	  a	  regular	  senate	  meeting	  
22. Discuss	  ways	  to	  encourage	  all	  faculty	  involvement	  on	  committees	  
23. Develop	  mechanism	  to	  outreach	  to	  adjunct	  faculty	  and	  to	  less	  involved	  full-‐time	  

faculty	  
24. Mentoring:	  New	  faculty	  and	  mentoring	  for	  senate	  and	  committee	  leadership	  

positions	  
25. Ongoing	  commitment	  to	  professional	  development	  for	  teaching	  strategies	  and	  

pedagogy	  
26. Retired	  faculty	  tradition	  
27. Separating	  transcripts	  
28. Define	  signature	  programs	  (EMP	  Goal)	  



 

	  
	  

 

 

 

 

 

47th SPRING SESSION RESOLUTIONS 

FOR DISCUSSION AT AREA MEETINGS 
 

 

Disclaimer: The enclosed resolutions do not reflect the position of 
the Academic Senate for California Community Colleges, its 
Executive Committee, or standing committees. They are presented 
for the purpose of discussion by the field, and to be debated and 
voted on by academic senate delegates at the Academic Senate 
Spring Plenary Session held April 9 - 11, in San Francisco.   

 

Resolutions Committee 2014-2015 
John Freitas, Los Angeles City College, Chair 

Julie Adams, ASCCC, Executive Director 
Randy Beach, Southwestern College, Area D 

Kale Braden, Cosumnes River College, Area A 
Debbie Klein, Gavilan College, Area B 

Michelle Sampat, Mt. San Antonio College, Area C 
 

	  



RESOLUTIONS PROCESS OVERVIEW 

2 
	  

In order to assure that deliberations are organized, effective, and meaningful, the 
Academic Senate uses the following resolution procedure: 
 
• Pre-session resolutions are developed by the Executive Committee (through its 

committees) and submitted to the Pre-Session Area Meetings for review.  
• Amendments and new pre-session resolutions are generated in the Area Meetings. 
• The Resolutions Committee meets to review all pre-session resolutions and combine, 

re-word, append, or render moot these resolutions as necessary. 
• Members of the Senate meet during the session in topic breakouts and give thoughtful 

consideration to the need for new resolutions and/or amendments. 
• After all Session presentations are finished each day, members meet during the 

resolution breakouts to discuss the need for new resolutions and/or amendments.  
Each resolution or amendment must be submitted to the Resolutions Chair before the 
posted deadlines each day.  There are also Area meetings at the Session for 
discussing, writing, and amending resolutions. 

• New resolutions submitted on the second day of session are held to the next session 
unless the resolution is declared urgent by the Executive Committee. 

• The Resolutions Committee meets again to review all resolutions and amendments 
and to combine, re-word, append, or render moot the resolutions as necessary. 

• The resolutions are debated and voted upon in the general sessions on the last day of 
the Plenary Session. 

 
Prior to plenary session, it is each attendee’s responsibility to read the following 
documents: 
 
• Senate Delegate Roles and Responsibilities 
• Plenary Session Resolution Procedures 
• Resolution Writing and General Advice 
 
New delegates are strongly encouraged to attend the New Delegate Orientation on 
Thursday morning prior to the first breakout session.
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The resolutions that have been placed on the Consent Calendar 1) were believed to be 
noncontroversial, 2) do not potentially reverse a previous position and 3) do not compete 
with another proposed resolution. Resolutions that meet these criteria and any subsequent 
clarifying amendments have been included on the Consent Calendar. To remove a 
resolution from the Consent Calendar, please see the Consent Calendar section of the 
Resolution Procedures for the Plenary Session.  
 
Consent calendar resolutions in the packet are marked with a *  
	  
1.01  S15 Revise the Academic Senate Bylaws 
1.02 S15 Revise the Academic Senate Rules 
1.03  S15 Adopt the 2015-2018 ASCCC Strategic Plan 
2.01 S15 Disaggregation of Learning Outcomes Data 
6.01  S15 Oppose Expansion of Former CPEC Mission and Creation of a Higher 

