Santiago Canyon College

What happens here matters.

curriculum and instruction

handbook

2017-2018




Santiago Canyon College

Curriculum and
Instruction Handbook

(revised Fall 2017)

Santiago Canyon College
8045 E. Chapman Ave. » Orange, CA 92869
(714) 628-4900
www.sccollege.edu



(B) courses designed to enable students to succeed in
degree-applicable credit courses (including, but not
limited to, college orientation and guidance courses,
and discipline-specific preparatory courses such as
biology, history, or electronics) that integrate basic
skills instruction throughout and assign grades partly
upon the demonstrated mastery of those skills;

(©) precollegiate career technical preparation courses
designed to provide foundation skills for students
preparing for entry into degree-applicable credit
career technical courses or programs;

(D) essential career technical instruction for which
meeting the standards of subdivision (a) is neither
necessary nor required.

(2) Standards for Approval. The college and/or district
curriculum committee shall recommend approval of
the course on the basis of the standards which follow.

(A) Grading Policy. The course provides for measurement
of student performance in terms of the stated course
objectives and culminates in a formal, permanently
recorded grade based upon uniform standards in
accordance with section 55023. The grade is based on
demonstrated proficiency in the subject matter and
the ability to demonstrate that proficiency, at least in
part, by means of written expression that may include
essays, or, in courses where the curriculum committee
deems them to be appropriate, by problem solving
exercises or skills demonstrations by students.

(B

~

Units. The course grants units of credit based upon

a relationship specified by the governing board
between the number of units assigned to the course
and the number of lecture and/or laboratory hours or
performance criteria specified in the course outline.
The course requires a minimum of three hours of
student work per week, per unit, including class

time and/or demonstrated competency, for each unit
of credit, prorated for short-term, extended term,
laboratory, and/or activity courses.

(©) Intensity. The course provides instruction in critical
thinking and generally treats subject matter with a
scope and intensity that prepares students to study
independently outside of class time and includes
reading and writing assignments and homework. In
particular, the assignments will be sufficiently rigorous
that students successfully completing each such course,
or sequence of required courses, will have acquired
the skills necessary to successfully complete degree-
applicable work.

(D) Prerequisites and corequisites. When the college and/
or district curriculum committee deems appropriate,
the course may require prerequisites or corequisites
for the course that are established, reviewed, and
applied in accordance with this article.

(3) Course Outline of Record. The course is described in
a course outline of record that shall be maintained in
the official college files and made available to each
instructor. The course outline of record shall specify the
unit value, the expected number of contact hours for

(9]

the course as a whole, the prerequisites, corequisites or
advisories on recommended preparation (if any) for the
course, the catalog description, objectives, and content
in terms of a specific body of knowledge. The course
outline shall also specify types or provide examples

of required reading and writing assignments, other
outside-of-class assignments, instructional methodology,
and methods of evaluation for determining whether
the stated objectives have been met by students. Taken
together, these course specifications shall be such as to
typically enable any student who successfully completes
all of the assigned work prescribed in the outline of
record to successfully meet the course objectives.

(4) Conduct of Course. All sections of the course are to be
taught by a qualified instructor in accordance with a
set of objectives and with other specifications defined
in the course outline of record.

(5) Repetition. Repeated enrollment is allowed only
in accordance with the provisions of section 51002,
article 4 (commencing with section 55040) of
subchapter 1 of chapter 6, and section 58161.

Noncredit Course. A noncredit course is a course which,
at a minimum, is recommended by the college and/or
district curriculum committee (the committee described
and established under subdivision (a)(1) of this section)
and approved by the district governing board as a course
meeting the needs of enrolled students.

(1) Standards for Approval. The college and/or district
curriculum committee shall recommend approval of
the course if the course treats subject matter and uses
resource materials, teaching methods, and standards
of attendance and achievement that the committee
deems appropriate for the enrolled students.

In order to be eligible for state apportionment,

such courses must be approved by the Chancellor
pursuant to article 2 (commencing with section
55150) of subchapter 2 of this chapter and satisfy the
requirements of section 58160 and other applicable
provisions of chapter 9 (commencing with section
58000) of this division.

(2) Course Outline of Record. The course is described in
a course outline of record that shall be maintained
in the official college files and made available to
each instructor. The course outline of record shall
specify the number of contact hours normally
required for a student to complete the course,
the catalog description, the objectives, contents in
terms of a specific body of knowledge, instructional
methodology, examples of assignments and/or
activities, and methods of evaluation for determining
whether the stated objectives have been met.

(3) Conduct of Course. All sections of the course are to be
taught by a qualified instructor in accordance with the
set of objectives and other specifications defined in
the course outline of record.

(4) Repetition. Repeated enrollment is allowed only in
accordance with provisions of section 58161.
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® OTHER LIMITATIONS ON ENROLLMENT

Type of Prerequisite or Corequisite Levels of Scrutiny Required to Apply Prerequisites Title 5 reference | Example

12. Performance courses Other courses can meet degree/certificate requirements §58106(b)(3) Audition for Dance Production course

13. Honors courses Board adopts fair and equitable procedures allocating §58106(b)(3) Honors Psychology is offered along
available seats to those students judged most qualified with general Psychology

e Other sections/courses can meet degree/certificate
requirements

14. Blocks of courses or sections (co-hort a reasonable percentage of all sections of the course do not | §58706(b)(4) Puente, Learning Communities
programs) have such restrictions

§ 55000. Definitions (c) “Content review” means a rigorous, systematic process developed in accordance with sections 53200 to 53204, approved by the Chancellor as
part of the district matriculation plan required under section 55510, and that is conducted by faculty to identify the necessary and appropriate body of knowledge or
skills students need to possess prior to enrolling in a course, or which students need to acquire through simultaneous enrollment in a corequisite course.