Education Oversight Body That Does Not Contain Segmental 
Representation 

6.02  S15 Support Funding for Career Pathways and Coordination of Long Range 
Planning  

7.01  S15 System Handbook on Guidelines and Effective Practices for Dealing with 
Student Academic Dishonesty  

9.01  S15 Curriculum Process and Effective Practices 
9.02  S15 Alternative Courses for Math Competency Requirements 
10.01  S15 Disciplines List – African American Studies 
10.02 S15 Disciplines List – Counseling DSPS 
10.03  S15 Disciplines List – Learning Disabilities Specialist: DSPS 
10.04  S15 Disciplines List – Supply Chain Technology 
12.01  S15 Faculty Recognition 
13.01  S15 System-wide Collaboration on Violence Prevention Programs 
14.01  S15 Allowing Faculty to Submit the “Report Delayed” (RD) Symbol for 

Instances of Student Academic Dishonesty 
16.01  S15 Update the Paper Textbook Issues: Economic Pressures and Academic 

Values 
17.01  S15 Adopt the Paper the Local Senates Handbook	  
17.02  S15 Establishing Local CTE Liaison Position 
17.03  S15 Establishing Local Legislative Liaison Position 
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1.0 ACADEMIC SENATE 
*1.01  S15 Revise the Academic Senate Bylaws 
Whereas, The Academic Senate for California Community Colleges is a 501(c)(6) nonprofit 
organization that is required to follow nonprofit laws and California Corporations Code, and the ASCCC 
bylaws serve as a foundational legal document that outlines the structure of the organization and 
provides an operational framework to comply with those laws; 
 
Whereas, The Standards and Practices Committee was tasked to review the Academic Senate Bylaws, in 
consultation with legal counsel, to ensure that they were consistent with all previously adopted 
resolutions, clearly outlined the responsibilities of members of the Executive Committee, explained the 
structure of the Academic Senate and how decisions are made, and provided a framework that allows the 
Senate to effectively represent the faculty of the California community colleges in a manner consistent 
with all legal requirements; and 
 
Whereas, The proposed revisions to the Bylaws were discussed during a breakout at the Fall 2014 
Plenary Session and distributed to the body for comment during the beginning of 2015, and the majority 
of the feedback received supported the proposed revision; 
 
Resolved, That the Academic Senate for California Community Colleges adopt the revised Academic 
Senate Bylaws and that the revised Bylaws take effect immediately following their approval. 
 
Contact: Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix A: Bylaws Table Format, Bylaws after Changes, and Bylaws Survey Feedback 
 
*1.02 S15 Revise the Academic Senate Rules 
Whereas, The Academic Senate Rules outline election procedures for the Executive Committee, 
procedures for filling vacancies on the Executive Committee, and the relationship between the 
Academic Senate Foundation and the Executive Committee and list the Senate’s standing committees; 
 
Whereas, The Standards and Practices Committee reviewed and revised the Rules to ensure that they 
were consistent with all applicable laws, Academic Senate policies and procedures, and the proposed 
revisions to the Academic Senate Bylaws; and 
 
Whereas, The proposed revisions to the Rules were distributed to the body for comment during the 
beginning of 2015, and the majority of the feedback received supported the proposed revision; 
 
Resolved, That the Academic Senate for California Community Colleges adopt the revised Academic 
Senate Rules and that the revised Rules take effect immediately following their approval.  
 
Contact: Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix B: Rules Table Format, Rules after Changes, and Rules Survey Feedback 
 
*1.03 S15 Adopt the 2015-2018 ASCCC Strategic Plan 
Whereas, Strategic planning is an important activity for any successful organization, as this activity 
provides clear direction and stability and ensures that the organization’s leadership is responsive to its 
members; 
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Whereas, The initial draft of the strategic plan for the Academic Senate for California Community 
Colleges was created by the elected representatives of the Executive Committee with careful thought 
regarding the organization’s mission and purpose and thoughtful consideration of the Executive 
Committee members’ perceptions of the wishes of faculty statewide as well as attention to the future 
health and growth of the ASCCC; and 
 
Whereas, The strategic plan for the Academic Senate for California Community Colleges was presented 
in draft form for feedback at the Fall 2014 Plenary Session and was vetted electronically in Spring 2015, 
offering broad opportunity for local academic senate leadership to help to shape the plan;  
 
Resolved, That the Academic Senate for California Community Colleges adopt the 2015-2018 ASCCC 
Strategic Plan. 
 
Contact:  Julie Bruno, Executive Committee 
Appendix C: Draft Strategic Plan 
 
2.0 ACCREDITATION 
*2.01 S15 Disaggregation of Learning Outcomes Data 
Whereas, The revised accreditation standards adopted in June 20141 by the Accrediting Commission for 
Community and Junior Colleges (ACCJC) state in Standard I, Institutional Mission and Effectiveness, 
the following: 
 

• Quantitative and qualitative data are disaggregated for analysis by program type and mode of 
delivery, (I.B.5) and 

• The institution disaggregates and analyzes learning outcomes and achievement for 
subpopulations of students. When the institution identifies performance gaps, it implements 
strategies, which may include allocation or reallocation of human, fiscal and other resources, to 
mitigate those gaps and evaluates the efficacy of those strategies, (I.B.6); and 

 
Whereas, Concerns have been expressed from the field regarding how to meet the requirements for 
disaggregation of data and the extent to which such disaggregation is feasible to yield meaningful 
analysis; 
 
Resolved, That the Academic Senate for California Community Colleges facilitate a conversation in the 
field, through breakout sessions, Rostrum articles, or other means deemed appropriate by the Executive 
Committee, regarding the disaggregation of learning outcomes data and the means by which colleges 
can meet or exceed the requirements of accreditation Standard I adopted by the Accrediting Commission 
for Community and Junior Colleges in June of 2014.   
 
Contact:  Michael Heumann, Imperial Valley College, Accreditation and Assessment Committee 
 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
1 The June 2014 standards are found at http://www.accjc.org/wp-
content/uploads/2014/07/Accreditation_Standards_Adopted_June_2014.pdf 
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6.0 STATE AND LEGISLATIVE ISSUES  
*6.01   S15 Oppose Expansion of Former CPEC Mission and Creation of a Higher Education ‘ 
  Oversight Body That Does Not Contain Segmental Representation 
Whereas, California law establishes the California Postsecondary Education Commission (CPEC) as the 
coordinating and planning agency for statewide postsecondary education, but CPEC was defunded by 
the governor in 2011 and its statutory functions did not include oversight of higher education; 
 
Whereas, SB 42 (Liu, 2015, as of December 2, 2014), according to the Legislative Council’s Digest, 
“would change the composition of, and rename, CPEC as the California Commission on Higher 
Education Performance and Accountability, and would recast and revise its various functions and 
responsibilities,” significantly broadening the previous functions of CPEC; 
 
Whereas, Among the functions assigned to the California Commission on Higher Education 
Performance and Accountability under SB 42 (Liu, 2015, as of December 2, 2014) is to “increase 
educational achievement in postsecondary educational institutions, close educational achievement gaps, 
and prepare citizens for the workforce,” which demonstrates the potentially intrusive and inappropriate 
new scope of the proposed commission charge; and 
 
Whereas, SB 42 (Liu, 2015, as of December 2, 2014) specifically excludes segmental representation on 
the California Commission on Higher Education Performance and Accountability, stating that “a person 
who is employed by any institution of public or private postsecondary education shall not be appointed 
to or serve on the commission, except that a person who is not a permanent, full-time employee and who 
has part-time teaching duties that do not exceed six hours per week may be appointed to and serve on 
the commission,” thus ensuring that a commission composed of individuals who may not have 
understanding of higher education will have an oversight role in California higher education;  
  
Resolved, That the Academic Senate for California Community Colleges oppose SB 42 (Liu, 2015, as of 
December 2, 2014) and any further legislation that would seek to create an oversight body for California 
higher education that is not primarily composed of segmental representation; and  
 
Resolved, That the Academic Senate for California Community Colleges oppose legislation that 
proposes to expand the former role of CPEC into areas that intrude on decisions properly made by 
representatives of the California higher education segments themselves. 
 