Content Review (per the Model District Policy for Applying Prerequisites 1993, page 5) to establish prerequisites or corequisites: An official process where faculty
experts review course syllabi, content, course outline of record, tests, related instructional materials, course format, type and number of examinations, grading criteria,
objectives, exit competencies and student learning outcomes of a proposed course, in order to determine and justify whether successful students will attain required
knowledge or skills necessary for the target prerequisite or corequisite course. Thorough documentation of this process must be maintained.

Note: All restrictions to enrollment must be clear in college publications §55003(f), require multiple measures §55003(h) and a process for students challenging the
requirements §55003(m).

This handout is an updated summary of the levels of scrutiny produced from multiple previous handouts and Title 5 updates by
Tess Hansen (Foothill College) and Janet Fulks (Bakersfield College) from the 2008-2009 ASCCC Curriculum Committee.
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MINIMUM REQUIREMENTS FOR THE ASSOCIATE DEGREE POLICIES

Title 5. Education
Division 6. California Community Colleges
Chapter 6. Curriculum and Instruction
Subchapter 1. Programs, Courses and Classes
Article 6. The Associate Degree
§ 55063. Minimum Requirements for the
Associate Degree.

The governing board of a community college district

shall confer the associate degree upon a student who has
demonstrated competence in reading, in written expression,
and in mathematics, and who has satisfactorily completed

at least 60 semester units or 90 quarter units of degree-
applicable credit course work (as defined in section 55002(a))
which falls into the categories described in section 55062.

A college may also accept toward satisfaction of this
requirement courses that were not completed at a California
community college that would reasonably be expected to
meet or exceed the standards of section 55002(a).

Effective for all students admitted to a community college
for the Fall 2009 term or any term thereafter, competence

in written expression shall be demonstrated by obtaining

a satisfactory grade in an English course at the level of the
course typically known as Freshman Composition (either
Freshman Composition or another English course at the
same level and with the same rigor, approved locally) or by
completing an assessment conducted pursuant to subchapter
6 of this chapter (commencing with section 55500) and
achieving a score determined to be comparable to satisfactory
completion of the specified English course. Satisfactory
completion of an English course at the level of Freshman
Composition shall satisfy both this competency requirement
and the coursework requirement set forth in subdivision (b)
(1)(D)(i) of this section.

Effective for all students admitted to a community college
for the Fall 2009 term or any term thereafter, competence

in mathematics shall be demonstrated by obtaining a
satisfactory grade in a mathematics course at the level of
the course typically known as Intermediate Algebra (either
Intermediate Algebra or another mathematics course at

the same level, with the same rigor and with Elementary
Algebra as a prerequisite, approved locally) or by completing
an assessment conducted pursuant to subchapter 6 of this
chapter (commencing with section 55500) and achieving a
score determined to be comparable to satisfactory completion
of the specified mathematics course. Satisfactory completion
of a mathematics course at the level of Intermediate Algebra
shall satisfy both this competency requirement and the
coursework requirement set forth in subdivision (b)(1)(D)(ii)
of this section.

The competency requirements for written expression and
mathematics may also be met by obtaining a satisfactory
grade in courses in English and mathematics taught in or on
behalf of other departments and which, as determined by
the local governing board, require entrance skills at a level
equivalent to those necessary for Freshman Composition
and Intermediate Algebra respectively. Requirements for
demonstrating competency in reading shall be locally

34

determined.

The required 60 semester or 90 quarter units of course work
must be fulfilled in a curriculum accepted toward the degree
by a college within the district (as shown in its catalog).

It must include at least 18 semester or 27 quarter units in
general education and at least 18 semester or 27 quarter units
in @ major or area of emphasis as prescribed in this section.
Of the total required units, at least 12 semester or 18 quarter
units must be completed in residence at the college granting
the degree. Exceptions to residence requirements for the
associate degree may be made by the governing board when
it determines that an injustice or undue hardship would be
placed on the student.

(a) Requirements for a major or area of emphasis.

(1) At least 18 semester or 27 quarter units of study must
be taken in a single discipline or related disciplines,
as listed in the community colleges “Taxonomy of
Programs,” or in an area of emphasis involving lower
division coursework which prepares students for a
field of study or for a specific major at the University
of California or the California State University.

(2) Effective for all students admitted to a community
college for the Fall 2009 term or any term thereafter,
each course counted toward the unit requirement of
this subdivision must be completed with a grade of C
or better or a “P" if the course is taken on a “pass-no
pass” basis.

(b) General Education Requirements.

(1) Students receiving an associate degree shall complete
a minimum of 18 semester or 27 quarter units of
general education coursework which includes a
minimum of three semester or four quarter units in
each of the areas specified in paragraphs (A), (B) and
(©) and the same minimum in each part of paragraph
(D). The remainder of the unit requirement is also
to be selected from among these four divisions of
learning or as determined by local option:

(A) Natural Sciences. Courses in the natural sciences are
those which examine the physical universe, its life
forms, and its natural phenomena. To satisfy the
general education requirement in natural sciences, a
course shall be designed to help the student develop
an appreciation and understanding of the scientific
method, and encourage an understanding of the
relationships between science and other human
activities. This category would include introductory or
integrative courses in astronomy, biology, chemistry,
general physical science, geology, meteorology,
oceanography, physical geography, physical
anthropology, physics and other scientific disciplines.

(B) Social and Behavioral Sciences. Courses in the social
and behavioral sciences are those which focus on
people as members of society. To satisfy the general
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