Contact:  Dan Crump, Executive Committee, Legislative and Advocacy Committee 
 
*6.02 S15 Support Funding for Career Pathways and Coordination of Long Range Planning  
Whereas, Legislators have recognized the importance of improving student transitions from high school 
to community college, commonly referred to as career pathways, since 2005, which has led to local, 
regional, and state investments serving middle schools, high schools, and colleges (SB 70, 2005, Scott; 
SB1070, 2012, Steinberg; AB 86, 2013, Blumenfield; and the California Pathways Trust Fund, 2013-
2018);  
 
Whereas, Funding streams have often been transient and short term, leading to cyclical disruption of 
establishing and sustaining career pathways and ultimately to disinvestment in many highly successful 
efforts across the state; 
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Whereas, Given the likelihood that funding will remain impermanent and episodic, long term 
coordination requirements must be mandatory and consistent elements of all future funding legislation 
supporting career pathways to assure long range continuity and consistency and to reduce duplication 
and unnecessary repetition of effort; and 
 
Whereas, The current legislative intent expressed in SB 66 (Leyva, as of January 7, 2015) seeks to 
extend California’s investments in career pathways for another undefined short-term period; 
 
Resolved, That the Academic Senate for California Community Colleges support current and future 
public investments in California high school to community college career pathways; and 
 
Resolved, That the Academic Senate for California Community Colleges work with interested 
legislators to include long range requirements and resources for coordinating and investing in career 
pathways at the state level. 
 
Contact: Shawn Carney, Solano College, CTE Leadership Committee 
 
7.0 CONSULATION WITH THE CHANCELLOR’S OFFICE   
*7.01  S15 System Handbook on Guidelines and Effective Practices for Dealing with Student  
  Academic Dishonesty  
Whereas, Resolution 13.05 S132 called for the Academic Senate for California Community Colleges to 
“reinitiate its effort to review and, where appropriate, draft language to revise Title 5 regulations to 
allow for the failure of students for egregious acts of academic dishonesty while also protecting all 
students’ rights to due process”; 
 
Whereas, The rights and responsibilities of faculty and students when acts of academic dishonesty by 
students are observed and reported by faculty are not always clear or well-understood, which may result 
in faculty frustration and a reduced willingness to report such incidents out of concern for being 
involved in lengthy disciplinary proceedings that may be seen as unfair to the faculty, or out of fear of 
being sued by students; 
 
Whereas, The Academic Senate for California Community Colleges has numerous publications, 
including Rostrum articles and the 2007 paper Promoting and Sustaining an Institutional Climate of 
Academic Integrity, that present effective practices for preventing acts of academic dishonesty and the 
status of Chancellor’s Office legal interpretations of what can and cannot be done by faculty with 
respect to assigning grades when students are caught engaging in egregious acts of academic dishonesty, 
but Academic Senate publications do not provide legal advice to faculty; and 
 
Whereas, The Chancellor’s Office has developed handbooks on topics such as distance education, 
accessibility and compliance with the Americans with Disabilities Act, and repeatability, yet no such 
handbook currently exists that provides guidance to the field regarding student academic dishonesty; 
 
Resolved, That the Academic Senate for California Community Colleges work with the Chancellor’s 
Office and other system partners to develop a handbook for the system that provides both legal guidance 
and effective practices for the prevention and effective handling of incidents of student academic 
dishonesty. 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
2 Resolution 13.05 S13 is found at http://www.asccc.org/resolutions/revisit-failing-students-egregious-act-cheating	  
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Contact:  Cynthia Reiss, West Valley College, Educational Policies Committee 
 
9.0 CURRICULUM  
*9.01  S15 Curriculum Process and Effective Practices 
Whereas, Colleges and districts have a variety of local curriculum processes, including timelines 
indicating when courses and programs are submitted to technical review committees, curriculum 
committees, academic senates, and governing boards;  
 
Whereas, Timely curriculum processes are required for both career and technical education (CTE) and 
non-CTE disciplines;  
 
Whereas, Resolution 09.01 F11 Responding to Industry Needs states: 
 

Resolved, That the Academic Senate for California Community Colleges support the 
identification of ways to appropriately respond to the curricular needs of business and industry 
in a timely manner, including the identification of mechanisms to expedite local curricular 
processes and the use of not-for-credit contract education as a means of immediately 
implementing curriculum delivery; and  

 
Resolved, That the Academic Senate for California Community Colleges explore current 
practices, identify barriers, and promote effective practices in responding to the curricular needs 
of business and industry and present this information by the Fall 2012 Session; and 

 
Whereas, Colleges would benefit from a paper outlining effective practices for local processes on 
curriculum approval; 
 
Resolved, That the Academic Senate for California Community Colleges survey curriculum chairs on 
the timeliness of their local curriculum approval processes by Fall 2015 and develop a paper on effective 
practices for local curriculum approval and present it to the field for adoption at the Fall 2016 Plenary 
Session.  
 
Contact:  Ginni May, Sacramento City College, Curriculum Committee  
 
*9.02 S15 Alternative Courses for Math Competency Requirements 
Whereas, The current English and math competency requirements for the associate degree were adopted 
by the Academic Senate for California Community Colleges in Spring 2005, approved by the California 
Community Colleges Board of Governors in September 2006, and required per Title 5 §55063 effective 
for all students admitted to a California community college for the Fall 2009 term or any term thereafter; 
 
Whereas, Title 5 §55063 states, “The competency requirements for written expression and mathematics 
may also be met by obtaining a satisfactory grade in courses in English and mathematics taught in or on 
behalf of other departments and which, as determined by the local governing board, require entrance 
skills at a level equivalent to those necessary for Freshman Composition and Intermediate Algebra 
respectively”; and 
 
Whereas, At the Fall 2012 Plenary Session, three resolutions brought forward asking the body to 
endorse a particular curriculum pathway in developmental mathematics were referred to the Executive 
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Committee until such a time that the mathematics professional organizations could offer their opinions, 
indicating concern in the field that alternative courses for meeting the competency requirements be 
identified; 
 
Resolved, That the Academic Senate for California Community Colleges work with C-ID to write model 
curriculum for (1) a non-STEM, “intermediate algebra level/math competency level” prerequisite course 
to statistics and (2) an “intermediate algebra level/math competency level” course for students who plan 
to earn an associate degree but do not plan to transfer. 
 
Contact:   Ginni May, Sacramento City College, Curriculum Committee 
 
10.0 DISCIPLINES LIST  
*10.01  S15 Disciplines List – African American Studies 
Whereas, Oral and written testimony given through the consultation process used for the review of 
minimum qualifications for faculty in the California Community Colleges, known as the “Disciplines 
List,” supported the following addition of the African American Studies discipline: 
 

Master’s degree in African-American/Black/Africana Studies OR bachelor’s degree in African 
American/Black/Africana Studies AND master’s degree in Ethnic Studies OR the equivalent; and 
 

Whereas, The Executive Committee of the Academic Senate for California Community Colleges has 
reviewed the proposal and deemed that it has followed the process outlined in the “Disciplines List 
Revision Handbook”; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that the California 
Community Colleges Board of Governors adopt the proposed addition to the “Disciplines List” for 
African American Studies. 
 
Contact:  Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix D: Disciplines List Summary Report 
 
*10.02 S15 Disciplines List – Counseling DSPS 
Whereas, Oral testimony given through the consultation process used for the review of minimum 
qualifications for faculty in the California Community Colleges, known as the “Disciplines List,” 
supported the following revision to the discipline of Counseling DSPS: 
 

Master's degree in counseling, guidance counseling, clinical or counseling psychology, 
education counseling, social work, career development, *marriage and family therapy, or 
*marriage, family and child counseling; and either fifteen or more semester units in upper 
division or graduate level course work specifically related to people with disabilities, 
completion six semester units, or the equivalent, of a graduate-level counseling practicum or 
counseling field-work courses in a post-secondary DSPS program, or in a program dealing 
predominantly or exclusively with people with disabilities, or two years of full-time 
experience, or the equivalent, in one or more of the following;(A) Counseling students with 
disabilities; or (B) Counseling in industry, government, public agencies, military or private 
social welfare organizations in which the responsibilities of the position were 
predominantly or exclusively for persons with disabilities OR the equivalent; and 
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*NOTE: A Bachelor’s degree in one of the above listed degrees and a license as a Marriage and 
Family Therapist (MFT) is an alternative to this discipline.  
 

Whereas, The Executive Committee of the Academic Senate for California Community Colleges has 
reviewed the proposal and deemed that it has followed the process outlined in the “Disciplines List 
Revision Handbook”; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that the California 
Community Colleges Board of Governors adopt the proposed revision to the “Disciplines List” for 
Counseling DSPS; and 
 
Resolved, That the Academic Senate for California Community College work with the Chancellor’s 
Office to remove the existing minimum qualifications for Counseling DSPS from Title 5 §53414. 
 
Contact:  Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix D: Disciplines List Summary Report 
 
*10.03 S15 Disciplines List – Learning Disabilities Specialist: DSPS 
Whereas, Oral testimony given through the consultation process used for the review of minimum 
qualifications for faculty in the California Community Colleges, known as the “Disciplines List,” 
supported and opposed the following addition of the Learning Disabilities Specialist: DSPS discipline: 
 

Master’s degree in Learning Disabilities, Special Education, Education, Psychology, Speech 
Language Pathology, Communication Disorders, Educational or School Psychology, 
Counseling, or Rehabilitation Counseling AND Fifteen semester units of upper division or 
graduate study in the area of learning disabilities, to include, but not limited to adult cognitive 
and achievement assessment OR the equivalent; and 
 

Whereas, The Executive Committee of the Academic Senate for California Community Colleges has 
reviewed the proposal and deemed that it has followed the process outlined in the “Disciplines List 
Revision Handbook”; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that the California 
Community Colleges Board of Governors adopt the proposed addition to the Disciplines List for 
Learning Disabilities Specialist: DSPS. 
 
Contact:  Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix D: Disciplines List Summary Report 

 
*10.04 S15 Disciplines List – Supply Chain Technology 
Whereas, Oral testimony given through the consultation process used for the review of minimum 
qualifications for faculty in the California Community Colleges, known as the “Disciplines List,” 
supported the following addition of the Supply Chain Technology discipline to the non-Master’s list: 
 

Any Bachelor’s degree and two years of professional experience OR an associate degree in 
supply chain technology, automated systems technician, mechatronics or related discipline AND 
six years of professional experience related to the field; and 
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Whereas, The Executive Committee of the Academic Senate for California Community Colleges has 
reviewed the proposal and deemed that it has followed the process outlined in the “Disciplines List 
Revision Handbook”; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that the California 
Community Colleges Board of Governors adopt the proposed addition to the “Disciplines List” for 
Supply Chain Technology. 
 
Contact:  Craig Rutan, Executive Committee, Standards and Practices Committee 
Appendix D: Disciplines List Summary Report 
 
12.0 FACULTY DEVELOPMENT  
*12.01 S15 Faculty Recognition 
Whereas, Faculty continue to do exceptional work in teaching and learning, in instruction and program 
design, and in learning and student support services at their colleges in support and to the benefit of 
students and their communities; 
 
Whereas, While the Academic Senate for California Community Colleges provides recognition awards 
to both part-time and full-time faculty, the opportunities for faculty to receive statewide awards is first 
and foremost in the hands of local academic senates; 
 
Whereas, Local senate presidents are responsible for a vast number of tasks, many of which may require 
high priority attention, and new senate presidents may not be aware of all statewide awards; and 
 
Whereas, Each award has its own timeline and criteria which can often be forgotten by local senate 
presidents while they are dealing with other local issues, causing some awards to go unclaimed due to 
lack of sufficient nominations; 
 
Resolved, That the Academic Senate for California Community Colleges recommend that local senates 
form awards committees, or otherwise appoint responsible individuals, to be charged with the primary 
task of ensuring that faculty from their colleges have the opportunity to be recognized statewide for their 
outstanding work; and  
 
Resolved, That the Academic Senate for California Community Colleges recommend that local senates 
establish local processes for nominating faculty and submitting their nominations for statewide awards 
in a timely manner that aligns with the timelines and deadlines for each award. 
 
Contact: April Juarez, Long Beach City College, and Paul Setziol, De Anza College, Standards and 
Practices Committee 
 
13.0 GENERAL CONCERNS 
*13.01 S15 System-wide Collaboration on Violence Prevention Programs 
Whereas, The provisions in both the federal Violence Against Women Reauthorization Act of 2013 and 
California Education Code §67386 require California Community Colleges to “implement 
comprehensive prevention and outreach programs addressing sexual violence, domestic violence, dating 
violence, and stalking” with the outreach programming to be included in every incoming student’s 
orientation; 
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Whereas, Many California community colleges are currently in the process of developing programs to 
meet the guidelines of the Violence Against Women Act and the Campus Sexual Violence Elimination 
Act, as well as trying to determine the most effective ways to implement them;  
 
Whereas, A significant number of students transfer back and forth among multiple campuses within the 
California Community College System; and 
 
Whereas, Adopting shared orientation materials that assert a united, system-wide stance against violence 
and that could be customized by the addition of unique, campus-specific information might be more 
effective than colleges or districts developing and implementing materials independently; 
 
Resolved, That the Academic Senate for California Community Colleges work with the Chancellor’s 
Office and other system partners to develop and distribute guidelines to assist with developing and 
implementing effective anti-sexual assault and violence prevention programs at their colleges. 
 
Contact: Carolyn Holcroft, Foothill College, Equity and Diversity Action Committee 
 
14.0 GRADING 
*14.01 S15 Allowing Faculty to Submit the “Report Delayed” (RD) Symbol for Instances of  
  Student Academic Dishonesty 
Whereas, In 1995 the Chancellor’s Office rendered legal opinion L 95-313, which was reaffirmed in 
2007, stating that an instructor could fail a student on an assignment for cheating but that the student 
could not be given a course grade of ‘F’ for that incidence of cheating unless that assignment grade, 
taken together with the student’s performance on the other course assignments, resulted in a grade of 
‘F,’ per the requirements of Title 5 §55002 and the basic requirements for due process; 
 
Whereas, Resolution 13.05 S134 called for the Academic Senate for California Community Colleges to 
revisit this matter, including proposing revisions to Title 5 as appropriate, but the Chancellor’s Office 
has not yet changed its position on its legal opinion L 95-31, and it is not clear what changes to Title 5 
can be made to allow faculty to fail a student in a course for egregious acts of academic dishonesty 
without violating the student’s right to due process; 
 
Whereas, Title 5 §55023 allows the symbol of RD (report delayed) to be recorded on student transcripts 
with the following requirements: 

The “RD” symbol may be assigned by the registrar only. It is to be used when there is a delay in 
reporting the grade of a student due to circumstances beyond the control of the student. It is a 
temporary notation to be replaced by a permanent symbol as soon as possible. “RD” shall not 
be used in calculating grade point averages; and 

 
Whereas, Allowing districts to adopt policies and procedures to allow faculty to assign an RD to a 
student caught engaging in academic dishonesty when the outcome of disciplinary action is still pending 
or cannot be resolved before grades are due may make faculty more willing to report students for 
academic dishonesty by eliminating any concern over course grades being challenged following the 
conclusion of a student disciplinary process; 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
3 Legal opinion L 95-31 is found at http://extranet.cccco.edu/Portals/1/Legal/Ops/OpsArchive/95-31.pdf 
4 Resolution 13.05 S13 is found at http://www.asccc.org/resolutions/revisit-failing-students-egregious-act-cheating	  



RESOLUTIONS FOR DISCUSSION AT AREA MEETINGS 

7 
	  

 
Resolved, That the Academic Senate for California Community Colleges support changes to Title 5 
§55023 that will permit districts, through collegial consultation with local senates, to adopt policies and 
procedures that allow faculty to submit the RD (report delayed) symbol for students who have been 
caught in instances of academic dishonesty that have not been resolved or may not be resolved before 
the end of an academic term. 
 
Contact:  Diana Hurlbut, Irvine Valley College, Educational Policies Committee 
 
16.0 LIBRARY AND LEARNING RESOURCES   
*16.01 S15 Update the Paper Textbook Issues: Economic Pressures and Academic Values 
Whereas, Resolution 11.01 F12 Pursue Statewide Open Educational Resources for Student Success5 
supported Academic Senate for California Community Colleges participation in “the convening of 
appropriate stakeholders, including faculty from our intersegmental partners for implementation of SB 
1052 and 1053 (Steinberg, 2012), to develop appropriate rules and guidelines for accessing Open 
Educational Resources materials for faculty in a broad range of formats that encourage their wide-spread 
availability for adoption and use”; 
 
Whereas, The California Digital Open Source Library (CDOSL) is being designed so faculty can easily 
find, adopt, utilize, and modify OER course materials for little or no cost, and the California Open 
Online Library for Education6  is the first library service of the CDOSL; and 
 
Whereas, The Academic Senate for California Community Colleges has two papers on affordable 
options for textbooks, Textbook Pricing Policies and Student Access (1997) and Textbook Issues: 
Economic Pressures and Academic Values (2005), which do not reflect the current technological options 
or the work that has been done by the California Open Education Resources Council in response to SB 
1052 and 1053 (Steinberg, 2012);  
 
Resolved, That the Academic Senate for California Community Colleges update the paper Textbook 
Issues: Economic Pressures and Academic Values (2005) and bring it to the body for approval by Spring 
2016; and 
 
Resolved, That the Academic Senate for California Community Colleges urge faculty, as part of their 
textbook evaluation processes, to review and consider the adoption of appropriate open educational 
resources textbooks. 
	  
Contact:  Kale Braden, Executive Committee 
	  
17.0 LOCAL SENATES  
*17.01 S15 Adopt the Paper the Local Senates Handbook 
Whereas, The paper Empowering Local Senates: Roles and Responsibilities of and Strategies for an 
Effective Senate7 was last updated in 2007;  
 

	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  
5 This resolution is found at http://www.asccc.org/resolutions/pursue-statewide-open-educational-resources-student-success 
6 For more information go to www.cool4ed.org 
7 This paper is found at http://www.asccc.org/communities/local-senates/handbook 
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Whereas, The Relations with Local Senates Committee was directed by the Executive Committee to 
review, revise, and update the paper to enable it to be used as a text for the Academic Senate for 
California Community Colleges Leadership Institute and to provide a resource for local senates to assist 
them with effective practices to empower faculty and encourage meaningful participatory governance; 
and 
 
Whereas, The document is generally referred to by the colloquial title The Local Senates Handbook and, 
due to the shifting nature of the California Community College System, should be a “living document” 
that is regularly updated;  
 
Resolved, That the Academic Senate for California Community Colleges adopt the paper The Local 
Senates Handbook, which replaces the 2007 paper Empowering Local Senates: Roles and 
Responsibilities of and Strategies for an Effective Senate; and 
 
Resolved, That the Academic Senate for California Community Colleges annually update The Local 
Senate Handbook to ensure that the document remains accurate and up-to-date and contains the 
information that local senates require. 
 
Contact:  Kale Braden, Executive Committee, Relations with Local Senates Committee 
Appendix E: Draft Local Senates Handbook  
 
*17.02 S15 Establishing Local CTE Liaison Position 
Whereas, The Academic Senate for California Community Colleges appoints career and technical 
education (CTE) faculty to numerous statewide initiatives, workgroups, committees, and task forces to 
ensure their interests are represented, but communicating this critical need to CTE faculty and recruiting 
adequate numbers of volunteers is often difficult;  
 
Whereas, In November 2014 the Board of Governors commissioned the Task Force on Workforce, Job 
Creation, and a Strong Economy to develop recommendations addressing system-wide policies and 
practices that may significantly affect career technical education programs, and CTE faculty must be 
appraised of and contribute to the work of the taskforce; and 
 
Whereas, Information concerning CTE programs, faculty, and students may not always be disseminated 
to all CTE faculty at local colleges and districts, and therefore CTE faculty would benefit from the 
creation of a CTE liaison position to act as a conduit between the Academic Senate for Community 
Colleges and local CTE faculty; 
 
Resolved, That the Academic Senate for California Community Colleges urge local academic senates to 
identify a CTE faculty member to act as a liaison to facilitate communication among local CTE faculty, 
the local academic senate, and the Academic Senate for California Community Colleges. 
 
Contact: Grant Goold, American River College, CTE Leadership Committee 
 
*17.03 S15 Establishing Local Legislative Liaison Position 
Whereas, Local academic senates have the freedom to take and publish positions on proposed legislation 
after informed discussion and deliberation and to meet with legislators to express their views and 
positions regarding legislation; 
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Whereas, Some local senates have created a legislative liaison position so that a designated individual is 
responsible for tracking and reporting to the academic senate on legislation, and such a position may be 
a great benefit to an academic senate in providing current information on relevant legislation and 
enabling the senate to form positions upon which it may wish to act; and 
 
Whereas, The effectiveness of the Academic Senate for California Community Colleges in influencing 
legislation is contingent upon providing information and analysis to local senates and receiving in 
response feedback and direction for action; 
 
Resolved, That the Academic Senate for California Community Colleges urge local senates to establish 
a Legislative Liaison position to facilitate communication between and among the ASCCC, local 
academic senates, and faculty. 
 
Contact:  Silvester Henderson, Los Medanos College, Legislative and Advocacy Committee 
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